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STEP I II III IV V VI

0 34,050 35,582 37,115 39,158 40,860 42,563

1 35,855 37,387 38,919 41,132 42,903 44,708

2 37,659 39,192 40,724 43,107 44,946 46,853

3 39,464 40,996 42,528 45,082 46,989 48,998

4 41,269 42,801 44,333 47,057 49,032 51,143

5 43,073 44,606 46,138 49,032 51,075 53,288

6 44,878 46,410 47,942 51,007 53,118 55,433

7 46,683 48,215 49,747 52,982 55,161 57,579

8 48,487 50,019 51,552 54,957 57,204 59,724

9 50,292 51,824 53,356 56,932 59,247 61,869

10 52,097 53,629 55,161 58,907 61,290 64,014

11 53,901 55,433 56,966 60,881 63,333 66,159

12 55,706 57,238 58,770 62,856 65,376 68,304

13 57,510 59,043 60,575 64,831 67,419 70,449

14 57,510 59,043 62,380 66,806 69,462 72,595

15 57,510 59,043 62,380 68,781 71,505 74,740

Increments

(15) 59,315 60,847 64,184 70,756 73,548 76,885

(19) 61,120 62,652 65,989 72,731 75,591 79,030

(23) 64,729 66,261 69,598 76,681 79,677 83,320

GROVEPORT MADISON LOCAL SCHOOL DISTRICT

Indexed Salary Schedule

186 DAY SCHEDULE

Effective March 1, 2011 through June 30, 2011


July 1, 2011, through June 30, 2013
IMPORTANT DATES
AUGUST
The first duty day is your first opportunity to apply for fee waivers.
SEPTEMBER
Donations may be made to the Sick Leave Bank.

SEPTEMBER 10
Unit members must notify the Treasurer that they are requesting reimbursement for college credit.

SEPTEMBER 15
Unit members eligible for a continuing contract must make a written request to the Superintendent.

SEPTEMBER 20
The Treasurer and your Building Representative must be notified in writing if you are discontinuing payroll deduction for GMLEA dues.

SEPTEMBER 30
Deadline to submit application for STRS Credit Purchase.

OCTOBER 1 ‑
Unit members wishing to make changes in insurance coverages must do so

  NOVEMBER 1
during this open enrollment period.

OCTOBER 10
Transcripts and/or grade sheets must be on file in the Administrative Office for unit members applying for reimbursement for college credit.


First deadline to file for a change to a higher salary group.  Official transcripts are required.

OCTOBER 15
GMLEA dues deductions begin.

NOVEMBER
Fee waivers application deadline #2 (before Thanksgiving).

JANUARY 15
Deadline to apply for retirement stipend.  This must occur in the year in which you first become eligible for retirement.

JANUARY 15
Deadline to apply for retire/rehire. (Under Article 28)
FEBRUARY 14
Deadline for fee waivers applications.

MARCH
Intra-building transfers occur during the first full week of March.

APRIL
Donations may be made to the Sick Leave Bank.

APRIL 10
Second deadline to apply for a change in salary group.  Official transcripts are required.

APRIL 15
A unit member on a leave of absence during the second semester must notify the Personnel Office, in writing, if it is his/her intention to return to duty the following school year.

APRIL 30
Unit members with limited or supplemental contracts which expire in the current year must be notified, in writing, if they are not to be re‑employed.

MAY 10
Deadline for notification if you wish your child to attend Groveport Madison Schools the following school year.

JUNE
Chance to apply for cash benefit for non‑use of personal and sick leave days (please use form).


Unit members who desire to change in grade and/or subject areas should write a letter to the Administration stating the desired change(s).  Only those unit members who state this, in writing, must be notified of vacancies after the summer postings deadline.


A unit member who is retiring must apply for his/her severance pay no later than ninety (90) days after the effective date of retirement.

JUNE 30
Deadline to file for conversion of personal days to sick leave.

JULY 1
If you have a valid outstanding contract, you must be notified of your salary for the coming year.

JULY 10
Deadline for contracted teachers to resign for the coming year.  After this date, a teacher must have the Board's consent to resign or face possible suspension of his/her Ohio Teaching Certificate.
GROVEPORT MADISON LOCAL EDUCATION ASSOCIATION

IF YOU HAVE A QUESTION OR CONCERN
If you have a question or concern about your rights or responsibilities as defined by this contract, the code of ethics, state law, administrative procedure, or board policy, then the following steps are recommended:

1.
Check your Master Contract to see if the situation is covered.  If you are unsure, contact your Building Representative immediately.

2.
Talk to the GMLEA President or in the case of a suspected contract violation, contact the Professional Rights and Responsibility (Grievance) Chair.

Your professional program is a matter of concern for the entire profession.  Even small matters left unsolved, can cause serious morale problems for you and others.  Your officers, appropriate chairpersons, and Labor Relations Consultant will discuss you concerns privately and discreetly.

IF YOU HAVE A CONCERN WITH A STUDENT
Emergency Removal

1.
You have the right to remove a disruptive student from the classroom.

2.
You have the right to impose necessary disciplinary action to students in keeping with Board policy.

3.
You will be actively supported by the Board in the event of an assault by a student.

PHYSICAL ASSAULT INVOLVING A UNIT MEMBER
1.
You have the right to defend yourself and/or obtain assistance.

2. The principal should be immediately notified to call police, parents, and the Superintendent.

3. You have the right to legal aid from the Franklin County Prosecutor's Office.

4. The Groveport Madison Local Board of Education shall fully support you.

5.
The Superintendent will immediately suspend with the intention to expel any student suspected of physically assaulting you.

6.
You need to be sure to document the entire incident in writing by including the date, time, witness(es) present, location, any events leading up to the assault, and specifically, what took place during the assault.

7.
If you incur any disability as a result of the assault, you are entitled to assault leave as found in Article V, section K. of the contract

FOR YOUR OWN PROTECTION
You should file charges with the local police department

and contact your GMLEA President immediately

and contact the Superintendent
TEACHERS AND CHILDREN’S SERVICES INVESTIGATIONS

Investigations by Children’s Services are NOT legal proceedings.  Therefore, BEFORE talking with ANYONE from Children’s Services, please follow these important steps:

1. If you are notified that a complaint against you has been filed with Children’s Services regarding your treatment of a student in your care, DO NOT make any statement regarding the allegations until you contact the GMLEA President.

2. After briefing your local president on the allegations, immediately contact your OEA Labor Relations Consultant (LRC).  An attorney will be assigned for any Children’s Services hearings or investigations.

3. You are NOT entitled to have an attorney for meetings with the administration and parents if Children’s Services is NOT involved.  Your local association will provide representation for meetings such as this.

4. NEVER agree to meet with a Children’s Services representative regarding allegations against YOU as a teacher until you have followed Steps 1 and 2 above.  You DO NOT have to meet on their schedule and you always have the right to consult with legal counsel.  Your future as an educator is at stake – don’t risk it.  OEA provides assistance; please avail yourself of that assistance.

COMPUTER ACCESS AND ELECTRONIC MAIL

1.
The Groveport Madison Local Education Association shall have the right to use the District's computers an electronic mail in conducting Association business.  Unit members will sign the Acceptable Use Contract in which they agree not to transmit obscene or threatening material or engage in any commercial activities via their school district Internet access.


2.
Staff Acceptable Use Policy (see page 137 )
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ARTICLE 1
RECOGNITION

A.
The Groveport Madison Local Board of Education, hereinafter referred to as "the Board," recognizes the Groveport Madison Local Education Association OEA/NEA, hereinafter referred to as "the Association," as the sole and exclusive representative of all members of the bargaining unit.
B.
The term "Bargaining Unit" shall refer to all full‑time certificated, classroom teaching employees including guidance counselors, reading teachers, speech and hearing therapists, librarians, nurses, tutors, job sharing unit members, and part‑time unit members (i.e. those who work twenty [20] hours per week or more will be considered at least half-time (1/2) members while those working less than twenty (20) hours per week shall be considered at least quarter-time (1/4) members and substitutes that work sixty (60) work days or more in the same teaching assignment and other certificated employees not specifically excluded below.


Excluded from the unit are the Superintendent, Assistant Superintendent, directors, principals, assistant principals, and casual substitutes. 
C.
Bargaining unit employees shall hereinafter be referred to as "unit members."  Unit members shall be defined as anyone represented by the Groveport Madison Local Education Association and covered within this Contract.

ARTICLE 2
SALARY

A.
INDEX SCHEDULE
(no vertical step increase for 2011-2012; Vertical    steps resume with the unit member’s first work day of 2012-2013)

The following shall be the index schedule for regular salary:


  Years of
Group
Group
Group
Group
Group
Group


Experience 
      I      
    II     
    III    
    IV    
    V        
    VI     

  0
1.000
1.045
1.090
1.150
1.200
1.250


  1
1.053
1.098
1.143
1.208
1.260
1.313


  2
1.106
1.151
1.196
1.266
1.320
1.376


  3
1.159
1.204
1.249
1.324
1.380
1.439


  4
1.212 
1.257
1.302
1.382
1.440
1.502


  5
1.265
1.310
1.355
1.440
1.500
1.565


  6
1.318
1.363
1.408
1.498
1.560
1.628


  7
1.371
1.416
1.461
1.556
1.620
1.691


  8
1.424
1.469
1.514
1.614
1.680
1.754


  9
1.477
1.522
1.567
1.672
1.740
1.817


10
1.530
1.575
1.620
1.730
1.800
1.880


11
1.583
1.628
1.673
1.788
1.860
1.943


12
1.636
1.681
1.726
1.846
1.920
2.006


13
1.689
1.734
1.779
1.904
1.980
2.069


14


1.832
1.962
2.040
2.132 


15



2.020
2.100
2.195

            Increments 



15
1.742
1.787
1.885
2.078
2.160
2.258 



19
1.795
1.840
1.938
2.136
2.220
2.321 



23
1.901
1.946
2.044
2.252
2.340
2.447 



Increments as indicated above are added to all groups after the 15th, 19th and 23rd year of service in the Groveport Madison Local School District.  All increments are based upon zero (0) years in Group I.  These increments are not calculated in extended service.


Group I
‑ 
Bachelor's Degree.


Group II
‑ 
Bachelor's Degree and a total of one hundred fifty (150) semester hours or more of training.


Group III
‑ 
Bachelor's Degree and a total of one‑hundred fifty (150) semester hours or more of training including fifteen (15) semester hours of graduate training in (a) a program leading toward Master's Degree or (b) in the subject area of the teacher's major assignment.


Group IV
‑
Master's Degree.


Group V & VI
-
Fifteen (15) semester hours of graduate work (Group V) and thirty (30) semester hours of graduate work (Group VI), respectively in the field of education earned after the date that the Master's Degree has been conferred.  These graduate hours must further be in a program leading toward one (1) or more of the following:




1.
The Doctorate Degree




2.
An Educational Specialist Certificate




3.
Improvement in the area of the person's primary teaching responsibility.




4.
Completion of the requirements prescribed by the State Board of Education in one (1) of the following areas:





a.
School Psychologist





b.
Guidance





c.
Supervisor





d.
Reading Supervisor





e.
Elementary Principal





f.
Secondary Principal





g.
Education Administrative Specialist





h.
Local Superintendent





i.
Superintendent.

B.
DOLLAR SCHEDULES

The base salary, BA-0, using the current index shall not be increased over the base salary in effect March 1, 2011, for the duration of this master agreement.  Vertical steps will not be granted for the first year of the agreement.  Unit members will receive a vertical step increase for the 2012-2013 school year. (e.g., the net effect is that unit members will be one step behind.) Those members, who will not receive a vertical step increase in year two of this agreement, shall receive a stipend payment of $500 divided in equal payments over the 2012-2013 payroll year. 

C.
PURPOSE

1.
To enable the Board of Education to secure competent and well-trained unit members who are capable of providing the highest quality of instruction.


2.
To encourage and reward unit members for continuous professional growth.

3.
To guide in the selection of unit members based upon training and experience.


4.
To provide the Board of Education with a means of determining their annual financial obligations in terms of unit members' salaries.

D.
QUALIFICATIONS


Employment in the Groveport Madison Local School District as a unit member requires:


1.
A four (4) year provisional certificate, higher-grade certificate, or license.


2.
Recommendation by the local Superintendent.


3.
Possession of at least a Bachelor's Degree.

E.
REGULATIONS

1.
All unit members must comply with the laws and regulations governing the certification of unit members as adopted by the State Board of Education and shall have a valid teaching certificate/license on file in the office of the local Superintendent and the County Superintendent.


2.
Previous teaching experience shall be granted to a maximum of ten (10) years.



a.
All years of teaching in chartered public and non‑public schools in the State of Ohio, provided that the unit member had a valid Ohio teaching certificate/license during each year of credited teaching experience.  Credit for non‑public school teaching experience shall be granted.



b.
A year of teaching experience shall be for not less than one hundred twenty (120) school days of any given school year and must be regular teaching.  Tutoring, summer school, etc., shall not be counted towards years of experience, unless the teaching was in the Groveport Madison Local School District.



c.
Any unit member hired by the Groveport Madison Local Board of Education who has at least one hundred twenty (120) days of substituting in any one (1) year in the Groveport Madison Local School District will be credited a year of teaching experience for placement on the salary schedule.



d.
Fractional units of experience shall not be recognized in the salary schedule.


3.
Previous military service shall be granted to a maximum of five (5) years.



a.
A year of military service must equal twelve (12) continuous months of active duty.



b.
A partial year of active military service left over after dividing total service by twelve (12) must equal eight (8) continuous months or more in order to receive credit.


4.
All previous experience, both teaching and military, must be verified and notarized by the unit member on forms furnished by the district.


5.
Each unit member shall keep on file with the local Superintendent and County Superintendent official transcripts of all college credit.


6.
Unit members will have two (2) opportunities to move to a higher salary group during any one (1) contract year.  A unit member may advance to a higher salary group effective at the beginning of their contract year provided that he or she verifies the change in salary group by submitting an official transcript to the Administrator in charge of personnel no later than October 10 of that school year.  The change in salary group will be reflected in a regular paycheck within twenty (20) working days upon receipt of verification by the Administrator in charge of personnel.  The first paycheck that reflects the change in salary group will contain all the additional salary which would have been received from the beginning of the current contract year.



A unit member may advance to a higher salary group to become effective April 1, provided that he or she verifies the change in salary group by submitting an official transcript to the Administrator in charge of personnel no later than April 10 of that school year.  The change in salary group will be reflected in a regular paycheck within twenty (20) working days upon receipt of verification by the Administrator in charge of personnel.  The first paycheck that reflects the change in salary group will contain all the additional salary that would have been received from the effective date of April 1.

Note:
New unit members to the district who are employed after the above dates are to give notice upon their date of employment.

Any unit member shall have twelve (12) months from the date she/he signs her/his first employment contract to provide the Treasurer with documentation to support a claim of improper or inaccurate placement on the salary schedule.  If it is determined that a claim submitted within the twelve (12) months should be granted, the new placement shall be retroactive to the commencement of employment, or change in placement on the salary schedule.  When a claim is made after the twelve (12) month period is granted, the new placement will be effective immediately.  [This provision will not become effective until the first of February of 2008 to give unit members an opportunity to review salary schedule placement.]

7.
Unit members will have a one-time opportunity to convert accumulated CEU's/contact hours to semester hours.  The conversion will be three (3) CEU's to equal one (1) semester hour and ten (10) contact hours equal one CEU.  The conversion timeline shall coincide with the October 10th and April 10th deadline for changing salary groups as found in Paragraph 6 above.  
8. In cases where additional duties warrant extra pay above this schedule, the Board of Education reserves the right to grant such increases.


9.
Per diem deductions shall be made for absence other than those provided for under our Sick Leave, Personal Leave, Professional Leave, Emergency Leave, Association Leave, Assault Leave or Adoption Leave provisions.  The deduction of a day's salary is calculated as follows:



a.
The total number of days the unit member is employed divided into the total salary (minus any activity pay previously earned):  times the number of days of unauthorized absence.


10.
Annual salaries shall be paid in twenty‑four (24) substantially equal installments.


11.
All unit members under contract by June 1 for the following school year will be given a salary notice by July 1.  Unit members employed after June 1 will be given a salary notice within thirty (30) days after employment by the Board of Education.  If an agreement is reached for the remainder of that year, then a salary notice will be issued within thirty (30) days after the adoption of that agreement by the Board of Education.  If a unit member files for a higher salary group and qualifies for said group, a revised salary notice will be issued within thirty (30) days after approval by the Board of Education.  The salary notice will include:



a.
Gross base pay



b.
Gross pay for extra duties



c.
Gross pay for extended service



d.
The employee's step and group on the salary schedule


12.
Supplemental pay contracts shall be issued, when possible, prior to the end of the current school year.



Bargaining unit members shall submit supplemental completion forms to the appropriate supervisor within fifteen (15) working days of the close of the season.  If approved, the supervisor shall deliver the form to the treasurer’s office within five (5) days of its submission by the bargaining unit member.  The supervisor shall have no more than thirty (30) working days from receipt to either approve the form or determine whether the bargaining unit member has made every reasonable effort to comply with the requirements of the supplemental completion form.  Absent a timely determination that every reasonable effort was not made (such termination being subject to the grievance procedure), the form must be submitted to the treasurer’s office for payment.  After the approved completion form has been received by the Treasurer’s office, the lump sum payment for supplemental contracts will be added to the employee’s paycheck.   



a.
Payment for Supplementals




The Board will provide payment for supplemental contracts or stipends as a separate line item on the employee’s paycheck.  All supplemental contract and stipend payments shall be subject to the appropriate deductions.  Federal taxes on this payment shall be at the rate of 25% and state taxes shall be at the rate of 3.5% (or the current rates).  A worksheet describing how this is accomplished will be given to all bargaining unit members by September 1st of each year.  This worksheet shall be included in the addenda.
13. Extended Service ‑ The Superintendent may recommend unit members for employment on extended service beyond the term of the regular school year, subject to the following regulations:

a. Salary will be determined by dividing the yearly base salary, as determined by the unit member's salary schedule, by the number of days in the unit member's duty year, as listed in the school calendar, and then multiplying this daily rate times the number of days of the authorized extended service.



b.
Extended service will be considered in the following areas for the length of time indicated:




Guidance personnel
twenty (20) days




High school chemical abuse counselor
twenty (20) days




Gesell Screening Specialist
ten (10) days




Secondary media specialist:





High School
sixteen (16) days





High School Main Street
ten (10) days





Middle School
fourteen (14) days




Psychologist

ten (10) days




OWA Vocational
twenty (20) days




Vocational Home Economics
ten (10) to twenty (20) days.



Additional extended service may be granted with compensation based upon the unit member's daily rate of pay.

F.
CHECKS

1.
Direct Deposit of Payroll Checks and Other Compensation


a.
Teachers will be required to enroll in the direct deposit program and to provide a voided check or deposit slip to the Treasurer in order to provide the routing number and account number for each employee. 



b.
The direct deposit provision agreed to in this contract will apply to two (2) financial institutions or two (2) accounts within one financial institution.  Each participant in the program may choose two (2) accounts to which funds will be deposited.  Under no circumstances will funds be deposited to more than two (2) financial institutions or two (2) accounts per employee.



c.
Payroll stubs shall be transmitted electronically to any e-mail address of the unit member’s choosing effective June 30, 2011.  The member will be responsible for notifying the treasurer’s office of the appropriate e-mail address (es).  If the individual changes his/her e-mail address, the district shall be notified by the first of the month.  
d. "Net Checks" to the credit union will not be permissible.  If the employee wishes to have their entire check deposited to the credit union, the employee must comply with Sections a and b above.


2.
Payroll Checks Distribution


a.
When a pay date (the 15th and 30th of each month) falls on a Saturday, Sunday or financial institution holiday, direct deposits shall be made so as to ensure that bargaining unit members have access to their direct deposit on the financial institution workday prior to Saturday, Sunday or holiday.

b.  Dues transmittal to the GMLEA treasurer shall be completed at the same time as the direct deposits above.  

c.
Any mistake(s) on a unit member's paycheck made by the Treasurer's office and reported to the Treasurer's office will be corrected on the next business day.

G.
STRS PICK-UP
1. STRS pick-up will be afforded unit members using the salary reduction method.


2.
STRS Credit Purchase By Payroll Deduction


The Ohio Revised Code and State Teachers' Retirement Board Rules provide teachers an opportunity to purchase certain types of service credit by payroll deduction.



a.
A State Teachers' Retirement System member may buy only one (1) type of the following service credit:




‑  Military service




‑  Restoration of canceled service credit




‑  Other Ohio teaching or public service




‑  Other Ohio public service



b.
To participate, a qualifying member must contact STRS and request an application to purchase service through payroll deduction on the appropriate form(s) and a cost statement showing the total cost of service credit and cost per year.  After selecting a monthly payment, the member should submit form PD‑2 to the Treasurer's office.



c.
Members wishing to participate must submit their application to the Treasurer's office by September 30th of each year.  Contributions will be effective first pay in October.



d.
Deductions will be made in twenty‑four (24) equal amounts from each of the employee's paychecks, and remitted once a month to the State Teachers' Retirement System.

e. A member who wishes to stop the payroll deduction should contact the Treasurer's office in writing.  Once terminated, payment cannot be reinstated until the next enrollment period.

f. A member may change the amount of the deduction by making such request, in writing, to the Treasurer no later than September 30th.  Changes will become effective the month of October.



g.
STRS Credit Purchase will be made with pre-tax dollars.

H.
PAYROLL DEDUCTIONS

1.
All annuity payments withheld from unit members' paychecks shall be sent to the annuity companies on or before the 9th of each month, unless this becomes impossible due to equipment malfunction.  In this event, payments shall be made within five (5) working days.


2.
The Treasurer is authorized to make deductions from salaries for payment to the Franklin County Teachers' Federal Credit Union, Whitehall Credit Union, Midstate Credit Union, and/or the First Service Federal Credit Union for unit members who request this service.  All credit union payments withheld from unit members' paychecks shall be sent to the credit union bi-monthly, on or before the 18th and 2nd of each month (within three (3) days of the pay date.)


3.
The following provisions, as approved by the Groveport Madison Local Board of Education, regarding the purchase of Tax Sheltered Annuity Contracts by eligible employees of the Groveport Madison Local School District shall apply:



PURCHASE OF TAX SHELTERED ANNUITY CONTRACTS


a.
Minimum enrollment for a new company within the Groveport Madison Local School District shall be five (5) participants; a new company shall be defined as follows:




1)
A company which presently has no participants enrolled.




2)
A company which presently has a participant within the Groveport Madison Local School District and participant transferred from another school district and said participant elects to continue in the same Tax Sheltered Annuity Program in which said participant was enrolled in the former school district.

a. After employees of the Groveport Madison Local School District are enrolled in a Tax Sheltered Annuity Program, in compliance with the above provisions, said employees shall be permitted (in accordance with Internal Revenue Service Regulations) to make one (1) change during each calendar year (January‑December).  Desired change(s) may be made at any time (provided observance of payroll processing requirements is considered) with the exception of the months of July and August of each calendar year.

b. Upon receipt in the office of the Treasurer of the Board of Education of properly executed documents, said Tax Sheltered Annuity reduction agreements shall be implemented on an annual twenty‑four (24) payroll cycle basis.

d. 
Deductions made for the purpose of Tax Sheltered Annuity Programs shall be remitted to the respective company in a timely manner and in compliance with the respective company provisions as to assure proper credit to each annuitant's account for the appropriate reporting period.



e.
The following guidelines shall be used to establish the eligibility of tax sheltered annuity companies to participate in payroll deductions programs with the Groveport Madison Local Board of Education and its employees.




1)
All companies who were eligible for, and participating in, annuity payroll deductions on April 1, 1978, shall continue to hold this privilege as long as there is an employee who is participating in, and who signed up for, benefits prior to April 1, 1978.




2)
A company may become eligible to participate in tax sheltered annuity payroll deductions if that company can prove that five (5) or more employees of the school district have completed all necessary requirements requesting participation with said company in a tax sheltered payroll deduction program.




3)
A company may not become eligible to participate in Tax Sheltered Annuity Payroll Deductions if that company violates or contributes to the violation of Board policies or Administrative Rules or Procedures of the Groveport Madison Local School District.




4)
Employees new to the district who had a tax sheltered annuity with a company other than those currently doing business with the Groveport Madison Local School District shall be permitted to participate in tax sheltered payroll deductions for their existing annuities.  This provision, however, shall not exempt the company from meeting the requirements of paragraph 2) above with regard to enrolling new participants.


4.
Payroll deductions for GMLEA membership dues or fees shall be made in ten (10) equal payments, or at the unit member's option, shall be deducted equally from (20) paychecks.  Such payroll deductions shall begin with the third (3rd) paycheck of the contract year.



In the event that a unit member resigns during the contract year and elects to receive the balance of his/her salary in a lump sum payment, the balance of dues for that contract year shall be deducted from that payment.  Effective March 1, 2011, the GMLEA President and GMLEA treasurer will be immediately notified in writing within forty-eight (48) hours when a bargaining unit member indicates to the Board’s agents that he/she is going on unpaid leave and that member’s total dues will be recalculated and be paid through increased payroll deductions for the remainder of the member’s escrowed paychecks.


5.
The GMLEA President and GMLEA Treasurer will be immediately notified in writing when a long term sub reaches the sixty (60) consecutive day mark so that the GMLEA treasurer and the District office can begin payroll deduction of dues for the remainder of the long term substitute’s payroll checks.  


6.
The Treasurer’s office will transmit a monthly check for the Fund for Children and Public Education (FCPE) donations from payroll deductions to the Ohio Education Association.


7.
Bargaining unit members may choose payroll deduction for the purpose of OEA Fund for Children and Public Education and GMLEA Scholarship donations.

I.
RETIREMENT STIPEND


The Board will pay a stipend of four hundred dollars ($400) for each year of service in the Groveport Madison School District as established by this Contract with the following provisions:


1.
When an employee reaches the age of fifty-five (55) and has twenty-five (25) years of service in the State Teachers' Retirement Fund of Ohio (herein referred to as "Fund") the employee will be sent a "letter of Intent to Retire" in the month of November by the Board.  The employee shall respond back to the Board, by January 15.  If the Board does not receive the "Letter of Intent to Retire" by January 15, the employee will not be eligible for the stipend.  The employee must indicate on the "Letter of Intent to Retire" their intent to retire or not to retire.  If the employee chooses not to retire, then the employee will not become eligible for the stipend until the employee has thirty (30) years’ service in the Fund.


2.
When an employee reaches thirty (30) years service in the Fund as defined by STRS regardless of age, the employee will be sent a "Letter of Intent to Retire" (as in paragraph 1.). The same provisions in (paragraph 1.) shall be in effect for (paragraph 2.) except: if the employee does not respond by January 15, or if the employee indicates he/she is not going to retire, the employee gives up all rights in the future to receive the retirement stipend.


3.
Unit members agree to provide the Board with evidence of service time in the State Teachers' Retirement System of Ohio.  Further, the unit member is responsible to notify the Board of any changes of his/her status within the retirement system (such as buying of past time, withdrawing of current fund monies, etc.).


A bargaining unit member who meets the disability requirements under STRS would not be eligible for this incentive.


Payment

1.
The payment of this incentive would be distributed over a three- (3-) year period.

2. The unit member may direct that the first portion of his/her retirement payment be transferred to his/her tax-sheltered annuity (TSA) in accordance with IRS regulations, if the TSA satisfies the exiting District requirements applicable to TSAs.  The District and Treasurer assume no liability other than to effect the transfer in accordance with the unit member’s direction, and have no obligation to advise the employee of applicable tax regulations.  If the member’s total first year portion of the retirement exceeds the amount to be transferred to the member’s TSA, the balance will be paid to the unit member within sixty (60) calendar days of the unit member’s effective date of retirement.


Written notification of intent to participate in this stipend must be made by January 15th of the year of retirement.


If an eligible bargaining unit member delivers an official letter of retirement on or before January 15, the bargaining unit member will receive an additional sum of $1,000.

ARTICLE 3
INSURANCE

For the lifetime of this Master Agreement, the Insurance Committee recommends that the health insurance/major medical coverages as indicated below be provided through Anthem (Blue Cross/Blue Shield) as the carrier.  All other insurance coverages and carriers shall remain the same as in effect on  July 1, 2010.
A.
GENERAL PROVISIONS


1.
The Board of Education will offer the following fringe benefit alternatives:



Plan 1



Plan 2


a.
Medical (surgical, hospital‑
a.
Dental



     
 ization, major medical)
b.  
Prescription drug



b.  
Dental
c.  
Term life insurance



c.  
Prescription drug



d.  
Term life insurance


2.
Upon notification of a rate increase by any insurance company, the Treasurer of the Board of Education shall notify the President of the Groveport Madison Local Education Association of such increase within ten (10) days.


3.
The unit members shall be covered by insurance carriers for Medical, Dental, and Prescription Drug programs.  The Association shall recommend to the Board of Education the insurance carriers.  Any change in insurance carriers will be with the mutual consent of the Board of Education and the Association.


4.
The Treasurer of the Board of Education shall provide the following information to the Groveport Madison Local Education Association by October 10, each year:


a.
Age No.
b.
Income No.
c.
Sex No.
d.
Marital Status No.

Under 30
Under $10,000
Females
Married


31‑35
10,001‑ 15,000
Males
Single


36‑40
15,001‑ 20,000


41‑45
Over $20,000


46‑50


51‑55


56‑60


61‑65


Over 65


e.
Enrollment for
f.
Husband and wife both
g.  Current Costs




employed as teachers




    


in Groveport Madison 
            


Family Medical (includes prescription drug)

_______

Single Medical (includes prescription drug)

_______

Family Dental


_______

Single Dental


_______

5.
Newly employed unit members may be added to the insurance program within thirty (30) days of the date that their contract becomes effective.


6.
Unit members whose marital status has changed may change coverage within thirty (30) days of the date such change becomes effective.


7.
Unit members, other than those included in Paragraphs 5 and 6 above, must submit changes, additions or deletions to the Treasurer by November l of each year.  Changes, additions or deletions will become effective on November 1 of each year.



"The November 1st deadline may be waived in extenuating circumstances as determined by the Association as allowed by the affected insurance carrier."


8.
All increases in rate or decreases in rate of term life insurance for unit members will be the responsibility of the GMLEA through negotiated monies.  Any change in carrier for term life insurance will be with the mutual consent of the Board of Education and the GMLEA.


9.
If at any time the Board of Education and the GMLEA agree to change the method by which the Board's share of payment is determined, all previous medical, dental and drug agreements will be void.


10.
Effective July 1, 2011, employees on a single health insurance (PPO)  plan shall pay 3.5% of the single insurance premium not to exceed $25.00 per month.   Employees on the family health insurance (PPO) plan shall pay 3.5% of the family health insurance premium not to exceed $60.00 per month.  Dental and life insurance premiums (single and family) will continue to be paid by the Board at one hundred percent (100%).  Effective July 1, 2012, employees on a single health insurance (PPO) plan shall pay 10% of the single health insurance premium not to exceed $63.00.  Employees on the family health insurance (PPO) plan shall pay 10% of the family health insurance premium not to exceed $155.00.


Effective January 1, 2008, if the Board employs both husband and wife, each may be enrolled for single coverage or one family member (employee) may be enrolled for family coverage.



Except as may otherwise be provided in state law and STRS regulations, District insurance subject to the provisions of this Article indicated above shall continue until the last day of August in the year in which the retirement or resignation occurs for unit members who retire,  resign or are non-renewed effective on or after at the last day of the school year regardless of when notice of retirement, resignation, or non-renewal is given unless the unit member and GMLEA agree, in writing, to a different date.  Unit members who retire or resign prior to the last work day of the school year, shall have insurance through the month in which their retirement or resignation is effective.  (e.g. if an individual retires the last day of May then the district insurance for that individual will cease effective May 31.)    
11. Agent of Record:  Agent of Record shall be determined by consensus of the District Insurance Committee:  The Insurance Committee shall include the following: seven (7) Representatives from GMLEA, two (2) secondary administrators, two (2) elementary administrators, one (1) Treasurer, three (3) Representatives from the Administrative Office. 

B.
LEVEL OF REQUIRED HOSPITAL, PROFESSIONAL AND MAJOR MEDICAL 
BENEFITS, AND PRESCRIPTION DRUGS

Blue AccessSM (PPO) Summary of Benefits, Effective 3/1/2011
	
	Network
	Non-Network
	
	Network
	Non-Network

	Annual Deductible (per calendar year)
	$0/$0
	$100/$200
	Annual Out-of-Pocket Maximum
	$500/$1,000
	$1,000/$2,000

	Per Visit Copay 
Per Admission Copay
	$20/$30
CIF
	20%

20%
	Lifetime Maximum
	$5 million combined
	$5 million combined


	COVERED SERVICES
	NETWORK
	NON-NETWORK

	Physician Home & Office Services (PCP/SCP)
Primary Care Physician (PCP)/Specialty Care Physician (SCP)

Including Office Surgeries and allergy serum:

· allergy injections (PCP & SCP)

· allergy testing

· routine & non-routine mammograms (regardless of outpatient setting)

· diabetic education (regardless of outpatient setting)

· certain medical nutritional therapy (regardless of outpatient setting)

· MRSs, MRIs, PETS, C-Scans, Nuclear Cardiology Imaging Studies & non-maternity related Ultrasounds
  
	$20/$30 co-payment
$5 co-payment
No co-payment/co-insurance
$15 co-payment
$15 co-payment
$15 co-payment
No co-payment/coinsurance
	20% co-payment
20% co-payment
20% co-payment
20% co-payment
20% co-payment
Not covered
20% co-payment

	Preventative Care Services
Services include but not limited to: Routine Exams, Pelvic Exam, Pap testing, PSA tests,  Immunizations1 , Annual diabetic eye exam, Routine Vision and Hearing exams
· Physician Home & Office Visits (PCP/SCP)

· Other Outpatient Services @ Hospital/Alternative Care Facility

	$20/$30 co-payment
No co-payment/co-insurance

	20% co-payment
20% co-payment

	Emergency and Urgent Care
· Emergency Room Services @ Hospital (facility/other covered services) (co-payment waived if admitted)
· Urgent Care Center Services
	$100 co-payment
$35 co-payment
	$100 co-payment
$35 co-payment



	Inpatient & Outpatient Professional Services

Include but are not limited to:
· Medical Care visits (1 per day), Intensive Medical Care, Concurrent Care, Consultations, Surgery and administration of general anesthesia and Newborn exams

  
	No co-payment/co-insurance
	20% co-payment

	Inpatient Facility Services
Unlimited days except for:
· 60 days Network/Non-Network combined for physical medicine/rehab (limit includes Day Rehabilitation Therapy Services on  an outpatient basis)

· 180 days Network/Non-Network combined for skilled nursing facility
	No co-payment/co-insurance
	20% co-payment

	COVERED SERVICES
	NETWORK
	NON-NETWORK

	Outpatient Surgery Hospital/Alternative Care Facility

· Surgery and administration of general anesthesia


	No co-payment/co-insurance
	20% co-payment

	Other Outpatient Services (including but not limited to):

· Non Surgical Outpatient Services for example: MRIs, C-Scans, Chemotherapy, Ultrasounds, & other diagnostic outpatient services.

· Home Care Services (Network/Non-network combined) 180 visits (excludes IV Therapy)

· Durable Medical Equipment and Orthotics (Network/Non-network combined) - $10,000 benefit maximum (excluding Prosthetic Devices and Medical Supplies)

· Prosthetic Devices $10,000 benefit maximum

· Physical Medicine Therapy Day Rehabilitation programs

· Hospice Care

· Ambulance Services
	No co-payment

No co-payment/co-insurance
No co-payment/co-insurance
	20% co-payment
No co-payment/co-insurance
No co-payment/co-insurance

	Outpatient Therapy Services (Combined Network & Non-Network limits apply)

· Physician Home & Office Visits (PCP/SCP)

· Other Outpatient Services @ Hospital/Alternative Care Facility – Limits apply to:

· Physical therapy - 60 visits

· Occupational therapy – 30 visits

· Manipulation therapy – 12 visits

· Speech therapy – 20 visits


	$20/$30  co-payment

No co-payment/co-insurance
	20% co-payment

20% co-payment

	Non-biologically Based Mental Illness & Substance Abuse2 (limits & maximums apply)

· Inpatient Facility Services

· Physician Home & Office Visits (PCP/SCP)

· Other Outpatient Services @ Hospital/Alternative Care Facility:

· Inpatient: 30 Network days (includes inpatient mental health Non-Network)

· Outpatient: 50 Network visits; 10 Non-Network mental health visits; Combined Inpatient and outpatient substance abuse $550 Non-Network

(Substance abuse rehabilitation programs are limited to two per lifetime Network and Non-Network combined.)

Biologically Based Mental Illnesses paid same as any other illness.


	No co-payment/co-insurance

$20/$30 co-payment
No co-payment/co-insurance
	50%

20%

20%

	Human Organ and Tissue Transplants3

· Acquisition and transplant procedures, harvest & storage


	No co-payment/co-insurance
	50%


	COVERED SERVICES
	NETWORK
	NON-NETWORK

	Prescription Drugs4
· Network Retail Pharmacies:

(30-day supply) (includes diabetic test strip)

· Anthem Rx Direct Mail Service:

(90-day supply) (includes diabetic test strip)

Medicare RX – Wrap

Specialty Medications must be obtained via our Specialty Pharmacy network in order to receive network level benefits.


	$10 Generic/$20 Brand Formulary/$30 Brand non-Formulary

$12.40 Generic/$37.50 Brand Formulary/$50 Brand Non-Formulary


	50%5
Not covered

	Lifetime Maximum (Combined Network & Non-Network)6
	$5 million
	$5 million




Notes:
· Flat dollar co-payments are excluded from the out-of-pocket limits. Also Prescription Drug deductibles/co-payments/co-insurance and Non-network Human Organ and Tissue Transplants are excluded from the out-of-picket limits.

· Deductible(s) apply only to covered medical services listed with a percentage (%) co-insurance.  However, the deductible does not apply to Emergency Room Services @ Hospital where a percentage (%) co-insurance applies to other covered services.

· Network and Non-network deductibles, co-payments, co-insurance and out-of-pocket maximums are separate and do not accumulate toward each other.

· Dependent Age: to the end of the calendar year which the child attains age 19; or to the end of the calendar year which the child attains age 25 if the child qualifies as a federal tax exemption.

· Specialist co-payment is applicable to all Specialists excluding General Physicians, Internist, Pediatricians, OB/GYN’s and Geriatrics or any other Network Provider as allowed by the Plan.

· Physicians Home and office visit co-payment also applies if the office visit is billed with allergy injections.

· No co-payment/co-insurance means no deductible/co-payment/co-insurance up to the maximum allowable amount.  0% means no co-insurance up to the maximum allowable amount.  However, when choosing a Non-network provider, the member is responsible for any balance due after the plan payment.

· PCP is a Network Provider who is a practitioner that specializes in family practice, general practice, internal medicine, pediatrics, obstetrics/gynecology, geriatrics or any other Network provided as allowed by the plan.

· SCP is a Network Provider, other than a Primary Care Physician, who provides services within a designated specialty area of practice.

· Certain diabetic and asthmatic supplies have no deductible/co-payment/co-insurance up to the maximum allowable amount at network pharmacies.

· Benefit period = calendar year

1
These covered services are not subject to the deductible/co-payment if you have a flat dollar co-payment and if rendered without an office visit.

2
We encourage you to contact Our Mental Health Subcontractor to assure the use of appropriate procedures, setting and medical necessity.  Refer to Schedule of Benefits for limitations.

3
Kidney and Cornea are treated the same as any other illness and subject to the medical benefits.

4
If applicable, all prescription drug expenses except tier I, (Network/Non-Network, Retail/Mail-service combined) apply to the per individual deductible.  Once the deductible is met, the appropriate co-payment applies.  Also if applicable, the Prescription Drug out of pocket maximum applies to Network Retail and Mail-Service combined.

5
Rx non-network diabetic/asthmatic supplies are not covered except diabetic test strips.
6
Prescription Drugs to not accumulate toward the Medical Lifetime Maximum.  However, once the Medical Lifetime Maximum is met, no additional Prescription Drug claims will be paid.
Precertification: Members are encouraged to always obtain prior approval when using non-network providers.  Precertification will help avoid any unnecessary reduction in benefits for non-covered or non-medically necessary services.

Pre-existing Exclusion Period: We will not provide benefits for services, supplies, or charges for any pre-existing for the 12 months after the member’s enrollment date (subject to HIPAA portability requirements).

A pre-existing condition is a condition (mental or physical) which was present and for which medical advice, diagnosis, care or treatment was recommended or received within the six (6) month period ending on the member’s enrollment date.  Pregnancy and domestic violence are not considered a pre-existing condition.  Genetic information may not be used as a condition in the absence of a diagnosis.

Intent: This summary of benefits is intended to be a brief outline of coverage.  The entire provisions of benefits and exclusions are contained in the Group Contract, Certificate and Schedule of Benefits.  In the event of a conflict between the Group Contract and this description, the terms of the Group Contract will prevail.
This summary of benefits is intended to be a brief outline of coverage.  The entire provisions of benefits and exclusions are contained in the Group Contract, Certificate and Schedule of Benefits.  In the event of a conflict between the Group Contract and this description, the terms of the Group Contract will prevail.

C.
Opting Out of Health Insurance

1. For the 2011 calendar year, a $2000 one-time payment in lieu of insurance coverage shall be paid to those who drop family insurance on or before March 31, 2011 and a $1000 one-time payment in lieu of insurance coverage for those who drop single insurance on or before March 31, 2011.  
2. For the 2011-2012 school year, payment in lieu of health insurance coverage shall be paid to a unit member receiving Board-provided single or family health insurance who, on or after November 15, 2011 through August 31, 2012, drops all health insurance coverage. (A person may drop coverage anytime during these dates).  This stipend will be added to the unit member’s bi-monthly pay in equal installments beginning with the first regular pay no later than thirty (30) days after the date health insurance is dropped.  The stipend for dropping family health insurance shall be $125 per pay for the remaining pay periods through August 31, 2012.  The stipend for dropping single health insurance shall be $62.50 per pay for the remaining pay periods through August 31, 2012.  Should the unit member leave employment with the district for any reason or request that health insurance, single or family coverage, be reinstated (subject to any insurer-imposed rules on reinstatement), the stipend will not be paid from that point forward since the intent of this provision is that a unit member remain in the employ of the district and off-Board provided health insurance for the entire period during which the stipend is paid.  (This provision does not apply to Dental and Life Insurance.)

3. For the 2012-2013 school year, payment in lieu of health insurance coverage shall be paid to a unit member receiving Board-provided single or family health insurance who, prior to October 1, 2012, drops all health insurance.  This stipend will be added to the unit member’s bi-monthly pay in equal installments beginning with the first regular pay no later than thirty (30) days after the date health insurance is dropped.  The stipend for dropping family coverage shall be $125 per pay for the remaining pay periods through September 30, 2012.  The stipend for dropping single health insurance shall be $62.50 per pay for the remaining pay periods through September 30, 2012.  Should the unit member leave employment with the district for any reason or request that health insurance, single or family coverage, be reinstated (subject to any insurer-imposed rules on reinstatement), the stipend will not be paid from that point forward since the intent of this provision is that a unit member remain in the employ of the district and off-Board provided health insurance for the entire period during which the stipend is paid.  (This provision does not apply to Dental and Life Insurance.)  Unit members who opted out of Board-provided insurance as per item 2 above, may reapply for an additional stipend for the 2012-2013 as per the provisions in this section.

4. Those unit members who dropped coverage for the calendar year 2011 and were paid a stipend can reapply for an additional stipend for the 2012-2013 school year under the provisions of item 3 above.



FOR EXAMPLE ONLY:


An employee drops family coverage effective October 15, 2011 shall receive a stipend of $125 per pay starting November 15, 2011, for the remaining 21 pay periods for a total of $2625.


An employee who drops single coverage effective December 31, 2011 shall receive a stipend of $62.50 per pay starting January 30, 2012 for the remaining 17 pay periods for a total of $1062.50.  


If the employee in the first example has a qualifying circumstance and needs to re-enroll in the health insurance on March 1, 2012, then the stipend would not be paid after the end of February, 2012. 

D.
DENTAL


After a deductible amount, the plan will pay a percentage of the Reasonable and Customary (URC) fees charged by a dentist.  These two (2) features provide for a sharing of cost by the dental plan and insured unit member.


The deductible coinsurance percentage that applies to each category of expense is illustrated as follows:

COVERED
     INDIVIDUAL
         FAMILY



COINSURANCE
    DEDUCTIBLE
    DEDUCTIBLE


EXPENSE
(Per Calendar Year)
(Per Calendar Year)
   AMOUNT___


CLASS I
None
None
    100%


CLASS II
$ 25
$ 50
     80%


CLASS III
$ 25
$ 50
     60%


CLASS IV
 None
None
     60%


To encourage early detection of dental disease and to allow all participants a benefit from the plan each year, the deductible is waived and one hundred percent (100%) of the Reasonable Customary charges will be paid for all Class I Services.


CALENDAR YEAR MAXIMUM

     (For All Class I, II, & III Expenses):                                 
$1,000 Per Person


ORTHODONTIC LIFETIME MAXIMUM

     (For All Class IV Expenses):                                           
$1,000 Per Person


1.
Class I ‑‑ Preventive and Diagnostic



Summary of Coverage:



a.  
Routine Oral Exams ‑‑ Once every six (6) months



b.  
Teeth Cleaning ‑‑ Once every six (6) months



c. 
Fluoride Treatments ‑‑ Once every twelve (12) months



d. 
Emergency Pain Treatments



e.
Space Maintainers



f.
Diagnostic X‑Rays



g.
Tests and Lab Exams


2.
Class II ‑‑ Basic Restorative



Summary of Coverage:



a.
Fillings ‑‑ Amalgams, Silicate, Acrylic



b.
Root Canal Therapy



c.
Treatment of Gum Disease



d.
Repair of Bridgework and Dentures



e.
Extractions and Oral Surgery



f.
General Anesthesia ‑‑ only if medically necessary


3.
Class III ‑‑ Major Restorative



Summary of Coverage:



a.
Inlays, Onlays, Gold Fillings, or Crown Restorations



b.
Initial installation of Fixed Bridgework



c.
Installation of Partial or Full, Removable Dentures



d.
Replacement of Existing Bridgework or Dentures


4.
Class IV ‑‑ Orthodontia



Summary of Coverage:



a.
Full Banded Orthodontic Treatment



b.
Appliances for Tooth Guidance



c.
Appliances to Control Harmful Habits



d.
Retention Appliances ‑‑ Not in connection with full banded treatment

E.
LIFE INSURANCE

All unit members will receive twenty thousand dollars ($20,000) or one (1) year's salary, whichever is greater in life insurance coverage.

F.
EMPLOYEE ASSISTANCE PLAN

The Board shall maintain the present Employee Assistance Program in effect on April 1, 2002.  Any change in carrier shall be mutually agreed to between the Board and the Association.

G.
125 PLAN

The Groveport Madison Board of Education and the Groveport Madison Local Education Association agree to the following procedures for establishing and implementing a 125 Plan for bargaining unit members.


1.
The following components will be made available for bargaining unit members:



a.
Health Care Flexible Spending Program



b.
Dependent Care Program



c.
Both of the above.


2.
Duration of Year
a. The 125 Plan will run from January 1 until December 31.


3.
Participation in the 125 Plan


a.
Each participant will be required to remain in the 125 Plan for the duration as stated in Item b (below).



b.
Once a bargaining unit member is enrolled, they are obligated to remain in the 125 Plan until the end of the calendar year (December 31).


4.
Bargaining Unit Member Contributions  (Maximum per member)

a. Health Care Flexible Spending Program -- total contributions $2,000.

b. Dependent Care Program -- total contributions $6,000.

c. Any contributions that remain in the Funding Pool as of December 31 will remain in that Pool.  In other words, if the bargaining unit member does not use the total amount of their contribution, they will not be entitled to the remaining dollar amount.


5.
Risk Assumptions and Responsibilities


a.
The Board of Education will be responsible for making any payroll deductions for bargaining unit member contributions.

b. The Board of Education will assume any responsibility for the administration of the 125 Plan.



c.
Any loss suffered by GMLEA will be reimbursed when the 125 Plan is discontinued.



d.
All available funds will remain in the Funding Pool until such time when it is mutually agreed by both parties that the 125 Plan will be discontinued.  At that time, it will be mutually agreed upon by both parties as to how the funds will be spent.



e.
This agreement will continue in full force from year to year unless the Board and the Association agree to amend the agreement according to procedures provided within the Negotiated Agreement.

ARTICLE 4
SUPPLEMENTAL CONTRACTS AND OTHER COMPENSATION

A.
SUPPLEMENTAL SALARY SCHEDULE

The annual supplemental salary schedule amounts shall be determined by taking the percentage indicated times the beginning BA base salary at the start of the school year.

A unit member shall be given up to a maximum of ten (10) years prior experience at another school in the same category as the supplemental is issued.


GROUP      
                                      EXPERIENCE______________________



 0-2 
 3‑5 
 6‑8 
9 -14
15 & Over

I
14%
16%
18%
 20%
     21%


II
11%
13%
15%
 17%
     18%


III 
  8%
10%
12%
 14%
     15%


IV
  6%
  8%
10%
  12%
     13%


V 
  5%
  7%
  9%
  11%
     12%


VI 
  4%
  5%
  7%
    9%
     10%


VII           
3.5%
  4%             4.5%
    5%                5.5%


VIII 
  1%             1.5%
  2%
 2.5%
       3%

B.
SUPPLEMENTAL CONTRACTS

Those unit members on Group One supplementals shall be issued supplemental contracts for up to two (2) years duration upon expiration of the unit member’s current supplemental agreement.  New hires will receive a beginning one- (1-) year supplemental contract.


1.
Notification for Hiring of Coaches


The Board will act on re‑employment of coaches in the following manner:

· Fall sports:  Anytime between the first Board meeting in December and the first Board meeting in July.
· Winter sports:  Anytime between the first Board meeting in April and the first Board meeting in October.

· Spring sports: Anytime between the first Board meeting in June and the first Board meeting in January.  

2.
Coaching positions are defined as any position in the “extracurricular activity groupings” 

which specifically say “coach.”  These positions will not be posted as a vacancy unless the 

person currently holding the position is not rehired by the Board.  In that event, the position 

will be posted as a vacancy and bargaining unit members interested in the position shall 

notify the director of personnel in writing. 


3.
Positions listed in the “extracurricular activity groupings” not defined as a “coach” shall 

be considered as a vacancy when the non-renewal notice is issued.  These positions must be 

posted for the membership.  Positions shall be posted under the provisions of Article VIII – 

VACANCIES AND TRANSFERS.  Bargaining unit members interested in the position shall 

notify the director of personnel in writing.


4.
All positions must first be posted for bargaining unit members.  If no bargaining unit member 
applies who meets the qualifications, then the position may be offered outside the bargaining 
unit.  Any position held by an individual outside the bargaining unit will automatically non-
renew and be posted for the bargaining unit.  The position shall be posted under the 
provisions of Article VIII – Vacancies and Transfers.


5.
Nothing contained in this section implies that all supplementals will be filled.


6.
Any bargaining unit member who supervises, directs, or coaches a pupil activity program which involves athletics, regular physical activity, or health and safety considerations shall hold and maintain a currently valid cardiopulmonary resuscitation (CPR) training course certification.  Said bargaining unit member shall also hold a pupil activity validation issued by the Ohio Department of Education which shall be issued upon evidence of successful completion of a first-aid training program as designated on the approved list provided by the Ohio Department of Education.



The Board of Education will determine which pupil activity program, athletics, routine/regular physical activity, or health and safety considerations require a valid cardiopulmonary resuscitation (CPR) training certificate.  The Board shall provide CPR and First Aid training for unit members in-house at no cost to the unit member other than the cost of the certificate.


7.
The current evaluation instrument for athletic and non-athletic supplemental contracts shall be 

used for the life of this master agreement.

C.
EXTRA‑CURRICULAR ACTIVITY GROUPINGS 


Group I


1.
High School




a.
Head Football Coach




b.
High School Instrumental Director




c.
Head Girls Basketball Coach




d.
Head Boys Basketball Coach




e.
Head Wrestling Coach

Group II


1.
High School




a.
Head Girls Volleyball Coach




b.
Head Girls Soccer Coach




c.
Head Boys Soccer Coach




d.
Faculty Manager of Athletics (if no release time is assigned)




e.
Head Cross Country Coach




f.
Head Baseball Coach



g.
Head Softball Coach




h.
Head Girls Track Coach




i.
Head Boys Track Coach


Group III


1.
High School




a.
Head Golf Coach




b.
Head Girls Tennis Coach




c.
Head Boys Tennis Coach




d.
Assistant Girls Soccer Coaches (2 varsity assistants)




e.
Assistant Boys Soccer Coaches (2 varsity assistants)




f.
Assistant Football Coaches (10 varsity assistants & 3 freshman)




g.
Assistant Volleyball Coaches (3; varsity assistant & reserve & freshman)




h.
Assistant Instrumental Director (3 positions)
h. Producing Director - Play

j.
Producing Director - Musical



k.
Athletic Trainer



l.
Assistant Boys Basketball Coaches (3: varsity assistant & reserve & freshman)



m.
Assistant Girls Basketball Coaches (3: varsity assistant & reserve & freshman)



n.
Assistant Wrestling Coaches (3; varsity assistant & reserve & freshman)




o.
Assistant Baseball Coaches (3; varsity assistant & reserve & freshman)




p.
Assistant Boys Track Coach



q.
Assistant Girls Track Coach




r.
Co-ed Track Assistant (2)



s.
Equipment Manager (all year contract)



t.
Weight Room Coach (conditioning coach)
u. Assistant Softball Coaches (3: varsity assistant & reserve & freshman)
v. Varsity Cheerleading Coach Basketball/competition.

w. Head Boys and Girls Swimming Coach



2.
Junior High School 8th grade



a.
Head Football Coach (1)



b.
Head Wrestling Coach (1)



c.
Boys Basketball Coaches (2)




d.
Girls Basketball Coaches (2)


3.
Middle School North and South (not each)




a.
Head Football Coach (1) 7th grade



b.
Head Wrestling Coach (1) 7th grade



c.
Boys Basketball Coach (2) 7th grade



d.
Girls Basketball Coach (2) 7th grade

Group IV


1.
High School
a. Ninth Grade Cheerleader Advisor (Coach) for Football
b. Ninth Grade Cheerleader Advisor (Coach) for Basketball
c. Cruiserette Supervisor
d. Varsity Cheerleading Coach/Football



2.
Junior High School (8th grade)



a.
Assistant Football Coach




b.
Head Volleyball Coach, 8th Grade (2)



c.
Faculty Manager of Athletics (1)




d.
Cheerleading Supervisor – Football (1)



e.
Cheerleading Supervisor – Basketball (1)



f.
Head Girls Track Coach (1)



g.
Head Boys Track Coach (1)



h.
Head Baseball Coach (2)



i.
Head Softball Coach (1)



j.
Head Co-ed Soccer Coach (2)*+



k.
Head Cross Country Coach (1)*
*  (1 coach team comprised of 7th & 8th grade)

+  (1 boys team comprised of the 7th & 8th grade; 1 girls team comprised of 7th & 8th grade; team will 
      become  co-ed if there are not enough students for 2 teams)


3.
Middle School North and South (not each 7th grade only)



a.
Head Volleyball Coach 7th grade (2)



b.
Faculty Manager of Athletics 7th grade (1)



c.
Cheerleading Supervisor – Football (1) 7th grade


d.
Cheerleading Supervisor – Basketball (1) 7th grade


e.
Head Girls Track Coach (1) 7th grade



f.
Head Boys Track Coach (1) 7th grade



g.
Head Baseball Coach (2) 7th grade



h.
Head Softball Coach (1) 7th grade



i.
Assistant Football Coach (1) 7th grade

Group V


1.
High School




a.
Girls Reserve Tennis Coach




b.
Boys Reserve Tennis Coach




c.
Reserve Golf Coach




d.
Yearbook Advisor




e.
Newspaper Advisor



f.
Golf Coach, 9th Grade




g.
Tennis Coach, 9th Grade




h.
Academic Coach (In the Know and Olympics of the Mind), 9th Grade


2.
Junior High (8th)




a.
Girls Tennis Coach Fall (1)*




b.
Boys Tennis Coach (1) Spring*




c.
Assistant Co-ed Track Coach (2)*

*  Team comprised of 7th and 8th grade


Group VI


1.
High School




a.
Student Council Advisor




b.
Technical Director – Play



c.
Costume/Business Manager – Play




d.
Technical Director – Musical




e.
Costume/Business Manager – Musical




f.
Accompanist




g.
Musical Director


2.
Junior High School (8th Grade)



a.
Drill Team Advisor*



b.
Play Director

*  Team comprised of 7th and 8th grade


Group VII


1.
High School




a.
Senior Class Advisors (maximum of two - 1/2 salary each)




b.
Junior Class Advisors (maximum of two - 1/2 salary each)



c.
Choir Director



2.
Junior High School (8th Grade)



a.  
Student Council



b.
Newspaper Advisor



c.
Yearbook Advisor


3.
Elementary Schools ‑‑ (each)




a.
Safety Patrol


4.
Middle School North & Middle School South




a.
Student Council Advisor (1 per building)




b.
Yearbook Advisor (1 per building)




c.
Newspaper Advisor (1 per building)


Group VIII


1.
High School

a. Boys Volleyball Coach

b. Vocal Coach

c. Choreographer
d. Mock Trial Advisor

e. German Club Advisor

f. Chinese Club Advisor

g. Spanish Club Advisor

h. French Club Advisor

i. Honor Society Advisor

j. Drama Club Advisor

k. HS Pep Band
l. HS Pep Club


2.
Junior High School (8th Grade)



a.
Band




b.
Academic Quiz Bowl Advisor




c.
National Junior Honor Society Advisor.




d.
Renaissance Program Advisor (2)


3.
Middle School North & Middle School South (each)



a.
Band


b.
Academic Quiz Bowl Advisor

c.
Music
d.
Renaissance Program Advisor 



4.
Elementary – (each)




a.
Student Council Advisor




b.
Music


5.
Technology Coordinators – One (1) per building at 15 years experience level

      6.       High School Renaissance Program Advisor (1)

Other 

1. Sixth grade camp ‑‑ ($50 per night)

2. Power of the Pen – ($400)
3. Washington D.C. Trip Organizer ($300)

4. Washington D.C. Trip Chaperone(s) ($20/night each)

5. Art (If the teacher participates in after school set up/take down of art projects at Town Hall and the Administrative Offices) $200
D.
NOTICE OF COMPLETION OF EXTRA-CURRICULAR ACTIVITY

The unit member must complete a Notice of Completion of Extra-Curricular Activity form to receive payment for the activity.


E.
SUPPLEMENTAL EVALUATION PROCEDURES

1.
Sequence for Evaluation of Athletics and Seasonal Activities



First Cycle:
The first cycle evaluation will occur sometime during the first six (6) weeks of the activity or sport.



Second Cycle:
The second cycle evaluation will occur at the time of completion of the activity or sport.

2.
Sequence for Evaluation of year-long activities.



First Cycle:
The first cycle evaluation will occur sometime during the first semester.



Second Cycle:
The second cycle evaluation will occur at the time of completion of the activity.


3.
The appropriate evaluation instrument in Article XII shall be used in the observation.  If the evaluation indicates areas of “deficiency,” written documentation shall be provided in a timely manner indicating those areas.  The evaluation will include responses from both the evaluator and the coach to those areas in which improvement is needed.

F.
INTRAMURAL SALARY

The rate of pay for Intramural Directors shall be seven dollars and fifty cents ($7.50) per hour for the number of hours approved by the Board.

G.
OTHER COMPENSATION 

1.
Paid by the Board of Education: 


a.
The final selection of unit members who are needed for pupils who qualify for tutoring or home instruction shall be made by the building principal according to the following provisions:




1)
Home Instruction





(a)  Hourly rate shall be twenty-four dollars ($24) per hour.




2)
Paid by the student:





(a)
Tutoring and private lessons






(i)
Unit members may teach for remuneration students who are not assigned to other classes during the current school year.  For the purpose of this section, a new school year begins the day following the last day of classes in any school year, as indicated by the school calendar.






(ii)
The Superintendent may grant an exception to the above, if he/she determines that it is warranted by an unusual situation.






(iii)
Unit members assigned to the following areas may teach for remuneration any student who requests such instruction:







Art







Instrumental Music







Vocal Music.






(iv)
Teaching for pay that comes from sources other than the Board of Education will not be permitted on school premises.






(v)
Unit members are not to use their position or class assignment as a means to recruit students for tutoring or private lessons.




3)
Saturday School





The hourly rate shall be twenty dollars ($20) per hour.




4)
Head Teacher





If assigned full-administrative duties for more than five (5) consecutive days, bargaining unit members will receive compensation on a negotiated rate collaboratively agreed to by the bargaining unit member, GMLEA President or his/her designee, and the Superintendent or his/her designee.

H.
BACKGROUND CHECKS/LICENSURE


The Board shall provide fingerprinting at no charge for teacher renewal or upgrade of a license and shall reimburse bargaining unit members for $25.00 of any expenses incurred in renewing or upgrading their license. Said reimbursement shall be paid within sixty (60) days of the unit member providing the Treasurer with documentation of said expenses.   

i.
Newly Hired Unit Members
Newly hired unit members who must report for inservice and duty days prior to the start of the regular contract year shall receive a stipend equal to the substitute rate of pay for each day of this extra duty service.  This stipend shall be paid by the August 30th pay date in a separate check. 
j. 
National Board Certification
Any teacher applying for National Board Certification will receive three (3) additional professional leave days to address the requirements for National Board Certification.  
k.
COMPENSATION FOR SUBSTITUTING DURING CONFERENCE PERIOD AND 
ABSORPTION OF CLASSES


When a unit member is absent and no substitute is available, the assignment of students shall be to a unit member or group of unit members from the school staff involved.  Those unit members who are assigned extra students will be compensated according to one (1) of the following methods:


1.
Unit members who agree to teach during their conference periods shall be compensated at the rate of fourteen dollars ($14) per conference period for one to ten times, nineteen dollars ($19) for 11-21 times, and twenty-one dollars ($21) for more than 21 times.  

2.
Unit members who agree to be assigned additional students to be absorbed into their regular classes shall be compensated at the rate of fifteen dollars ($15) per hour.  Such compensation shall be prorated, based on the portion of the day and portion of the class being absorbed.


3.
The payment in the first part of Item 1 and all of Item 2 above shall be increased if the hourly rate for regular substitutes (those working less than 60 days in the same position) exceeds the amounts so indicated.

4.
Application for pay must be made within five (5) working days of the completed extra assignment. 
l.
REIMBURSEMENT FOR COLLEGE CREDIT


Unit members will be reimbursed at the rate of fifteen dollars ($15) per semester hour used in conjunction with fee-waiver hours and seventy-five dollars ($75) per semester hour without fee-waiver hours for credit earned in courses that relate to the field of education.  Unit members will be reimbursed for CEU’s beginning September 1998, with the conversion rate of one (1) CEU equaling one-third (1/3) semester hour.  

To be eligible for this reimbursement:


1.
The credit must be earned after the unit member has begun employment with the Groveport Madison Local Board of Education, consecutive with his/her current term of employment.


2.
The credit must have been earned within the previous eighteen (18) months.


3.
The unit member must notify the Treasurer on or before September 10 that he/she is requesting reimbursement under the provisions of this section.


4.
The unit member must provide the Treasurer with official verification by either transcript or grade sheet on or before October 10.


5.
The unit member must be employed in a certificated position by the Groveport Madison Local Board of Education on the October 10 verification date.


If all of the above conditions are met, the unit member will receive reimbursement in the form of a lump sum Board of Education warrant payable on the same day as the second regular pay day in October.

m.
FEE WAIVERS


All matters pertaining to fee waivers under the Exchange of Service Agreement with The Ohio State University and other area colleges and universities shall be handled by a committee comprised of the President of GMLEA or his/her designee, two (2) unit members appointed by the President of GMLEA; one (1) administrator; and the Superintendent or his/her designee.  The non‑voting recorder shall be the Administrative Secretary to the Administrator in charge of personnel.


Unit members will have three (3) opportunities to apply for fee waivers:  the first will be the first day of school, the second will be the week before Thanksgiving, and the third will be February 14.  Fee waivers are not transferable from unit member to unit member.

n.
REGULATIONS AND COMPENSATION FOR ATTENDANCE

The attendance of unit members of the Groveport Madison Local School District at educational meetings held outside of the school district shall be governed as follows:


1.
Meeting Classifications:



a.
Meetings of one‑half (1/2) to one (1) calendar day duration must be approved in advance by the building principal.



b.
Meetings in excess of one (1) calendar day must be approved in advance by the building principal and the Superintendent or his/her designee.


2.
Procedures for requesting attendance approval:



a.
Curriculum centered meeting requests will be made directly by the individual to the building principal.



b.
Professional organization meeting requests will be made by the organization to the building principal.



c.
The guidelines below apply to all meetings whether expenses are paid by the unit member, by a professional organization or by the Board of Education.


3.
Consideration and Guidelines:


a.
It is in the best interests of the school district to be represented at such a meeting.



b.
The unit member initiating the request is a member of the sponsoring state or national organization.



c.
Attendance will not result in more than five (5) working days away from the job.



d.
Necessary expenses are within the resources of the Board of Education as indicated in the appropriation measure.



e.
Under normal circumstances a reasonable number of unit members will be permitted to attend any given meeting.



f.
Under normal circumstances unit members will not be permitted to attend more than one (1) state or national meeting per year.  An example of an exception would be to accompany pupils participating in state or national contests.

g. All requests will be submitted to the building principal on the appropriate form.



h.
The building principal will forward all requests under 1-b to the Superintendent or his/her designee after the building principal has indicated his/her recommendation regarding the request.



i.
Consideration will be given for the following kinds of trips:  County Textbook Committee meetings, County Curriculum meetings, other meetings called by county office staff, meetings of professional subject area groups, etc.

i. Special consideration will be given to special cases.  Submit your facts in writing to the principal.

j. This rule does not include meetings such as OEA or Central OEA/NEA annual meetings or meetings of committees related to these groups.


4.
Maximum Allowance to State and National Meetings:


a.
Transportation




1)
Use of privately owned vehicle at the IRS rate in effect September 1st of every year.




2)
The maximum mileage amount paid within the geographical limits of Franklin County shall be two dollars ($2).




3)
Common carrier fare which is supported by receipts.




4)
No mileage allowance will be granted within the limits of the Groveport Madison Local School District.




5)
Mileage shall be based on a written statement showing travel continuous from the school building to the point of the meeting or other activity and return to the school.  Forms for providing this information will be provided.



b.
Meals ‑‑ twenty dollars ($20) per day.



c.
Hotel or motel ‑‑ actual cost which must be supported by receipts.



d.
Miscellaneous ‑‑ Expenses such as parking, taxi and ferry fares, bridge, highway and tunnel tolls; baggage storage; telephone calls; rental fees and other expenses necessary to the conduct of official school district business which is supported by receipts.



e.
Registration fee.



f.
Expenses within the above limitations will be paid upon presentation of an itemized expense statement to the Superintendent or his/her designee through the building principal.  Receipts for expenses must accompany expense statements.



g.
The Board of Education can increase the amount of payments without negotiating.

o.
SEVERANCE PAY

1. All unit members covered by Section 3319.11 and 124.39 Ohio Revised Code who meet the retirement qualifications of the State Teachers' Retirement System shall, at the time of their retirement from the Groveport Madison Local School District, be granted severance pay for unused accumulated sick leave according to the following provisions:



a.
To be eligible for severance pay under Section N-1 of this Article, the unit member's resignation must be for purpose of retirement.  The unit member must show the Treasurer a copy of his/her first check received from the retirement system prior to receiving his/her severance pay.



b.
A unit member must apply to the Treasurer of the Groveport Madison Local Board of Education for severance pay no later than ninety (90) days after the effective date of retirement.



c.
Severance pay shall be for unit member's accrued, but unused, sick leave days at the time of retirement based on one‑fourth (1/4) of the value of his/her accrued, but unused, sick leave days.



d.
Payment shall be based on the unit member's daily rate of pay at the time of retirement.



e.
Severance pay for unused accumulated sick leave on this basis shall eliminate all accrued sick leave of the unit members in this school system.



f.
Severance pay shall be paid by check and shall be paid only once to any unit member.  The payment shall be subject to all legal deductions.

g. At the option of the retiring unit member, payment shall be made in accordance with the following provisions:

Payment shall be made within sixty (60) calendar days of the unit member’s effective date of retirement unless the unit member requests, in writing, a deferred payment.  Such a deferred payment shall be made during the month of January that immediately succeeds the expiration of the sixty (60) calendar days mentioned in the preceding sentence.

The unit member may direct that the severance pay be transferred to his/her tax-sheltered annuity (TSA) in accordance with Internal Revenue Service regulations, if the TSA satisfies the existing District requirements applicable to TSAs.  The District and Treasurer assume no liability other than to effect the transfer in accordance with the unit member’s direction, and have no obligation to advise the employee of applicable tax regulations.  If the member’s total severance pay exceeds the amount to be transferred to the member’s TSA, the balance will be paid to the unit member within sixty (60) calendar days of the unit member’s effective date of retirement.  The deferred payment option is not applicable.


2.
Severance Pay for Purpose of Resignation


All unit members at the time of their resignation from the Groveport Madison Local School District shall be granted severance pay for unused accumulated sick leave according to the following provisions.



a.
To be eligible for severance pay under Section N-2 of this Article, the unit member must resign from the district for reasons other than retirement.



b.
A unit member must apply to the Treasurer of the Groveport Madison Local Board of Education for severance pay no later than ninety (90) days after the effective date of resignation.



c.
Severance pay shall be for the unit member's accrued but unused sick leave days at the time of resignation based on one‑eighth (1/8) of the value of his/her accrued but unused sick leave days up to and including the first one hundred (100) days of accrual.




There shall be no severance pay benefit under Section N-2 of this Article beyond one hundred (100) days of accrual.



d.
Payment shall be based on the unit member's daily rate of pay at the time of resignation.



e.
Severance pay for unused accumulated sick leave on this basis shall eliminate all accrued sick leave of the unit member in this school system.



f.
Severance pay shall be paid by check and shall be paid only once to any unit member.  The payment shall be subject to all legal deductions.



g.
Payment shall be made within sixty (60) calendar days of the unit member's effective date of resignation, unless the unit member requests, in writing, a deferred payment.  Such a deferred payment shall be made during the month of January that immediately succeeds the expiration of the sixty (60) calendar days mentioned in the preceding sentence.


3.
Upon the death of a unit member, the Groveport Madison Local School District shall pay to the unit member's designated beneficiary, an amount equal to one-fourth (1/4) the value of the unit member's accrued, but unused, sick leave days.  The payment shall be made based upon the unit member's daily rate of pay at the time of the unit member's death.  Payment shall be made within sixty (60) calendar days of the unit member's death, unless the beneficiary requests, in writing, a deferred payment.

p.
MILEAGE REIMBURSEMENT


An annual increment will be paid as salary in lieu of mileage for those positions which require regular scheduling in more than one (1) building located on different sites.  To be eligible for such increments, the unit member must also be assigned to more than one (1) building during the duty day.  Application must be made by the certificated staff member and received by the Administrator no later than the last duty day of the school year in which it was earned.


The amount of the reimbursement will be equal to the IRS rate in effect September 1st of every year.  This payment will be made in one lump payment at the completion of the school year.

q.
COMPENSATION - OTHER RESPONSIBILITIES

1.
Curriculum Developers


Bargaining unit members serving on curriculum committee (standards based curriculum mapping which meet outside the regular school calendar, shall be compensated at the rate of twenty-five ($25.00) per hour prorated for any hour after the first.


2.
Writers


Bargaining unit members shall be granted up to two (2) days of release time for grant writing, mutually agreed upon by an administrator and the bargaining unit member.


3.
Kindergarten Testing


The Chapter I/Reading Recovery teachers will receive one (1) day of released time for scoring those tests required for Chapter I/Reading Recovery placement.  The results will be given to the Kindergarten teachers after scoring.  Under normal circumstances, this will occur within one (1) week.


4.
High School Department Chairpersons



a.
Mission Statement




The department chairpersons shall work in close harmony with the professional staff within the department and with the building administration, and cooperate with them in the development and continuous improvement of the specific subject area and department.



b.
Duties and Responsibilities




1)
Assist in the development and implementation of a unified policy concerning specific areas of the High School.




2)
Assist in the articulation of curriculum between the Junior High School and the High School, and work towards the establishment of a comprehensive and continuous program in specific subject areas.




3)
Help in setting up a system for pooling and sharing instructional materials and resources among the professional staff within the department.





‑‑
Distribution of materials and supplies to department members.





‑‑
Determining that such materials are available as they are needed by department members.





‑‑
Determining the need for supplies and equipment within the department.





‑‑
Maintaining records of those items in use in the department, e.g. textbooks.




‑‑
Aid in the planning, supervising, and maintaining a resource center for the professional staff within the department.




4)
Work with other department chairpersons in correlating subject matter activities and projects between departments to meet the educational needs of students.




5)
Assist in initiating and carrying out plans for the evaluation of the respective subject area and the determination of the strengths and weaknesses of existing practices in that subject area.




6)
Provide support for standard based education and work collaboratively with building administrator and teaching staff.




7)
Prepare for submission to administration a list of department needs for budget purposes.



8)
Provide for continuity within the department when instructor changes or extended absences occur.





‑‑
Meeting and discussing the department with potential candidates during the interview process.  The department chair must find another member of that department to participate in the interview process in case the chair is not available.





‑‑
Act as a resource person for the members of the department.




9) 
Coordinate an in-service program within the department in conjunction with the building administration.




10)
Conduct department meetings on a regular basis with the collaboration of building administration.  This would involve the following:





‑‑
Prepare agendas, items to be included from department members.





‑‑
Prepare and distribute minutes of each meeting to department members.





‑‑
Communicate department concerns regarding scheduling with counselors.




11)
Attend departmental chairpersons' meetings with the building administration.  Keep department members informed of all items discussed.  Any changes in building procedures must be voted on by the department members.




12)
Review established grading practices, homework, policies, and Board of Education policies and procedures within the department.




13)
Coordinate recommendations to the media center for purchasing.




14)
Serve on district‑wide graded courses of study.  This does not eliminate others in the department from serving on course of study committees.




15)
Assist in the planning and implementation of any building‑wide testing program related to that department.




16)
Assist in grant writing and research as it pertains to the department.



c.
Selection Process




1)
Candidates for Department chairpersons will be nominated by each department’s unit members or may be self-nominated. 



2)
A written statement concerning why a candidate would like to be a department chairperson must be submitted to the principal and the current department chair.  This statement must also list goals the candidate has for the department as well as how he/she would assess how the goals are being met throughout the year.




3)
Candidates for chairperson will be interviewed by building department members, a GMLEA representative, building principal, and the Superintendent’s designee.  Selection will be made by agreement of the selection team.



d.
Term for Department Chairpersons




1)
All terms will be two (2) years.  



2)
If the department chairperson cannot fulfill his/her responsibility, the selection team will choose a replacement chairperson.


e.
Recognized Departments




The following departments will be recognized:  English, Foreign Language and Media, Special Education, Mathematics, Business Technology, Science, Social Studies, Visual and Performing Arts (Music, Art, Consumer and Family Science, heater) and Health and Physical Education.



f.
Compensation




Department chairpersons shall receive one thousand dollars ($1,500) per year.




This provision shall become effective at the beginning of the 2008-2009 school year.

r.
BARGAINING UNIT MEMBER'S CHILDREN

Any school age child for whom a bargaining unit member has legal custody, at the request of the bargaining unit member, may attend the Groveport Madison Local Schools, tuition free. Notification must be made, in writing, by May 10, for the following school year.

ARTICLE 5
LEAVES OF ABSENCE

A.
SICK LEAVE 

Each full time certificated employee (hereinafter referred to as unit member) employed by the Groveport Madison Local Board of Education shall be entitled to sick leave of one and one‑fourth (1‑1/4) days per month of service (fifteen [15] days per year).  Such sick leave shall have an unlimited accumulation.  Sick leave may be used by the unit member for absence due to personal illness, pregnancy, injury, and for illness and death in the unit member's immediate family.


Unit members who have accumulated sick leave in other school districts in Ohio, or while in the service of the State, County or Municipal government in Ohio, shall present a properly certified record of these days upon employment.  This number of days of sick leave on such record shall be credited to the unit member's active record.


For unit members who work part‑time, they will accumulate pro‑rata and use this leave based on the fraction of service that they work.


A unit member shall have up to five (5) days of absence from sick leave credit for a death in the unit member's immediate family.


For the purpose of this sick leave policy, the immediate family shall include husband, wife, son, son-in-law, daughter, daughter-in-law, stepchildren, father, mother, stepfather, stepmother, brother, sister, grandfather, grandmother, grandchildren, foster children, father‑in‑law, mother‑in‑law, brother‑in‑law, sister‑in‑law, or with the approval of the Superintendent, if possible, any person who stands in the place of any of those named above regardless of place of residence, or any other relative living in the home of the unit member.


Sick leave may be used for adoption purposes in keeping with the provisions of Article V, Section F. below.


A unit member may be allowed necessary time from sick leave credit to attend the funeral of a person not included in the unit member's immediate family.  Necessary time is to be determined by the principal of the unit member after consideration of the circumstances involved.


Each unit member shall be allowed a minimum of five (5) days sick leave credit per year.  This is included in the maximum fifteen (15) days per year, which may be accumulated.  This, in effect, advances a unit member five (5) days of sick leave credit at the beginning of each school year, provided that the unit member has less than five (5) days accumulated at that time.


A unit member shall report their absence on the district's system before 6:00 a.m. on the day of the absence for those whose work days begin between 7:00 a.m. and 10:00 a.m.  Unit members whose workday begins after 10:00 a.m. shall report absences on the district’s system before 9:00 a.m.  The member shall let the building personnel know by the time the member’s duty day begins.

For emergencies or extraordinary circumstances the Administration shall have discretionary authority to grant sick leave above the inclusions of this policy.  The unit member shall state in writing the details of the case.  In addition, the Administration shall give consideration to the length of service of the unit member in this school system and to the number of sick leave days usually used per year by the unit member.


1.
With respect to leave deductions will be made from the unit member's salary for:



a.
Days of absence due to foregoing causes in excess of the number of sick leave days accumulated by the unit member.



b.
Days of unpaid leave and/or unexcused absence.

c. These deductions shall be calculated by dividing the unit member's gross annual salary by the number of days in the unit member's duty year thus arriving at a per day deduction.



d.
All adjustments in salary due to days used for sick leave in excess of those accumulated by the unit member and for other absence not approved for pay will be made by the Treasurer of the Board of Education, upon certification by the principal involved, on the payroll following such absence.  In no case is the unit member to pay his or her substitute.


2.
Deductions Against Sick Leave


The following guidelines shall govern the calculation of absences for the purpose of deductions against a unit member's sick leave:



a.
A unit member who is absent for more than one‑half (1/2) of either the morning or afternoon duty time shall be charged for one‑half (1/2) day of sick leave.



b.
A unit member who is absent for more than one‑half (1/2) of both the morning, and afternoon duty time shall be charged for one (1) full day of sick leave.

c.
If the principal or supervisor has a question about a unit member’s use of sick leave, the principal or supervisor may hold a conference with the unit member at which the member shall be represented by a GMLEA representative of his/her choice.

d. If a pattern of sick leave abuse emerges, the Superintendent or designee shall notify the Association President/designee of the potential sick leave abuse.  The President/ designee, the administrator and the unit member shall meet to discuss the issue and the unit member will be informed that if the behavior continues, the member may be required to have a physician’s statement for future use of sick leave.  At this time, the unit member may voluntarily provide documentation for the previous sick leave in question. 


3.
Sick Leave Bank


In the event of catastrophic, prolonged, or chronic illness, a unit member who has exhausted his/her sick leave may request, through the Association, the Superintendent to authorize voluntary transfer of additional sick leave from the Association Sick Leave Bank.  Guidelines for using the Sick Leave Bank will be developed and administered by the Association.



a.
Sick Leave Guidelines




September and April will be open periods for donations to the Sick Leave Bank.  On or before October 1 and May 1 respectively, the Association shall file with the Treasurer's office a written list containing the names of individual contributors and the number of sick leave days each person has contributed to the Sick Leave Bank.  The value of days donated shall be posted within thirty (30) school days of the October 1 and May 1 deadline.




No unit member may donate more than three (3) days per school year to the Sick Leave Bank.  Said donation is to be considered usage of sick leave.




Donations of sick leave shall be valued at the per diem rate of the donor at the time of the donation.  Sick leave withdrawn shall be valued at the per diem rate of the bargaining unit member at the time he/she withdraws the sick leave from the bank.




Unit members must apply to the GMLEA Executive Board to use days from the Sick Leave Bank.




Unit members requesting extra sick leave days from the bank must have exhausted their accumulated sick and personal leave.




Extra sick days are to cover extended illnesses of the unit member or of the immediate family as defined in Article V, section A, paragraph 5.




Unit members may not apply for more than twenty (20) days at a time and no more than forty-five (45) days per school year.



Once a unit member has made application for disability retirement, he/she is no longer eligible to use the Sick Leave Bank.

B.
PERSONAL LEAVE

1.
Unit members shall be granted three (3) days of personal leave per contract year, with full pay, for reasons that are not covered by sick leave.  A unit member may accumulate unused personal leave to a maximum of five (5) days in any one (1) contract year.  Such personal leave is not charged against the unit member's sick leave, and will be added to check stub by the first pay of September annually.  If not possible, the records shall be kept in the Treasurer's Office.  This record will be available upon request.  Personal leave is not to be considered as vacation time, which employees are entitled to, but is for emergencies, special events, religious holidays, and personal reasons.  Therefore, unit members are expected to use the days judiciously.  Requests for two (2) or more consecutive days must include a statement by the unit member giving specific details relative to the nature of the leave requested.  Such request shall be granted if for a unit member’s wedding or the wedding or graduation of an immediate family member.  The use of two (2) or more consecutive days for other reasons not prohibited by the Agreement will be granted based upon the rationale provided.  The filing of a false statement by a unit member shall be considered by the Board of Education as grounds for disciplinary action.


2.
The unit member shall complete an application for the use of Personal Leave.  Said application is to be completed five (5) working days before the date of the requested leave, unless an emergency situation prevents such prior completion.  In that case, the application is to be completed immediately following the return from the leave.



Personal leave with pay will not be approved during the first five (5) days school is open for instruction each year.



Personal leave with pay will not be approved for the day preceding or following a school vacation period.



Personal leave with pay will not be approved during the last five (5) days school is open for instruction each school year.



Personal leave without pay may also be granted at the discretion of the Superintendent, if such leave is requested.



The restrictions outlined in this section may be waived by the Board of Education and/or the Superintendent provided good and sufficient reason(s) is given.



Unit members who are employed or resign after the school year begins shall earn personal leave according to the following plan:



a.
0 ‑19 days of employment
zero (0) days of personal leave



b.
20 -119 days of employment
one (1) day of personal leave



c.
120 ‑ 174 days of employment
two (2) days of personal leave


d.
175 days of employment and above three (3) days of personal leave


3.
When a bargaining unit member has exhausted their annual personal leave for religious purposes, the Superintendent shall grant additional personal leave as applied for up to three (3) days.


4.
Personal leave shall not be taken the day of a district professional day.


5.
The personal leave form shall contain the following statement above the employee’s signature:  “I affirm this leave will not be used for engaging in other employment or engaging in other income generating activity.”

C.
CASH BENEFIT FOR NON‑USE OF PERSONAL AND SICK LEAVE

1.
A unit member not using any personal leave or sick leave during a contract year may convert one (1) personal day to a cash benefit.  The cash benefit shall equal one (1) day's salary based on the unit member's daily rate of pay.  Selection of this option shall result in the deduction of one (1) personal day from the total personal day accrual.

2. Any unit member who qualifies for this cash benefit will receive his/her pay the second pay date following the last work date.

D.
CONVERSION OF PERSONAL DAYS TO SICK LEAVE


Unit members who wish to convert unused accumulated personal leave to sick leave (1:1, one-to-one conversion) shall request in writing on the designated form, to the Treasurer, such conversion not later than June 30 of the year following the year of said accumulation of unused personal leave days.  Conversion of personal leave days to sick leave days shall count as usage.
E.
MATERNITY/PATERNITY LEAVE


1.
Leave Rights


A unit member who is pregnant shall be entitled to a leave of absence without pay for maternity reasons to begin at anytime between (a) the commencement of pregnancy and (b) one (1) year after the child is born.  Such leave shall be for a one- (1-) year period and upon request be extended for an additional school year.


2.
Application for Leave


The unit member shall submit a written application to the Superintendent or designee not later than sixty (60) calendar days prior to the requested beginning date of the leave.


3.
If extenuating circumstances arise, a request not to take the requested leave or to take a leave not timely requested will be considered regardless of the sixty (60) calendar day advance application.


4.
Reinstatement Rights


Upon return from approved maternity leave, the teacher shall be entitled to reinstatement to the same position if the leave is for less than or equal to one (1) year, and if the leave exceeds one (1) year to a similar position which she held prior to the leave.


5.
During such time the unit member shall have the option to continue medical‑dental‑life insurance benefits at the group rate, provided payment is made to the Board Treasurer in a timely manner.

F.
ADOPTION LEAVE 



Unit members shall be granted a leave of up to six (6) weeks with pay of sick leave for the adoption of a child under the age of two (2) and three (3) days with pay for the purpose of adoption of a child older than two (2).  This leave is not available when the child being adopted has lived as a foster child with the unit member’s family.  If a unit member requires more time, he/she may apply for one (1) of the four (4) options as follows:

Option 1.
A leave of absence, without pay, for a full school year.


Option 2.
A leave of absence, without pay, for the balance of the current school year.


Option 3.
A leave of absence, without pay, for the balance of the current semester.


Option 4.
A leave of absence, without pay, for the, balance of the current school year and for the entire following school year.


Any unit member on leave under these four (4) options, shall remain on the payroll records during such leave for the purpose of inclusion in fringe benefits, to be provided at the unit member's expense, should the unit member so designate at the commencement of the option leave.

G.
UNPAID LEAVES OF ABSENCE

Requests for leaves of absence, without pay, shall be made in writing to the Superintendent through the Principal involved.


Consideration will be given to requests for a leave of absence for any of the following reasons:


Group A
1.
Death or illness in the immediate family or maternity/paternity/adoption leave.


Group B
1.
Educational work at a college or university.  This work must be in a program of studies leading to a Master's or Doctor's degree.




2.
Temporary relocation




3.
Other public service




4.
Special Leave




5.
Travel abroad




6.
To serve as a consultant or perform services related to the field of education that may benefit the district.


Unit members utilizing leave under Group A of this article upon returning to employment will be entitled to return to their same position.


Unit members utilizing leave under Group B of this article upon returning to employment will be entitled to return to a position similar to the one held prior to the leave.


A leave of absence does not break the continuity of seniority in the school district.  However, a unit member does not earn seniority while on an unpaid leave of absence.


For the purpose of this policy, the immediate family shall include spouse, children, father, mother, brother, sister, grandfather, grandmother, grand‑children, foster‑children, father‑in‑law, mother‑in‑law, daughter‑in‑ law, son‑in‑law, regardless of place of residence or any other person living in the home of the unit member.


The Superintendent may, at the Superintendent's sole discretion, grant a special leave to a unit member without the reasons being stated in writing.  The Superintendent, in granting such leave, can establish terms and conditions of the leave and the unit member's return.


Any unit member on leave shall remain on the payroll records during such leave for the purpose of inclusion in fringe benefits, to be provided at the unit member's expense, should the unit member so designate at the commencement of the leave.

H.
FAMILY AND MEDICAL ACT OF 1993

Bargaining unit members and the Board shall be entitled to all of the rights and privileges as outlined in the Family and Medical Leave Act of 1993.

I.
COURT LEAVE


The Board shall pay the unit member's regular pay while he/she is a juror.  The Board shall not deduct the pay of a unit member who is subpoenaed to testify in criminal court proceedings resulting from a criminal act witnessed on school property during the unit members regular day or during a school related occurrence.  This leave will be granted for a bargaining unit member who is subpoenaed by a court or agency having subpoena powers.

J.
ASSOCIATION LEAVE 


The Board of Education will provide bargaining unit members with Association leave with no reimbursement of expenses.  The maximum number of days granted shall not exceed thirty (30) days in any year in which negotiations do not occur.  During a negotiations year, the Association shall have an additional thirty (30) days.
K.
ASSAULT LEAVE

The Board will grant a disability leave of absence with pay of up to thirty (30) days as necessary to any unit member who is physically assaulted with resultant disability while on duty, on school property or at school functions.  This assault leave shall not be deducted from the unit member's accumulated sick leave providing a doctor's statement pertaining to the disability arising from the assault is submitted.


If the Board of Education chooses to prosecute, the affected teacher shall cooperate in such prosecution.

L.
SABBATICAL LEAVE

A teacher upon request may be granted a leave of absence for the purpose of professional study for a period not to exceed one (1) school year.  The following eligibility requirements prevail:


1.
a.
The unit member shall have at least seven (7) years service in the Groveport Madison Local School District.



b.
Have a plan of professional study reviewed and approved by the Superintendent.


2.
a.
The teacher on sabbatical shall be paid the difference between the regular pay and the pay of the substitute required to replace him/her.




The pay of the substitute required to replace him/her will be interpreted to mean the pay of a first year teacher at Group I with zero (0) years experience.



b.
The teacher on sabbatical shall receive their regular insurance benefits.



c.
The teacher, upon return, agrees to work for two (2) consecutive years following the sabbatical leave.  If the member fails to work as set forth, then he/she shall repay the district the monies expended, if any, under this section.




The Groveport Madison Local Education Association and the Groveport Madison Local School District agree that should a teacher return for only one (1) year following the sabbatical leave, the teacher must pay back one-half (1/2) of the money(ies) expended, if any, under this section.  This payment shall be made over the same pay period for which it was received.



d.
A detailed written report shall be presented to the Board upon return from sabbatical leave, detailing the accomplishment of their goals.



e.
No teacher on sabbatical will be eligible for tuition reimbursement, fee waivers or any other type of Board assistance.



f.
Upon return from leave the member will be assigned to the same or a similar position to the one which he/she held prior to this leave.

M.
BEREAVEMENT LEAVE

Bereavement leave that is not covered by the sick leave provision and not to be deducted from sick leave may be granted by the Superintendent.

N.
PROFESSIONAL LEAVE  
1. The Superintendent shall grant one (1) day of professional leave per school year to each bargaining unit member, so long as the criteria set forth in paragraphs a. and b. below are satisfied.  

2. When a request for professional leave is approved, the Board shall pay on behalf of each bargaining unit member up to two hundred ($200) of the registration fee for the first day of an approved professional development program.  The funds for payment of the professional development registration fee in accordance with the procedures set forth in this master agreement shall be separate from other building accounts and bargaining unit members shall not be asked to choose between using these monies for registration in a professional development program or for another purpose.

3. The Superintendent may grant a request to attend a multi-day professional leave activity and agree to pay the registration fee for more than one day or condition approval of more than one day upon the bargaining unit member agreeing to pay the registration fee for any days beyond the first.



a.
Available substitute application should be made in ample time to secure a substitute.  
Substitute teachers must be available and secured in order to qualify for this leave.



b.
Educational merit of request benefits the school, the teacher, the students and/or the 
district.


Procedures


1.
To apply for professional leave, a bargaining unit member must first determine whether 
a substitute is available, and, if so, complete the Professional Meeting Attendance Form 
and submit it, along with a completed registration form to the building principal.  At that    
time, the unit member shall indicate on the Professional Meeting Attendance Form the 
method of payment:



a. 
The district pays the registration fee, or 


b.
The unit member will pay the registration fee and be reimbursed by the district.

2.
If the request is approved by the Superintendent/designee, the approved request form and 
registration materials will be returned to the unit member.  The unit member is responsible to 
register for the workshop.


3.
Upon completion of a workshop/conference, the unit member must submit a receipt or proof 
of attendance to the Director of Curriculum.

O.
COLLEGIAL SUPPORT LEAVE

Release time will be provided to attend the funeral of a bargaining unit member, spouse or child of a bargaining unit member to the extent that GMLEA provides coverage at no cost to the Board.  The GMLEA President will notify, in writing, the Superintendent or his/her designee by 9:00 a.m. prior to the day of the funeral service except in extenuating circumstances.  The written notification will include names of the persons wishing to attend the funeral service and the names of those who will be reassigned.  This provision applies to up to two and one-half (2-1/2) hours of classroom teacher reassignment time.

P.
Military Leave 


The Board shall grant leaves of absence for military service or military training in conformity 
with applicable state and federal law.  All insurance coverage for the bargaining unit member 
shall continue without cost to the unit member for two (2) months following the month during 
which activation occurs.  Upon returning from duty, the bargaining unit member shall have the 
opportunity to return to the unit member’s same position or building.

Q.
NOTIFICATION


A teacher who is on a Board granted paid or unpaid leave of absence during the second semester of any year must notify the Personnel Office by April 15, in writing, if it is their intention to return to duty the following school year.


The Assistant Superintendent of Personnel will notify the affected unit member in writing on or before April 1 of the need to comply with the April 15 deadline.  In the event that the unit member fails to reply by the April 15 deadline, the unit member will be placed at the bottom of the pool listing, and will be required to accept any available position for which they hold proper certification.  The unit member shall be responsible for keeping the Personnel Office informed of his/her current address.

ARTICLE 6
CONTRACT YEAR AND DUTY DAY(S)

A.
LENGTH OF SCHOOL YEAR  

The length of the school year for all unit members in the Groveport Madison Local School District shall be as follows:

1. Bargaining Unit Members shall be compensated for one hundred eighty-six (186) days including:  one hundred seventy-eight (178) student contact days, two (2) parent teacher conference days, two (2) professional days, two (2) teacher workdays, and two (2) staff development days.  

2. The job description for unit members working at Cruiser Academy beginning with the 2012-2013 may be changed, at the administration’s discretion, to indicate a work schedule that may be more than 186 days not to exceed the workday as indicated in Article 6, Section G. below.  The unit members will receive per diem pay for any days beyond 186 worked.  These positions will be subject to bid and current unit members at Cruiser Academy will have the right of first refusal on these positions.  Should these individuals not wish to remain at Cruiser Academy, they shall be eligible to transfer to available positions in the district or be involuntarily assigned to a position for which he/she is licensed within the district.  No current bargaining unit member shall have his/her employment adversely affected by this change.

3. All unit members new to the district will be required to attend an additional three- (3-) day orientation and staff development program specifically for new unit members.  (See Article IV, Section H.)

B.
SCHOOL CALENDAR COMMITTEE 

Annually, a School Calendar Committee shall be established consisting of equal numbers of the GMLEA representatives, other representatives of employees, and Board representatives.  The committee shall prepare a survey for constituent group input.  The survey shall include dates for which there is some flexibility such as, but not limited to, the start of school, release days for parent conferences, winter break, spring break, etc.  The survey will be completed by November 15.  Employees will have five (5) working days to vote on their choices.  The committee will then incorporate the employees' survey results in formulating the school calendar.  The calendar will be recommended to the Board of Education for adoption.  The Board of Education shall make the final decision on the calendar.


The calendar for the school year shall be prepared two years in advance.
C.
PROFESSIONAL DEVELOPMENT TIME 

Since professional development is most meaningful when it meets the needs of the staff, a functioning building professional development committee should determine the program of professional development for their building. Professional development time shall be held on days on which the district applies for and receives waivers of the length of the minimum school day.  Under no circumstances shall the unit member workday/work year be increased due to these waivers.  

Unit members will attend up to one (1) hour of staff meetings per month beyond the teacher duty day as determined by the building level administrator with input on the agenda from the staff.  Those absent from the staff meeting without prior approval will be charged one-fourth (1/4) day of personal/sick leave, depending on the circumstances.

Unit members shall have the entire last duty day before the first student day to work in their classrooms to prepare for the students’ arrival.  There shall be no required meetings or training on this day.  

A district professional development committee consisting of four (4) administrators selected by the superintendent and four (4) bargaining unit members selected by the Association president – one (1) K-4 unit member, one (1) 5-6 unit member, one (1) 7-8 unit member, and one (1) 9-12 unit member.  This committee will address professional development beginning with any professional development and/or waiver days scheduled.  GMLEA will conduct and compile data collected from unit member surveys to determine the needs at each grade level and provide this information to the Superintendent/designee.  The Administration and the GMLEA will mutually agree on the topics to be included on the agendas and may recommend presenters for those given days with a continued focus on, but not exclusive to, increasing achievement/OGT test scores.  The committee will meet at least once per semester and may meet more times upon mutual agreement.  

D.
EARLY DISMISSAL ‑‑ FIRST AND LAST DAYS OF INSTRUCTION


Students and staff shall be dismissed forty‑five (45) minutes early on the first and last day of instruction for each school year.

E.
EARLY DISMISSAL ‑‑ BEFORE A HOLIDAY


School shall be dismissed at least forty‑five (45) minutes early on the last school day preceding Thanksgiving vacation, winter vacation and Spring vacation.


Unit members may leave the building as soon as all children have left.  

F.
PARENT TEACHER CONFERENCE DAYS

1. On Parent Teacher Conference days, the unit members' required duty day shall be six (6) hours and forty‑five (45) minutes, exclusive of lunch.

2. Each building will have the option of scheduling parent-teacher conferences, as long as the needs of the parents and the building are met.  Parent-teacher conference dates shall be set no later September 15 of the affected school year by a majority vote of the of the unit members on options mutually developed by building reps and the building administrator.  A building administrator shall be on duty and on site during the parent-teacher conference schedule for each building.


3.
Additional Parent Teacher Conference days will be provided for unit members, if the unit member and the principal mutually agree that additional conference days are needed.  In any case, no more than two (2) additional days beyond what is normally given will be approved.



If additional Parent Teacher Conference days are approved, substitutes shall be hired to cover classes so that such Parent Teacher Conferences can be held.
G.
WORK DAY

Teacher Day


The assigned workday shall be similar to a normal school day/school year schedule that begins no earlier than 7:00 a.m. and ends no later than 4:00 p.m. Monday through Friday and the seven (7) hour and fifteen (15) minute workday shall be continuous.  Any adjustments, other than those specifically permitted under the Master Agreement in force at the time shall be bargained between the parties.

The workday for each full‑time teacher would include:


1.
A thirty (30) consecutive minute duty free lunch period.


2.
Forty (40) minutes for educational planning for all unit members of grades PK through 12.  For any school year in which the Groveport Madison Local School district provides an all day, every day kindergarten program:


a.
In elementary buildings, there will be forty (40) consecutive minutes for all bargaining unit members during the student day for educational planning.



b.
In secondary buildings there will be forty (40) consecutive minutes for educational planning.

3. There shall be two (2) periods for educational planning, each consisting of twenty (20) consecutive minutes, for kindergarten teachers when the district is on a half (1/2) day kindergarten schedule.
4. The Administration will schedule no more than twenty-four (24) meetings per school year (curriculum, short cycle assessment meetings, TBT meetings, Data team meetings, etc.) during the forty (40) consecutive minute planning time period.  No more than three (3) such meetings will be held in any particular calendar month. The administration may provide substitutes for meetings with unit members at other times than the member’s planning time in item 2 above.  This provision will not apply to IAT and IEP meetings.  


Item 2 above would not include guidance counselors or nurses nor would it include librarians assigned to grades six (6) through twelve (12).  Full‑time librarians assigned to grades K through five (5) who are responsible for regularly assigned library instruction would be eligible for forty (40) minutes of educational planning as part of their duty day.


Librarians assigned to grades six (6) through twelve (12) shall be assigned two hundred (200) minutes per week to perform maintenance and organizational functions.  During this time, librarians shall be free from library Supervision duties.  Other than the above mentioned lunch period and planning period, unit members will be on duty and responsible for pupils during the time covered by the workday.


There are times when the unit member may need to leave early, for example, a doctor's appointment.  This time will be adjusted by the principal, if possible*, without use of leave for up to one (1) hour if the unit member's classes are covered.


*The intent of "if possible" applies only to coverage of class.

H.
SPLIT SESSIONS

If the need to consider placing one or more buildings on a split session (or staggered session) school day, the Board of Education and the Groveport Madison Local Education Association agree that interim bargaining concerning all areas pertaining to the terms and conditions of employment of unit members will commence before the decisions are made.  In term bargaining for split sessions shall follow the procedures outlined in Article XIX, sections B and C, including mediation and the Association's right to proceed under section 4117.14 (D) 2.

I.
CALAMITY DAYS


If any school building is closed for calamity such as illness, disease epidemic, hazardous weather conditions, damage to a school building, or other temporary circumstance due to utility failure, bargaining unit members shall not be required to report for work on that day but shall receive their regular salary and fringe benefits.  Should the number of calamity days exceed those permissible under Ohio law, then the days beyond those permissible shall be rescheduled prior to June 30.

ARTICLE 7
JUST CAUSE


One (1) year limited contract for first three (3) years - first year non-renewal under the law; second and third year non-renewal for job performance based on evaluation; fourth year of employment and thereafter non-renewal only for just cause.

ARTICLE 8
VACANCIES AND TRANSFERS

A.
POSTING OF UNIT VACANCIES


If any unit position is created or becomes vacant and can be filled by a unit member holding proper certification, procedures for notifying staff shall be as follows:


1.
A position is considered vacant when:



a.
An employee dies.



b.
An employee's resignation is acted upon by the Board.



c.
An employee's retirement is acted upon by the Board.



d.
An employee is terminated.



e.
An employee is transferred to another position.



f.
An employee is promoted.



g.
A new position is created.

h. An employee's disability leave extends beyond its designated limitations.


2.
Notification of vacancies shall be forwarded within three (3) working days to:
a. GMLEA

b. All unit members.  (Vacancies shall be posted and prominently displayed in a location where all unit members will be reasonably assured of notification.)


3.
Notification of vacancies shall include at least the following:



a.
Positions available.



b.
Deadline for application.



c.
Effective starting date.



d.
Qualifications.


4.
Positions shall be posted in accordance with this section.  The Administration shall immediately post all positions, current and newly created, on the Groveport Madison Local School District website and said posting shall be available on a specific option of the District’s phone system.  After July 10th and before the first teacher duty day, the unit member shall have forty-eight (48) hours to notify the administration of his/her interest. 

5.
Except for positions filled in accordance with Article IX, section C., any position filled after the start of the first teacher duty day shall be filled on a temporary basis through the end of that school year.  At such time, it shall be posted and filled in accordance with the provisions of this Contract.

Nothing contained in this Article implies that all vacancies will be required to be filled.
Unit members will be notified by the building administrator of any change in specific assignment.

B.
TRANSFERS AND REASSIGNMENTS


The anticipated additions or changes in unit member positions made by the Administration during the first full week of March shall be first posted within the building for intra-building transfers before being posted district-wide.  Such lists shall be sent to the GMLEA President.


1.
Voluntary



a.
Procedures:




1)
Unit members shall have three (3) working days from the notification of vacancies to apply for positions listed.  Notification shall be defined as the postmarked date.

2) In acting on requests for voluntary reassignment, the following criteria will be applied:





a)
Individual qualifications.





b)
Instructional requirements.





c)
Recommendations of building principal involved.





d)
Staff availability and experience mix.





e)
Where the foregoing factors are substantially equal, the preference in assignment shall be given to the incumbent applicant with greater number of years of continuous service in the Groveport Madison Local School District.




3)
Vacant unit positions may be filled from outside the bargaining unit only if no qualified applicants apply from within the unit.




4)
Article VIII, A. shall be governed by Article IX, B, (Placement of Pool Members) and Article VIII, section 2. g. (Option to return to original building.)  Consideration of reassignment shall rank in this order of priority.





a)
Assignment of members opting to return to their original building.





b)
Assignment of pool members.





c)
Posting vacancies.




5)
Unit members who desire a change in grade and/or subject assignment or who desire reassignment to another building may file a written statement of such desire with the Superintendent at any time.  Such statement will include the grade and/or subject to which the unit member desires to be assigned and the school or schools to which he/she desires to be reassigned.




6)
The anticipated additions or changes in unit member positions made by the Administration shall be first posted within the building for intra‑building transfers before being posted district‑wide.  Intra-building transfers shall occur during the first full week of March.  Such lists shall be sent to the GMLEA President.





In order to complete internal building transfers in a timely fashion and in 





following past practice, this procedure would be followed:





a)
On Tuesday morning before the start of the student day of the appropriate week for internal transfer available position will be posted and the staff will be informed of any positions to be eliminated for the next year.





b)
Bargaining unit members will have two (2) days (until the close of school on Wednesday) to respond to the initial postings. Responses will be in writing to the building administrator. Appropriate sections of Article VIII (Vacancies and Transfers) will be used to determine who receives the position if more than one (1) bargaining unit member bids on it.





c)
On Thursday morning any positions that have become vacant as a result of step #1 will be posted and filled in a similar manner.





d)
On Monday, the procedure will be completed in a similar manner if any new vacancies occur.

On the following Tuesday, any new vacancies will be posted. This procedure will continue until all vacancies have been posted internally for two (2) days and there have been no bids on said vacancies.





e)
After the procedure has been completed, the appropriate sections of Article VIII will be implemented.

b.
Not later than October 1, the Superintendent shall cause to be prepared a schedule or other appropriate presentation of system‑wide data and including and indicating all new positions for the current year, vacancies and existing positions filled for the current year, the names of persons reassigned, transferred and newly appointed and the positions they have been given.  Such schedule or presentations shall be made available to the Association and to any unit member who may request an inspection.

c. If a unit member's request for a voluntary transfer has been denied, he/she will, upon request, receive a written or oral explanation of the reasons therefore from the Superintendent or his/her designee.


2.
Involuntary


a.
Occasionally, it may be necessary to involuntarily transfer certificated personnel. In all cases of transfer, the Superintendent will make the final decision in keeping with the provisions contained in the Negotiated Agreement.



b.
Notice of an involuntary transfer will be given to the unit member as soon as practical.  If the unit member cannot be notified at least one (1) calendar month preceding the commencement of the duties involved in the new assignment, upon request, the Board shall provide the unit member with up to five (5) working days of released time to prepare for the new assignment.  The building Administrator shall approve the inservice tasks to be performed during this time.



c.
An involuntary transfer will be made only after an invitation to a meeting between the unit member involved and the Superintendent or his/her designee, at which time the unit member may, at his/her option have a representative of the Association present at such meeting.  The unit member may decline such meeting.

d. In cases involving involuntary transfers the wishes of the individual unit member will be honored to the extent that these considerations do not conflict with the instructional requirements and best interests of the school district and pupils.



e.
In cases of involuntary transfers in order to fill a new or vacant position, the unit member filling that position shall be the unit member with the least district seniority who holds proper certification.



f.
A unit member being involuntarily transferred will be placed only in an equivalent position; i.e., one (1) which, among other things, involves no reduction in total compensation and no impairment of tenure.  Permanent transfer to a substitute position, other than to avoid reduction in force, is considered a lesser position.

g. A unit member being involuntarily transferred due to position elimination has the option of returning to the building from which he/she was transferred, for a period of up to the first duty day of the next school year, in the event that a vacancy should occur in the former building, that unit member shall be notified and given the opportunity to return before the vacancy is posted, if the unit member holds proper certification for the vacated position.  Unit members shall return in order of district seniority.  A unit member's refusal to return to the first available position for which he/she is qualified would automatically terminate this option.  This Article shall supersede Article VIII, A, B-1-a-2, B-1-a-3, and B-1-a-5.  This article shall not supersede Article IX, B.



h.
In the case of the reopening of a building, those unit members who last held a position in that building will have first option to return to that building in order of district seniority.

C.
CLASSROOM RELOCATION


Anytime a unit member moves his/her classroom either within the building or between buildings, custodial help shall be provided to assist in the move.

D.
PART-TIME TEACHERS


A part-time bargaining unit member who has previously been employed full-time in the district may return to a full-time position by using any of the following methods:


1.
Notifying the Director of Personnel by April 27 in order to enter the pool (Article IX, Section B).


2.
Bidding into any vacant position that becomes available during the intra-building transfer time period (Article IX, Section A.).


3.
Following procedures for any vacancies in the district (Article VIII). 

ARTICLE 9
ELIMINATION OF POSITIONS

A.
In the event that positions must be eliminated, the following procedure shall be used:


1.
When a position is to be eliminated, the least senior district unit member in that building in the affected grade level or department will be the person to be transferred.  If the least senior unit member does not hold any other license/certificate, then the next seniored unit member in the building in the affected grade level or department shall be transferred.  If all the unit members in an affected grade level or department hold the same license/certificate and no other type of license/certificate, the least seniored unit member will be placed in a district-wide pool in order of district seniority and types of license/certificate.  Unit members shall have until 4:00 PM of the working day following receipt of notice in which to exercise their rights to “bump.”  Bumping rights for retired/ rehired unit members shall be in accordance with the provisions in Article 27 and 28.


2.
If a vacancy exists within that building for which the unit member mentioned in A. 1. above holds proper certification, then, at the unit member's option, he/she shall be assigned that position.  (For specialist certification and requirements refer to Article XV.)  For the purposes of internal building transfers, for bargaining unit members who hold district positions which are as follows:  library/media specialists, special education teachers, title teachers, ESL teachers, nurses, speech/hearing therapists, HS band director, HS choir director, school literacy coaches, guidance counselors, school psychologists, physical therapists, occupational therapists, and any additional positions upon which the parties mutually agree, their home base will be considered their "building."  The home building shall be assigned no later than September 1st of each year.  Bumping does not apply to district positions. 

3.
If no vacancy exists within that building for which the unit member is certified, then, at the unit member's option, that unit member may replace the least district seniored person in the same areas of certification in that building.


4.
Any time a unit member intends to bump into a position which requires extended duty days, a supplemental contract, or release time from direct student supervision they must apply and be interviewed by the administration.  The applicant must meet the criteria of the administration in order to bump into that position.  If the unit member may not bump into that position, they then bump into the next least seniored person's position.

5.
The notification of the elimination of a bargaining unit member's position will be conducted privately between the affected bargaining unit member, and the GMLEA President or designee, and administrator at an appropriate location and appropriate time before it is posted.



The building principal will let the bargaining unit member(s) know that the GMLEA Building Representative is available to offer support and to explain the process further, if needed.



The President of GMLEA will be notified of all internal changes the Monday prior to the beginning of the process.  The President will notify each Building Representative to alert them to be available in Monday PM to assist the affected bargaining unit member(s) if needed.

B.
Unit members eliminated from a building and teachers returning from extended leaves of absence will have their names listed in a pool in order of district seniority.  The following procedures will be used to transfer unit members out of the pool into vacancies:


1.
Voluntary Transfer from Pool ‑‑ As vacancies occur, the unit member with the most district seniority and proper certification in the pool will, be offered the position. Refusal of a voluntary pool transfer does not alter a unit member's place on the pool's seniority list.


2.
Involuntary Transfer from Pool ‑‑ In the event that no voluntary pool transfer results from 1, above, the person with the least district seniority and proper certification shall be transferred to fill the vacancy.  This procedure shall continue until all unit members are placed in positions.  Placement of pool members shall have priority over applications for vacant positions as set forth in Article VIII and all voluntary assignments as set forth in Article VIII.


3.
In the event that a pool member cannot accept any position because of licensure, the least seniored district unit member with that certificated/licensed position who also holds an additional certificate/license will be transferred to a position within the other certificated/licensed area, and the pool member shall be placed in that unit member’s position.  The Superintendent and GMLEA President will work cooperatively to make this procedure work as well as opportunity allows.

C.
In the event that a position is reinstated prior to the first duty day of the school year for which it was eliminated, the unit member who last held the reinstated position will have the first option to return to it.  If the position is reinstated after the first duty day of the school year for which it was eliminated, it shall be filled on a temporary basis for the remainder of the year in accordance with the provisions of Article VIII, Section A. 6.  If that same position is reinstated for the immediately following school year, the unit member who last held the reinstated position as a regular employee will have first option to return to it.  
D.
On or before October 30 of each year, a seniority list categorized by the type of license/ certificate including any overlapping will be established and made available in each building.  Each unit member will have the right to challenge this list for a period of thirty (30) days after it is distributed.
ARTICLE 10
REDUCTION IN FORCE

All reductions in force, regardless of reason, will be in keeping with the provisions of this Article and Section 3319.17 of the Ohio Revised Code.  This Article supersedes Article IX, B-2.

A.
The Administration shall provide to the Association the data upon which the Administration bases the need for reduction in force.  The reduction shall be made as follows:

B.
PROCEDURE FOR DETERMINING RIF LIST


1.
A seniority list shall be prepared of all unit members according to seniority (continuous service in the district) within all areas of certification for each unit teacher.  A continuing contract shall not be considered a criterion for placement on this seniority list.  All approved paid "leaves of absence" will be applied towards continuous service for seniority purposes.  Unpaid leaves of absence do not break the continuity of district seniority.  However, additional seniority cannot be earned while on unpaid leave of absence.  The list shall include the following information:



a.
Date of initial employment (continuous).




1)
Continuous employment shall include all time on sick leave, all time on Board approved leave of absence, all time on military leave of absence, all time on disability retirement to a maximum of five (5) years and all time during suspension of contract if the unit member is reinstated.




2)
Seniority shall be lost when a unit member resigns or retires.



b.
Areas of certification(s).


2.
A unit member's position on the school district seniority list will be determined as follows:



a.
Date of employment by the Board of Education.




1)
If this date is the same as another unit member, then the date of the initial interview will be used, if recorded.




2)
If the date of the initial interview is not recorded then the seniority position will be determined by a flip of the coin or some other method of chance.




3)
A list shall be prepared indicating the specific positions to be abolished.




4)
A reduction in force suspension list will be prepared by applying the following steps until all necessary reductions have been accomplished:





a)
Unit members who leave the district by reasons of retirement, resignation, or an approved leave of absence.





b)
The least senior certificated unit member(s) from the position(s) to be abolished in keeping with the certification and seniority list as set forth in B. 1.




5)
A unit member whose contract is suspended as a result of a RIF Program shall be given written notification, by registered mail, that his/her employment will be suspended and the reason for such suspension.

C.
RE‑EMPLOYMENT OF UNIT MEMBERS FROM THE RIF LIST


1.
All unit members whose contracts are suspended as a result of a RIF Program shall be placed on a list stating years of continuous service to the district and subject(s) certified to teach.


2.
A unit member on the RIF list shall be offered a contract for positions for which certified, as set forth in said RIF list, as positions become available in keeping with the certification and the seniority provisions of the RIF Policy (inverse order--last discharged/first re‑employed).


3.
When an opening occurs, the Board shall send a certified letter to all affected unit members certified for the position to their last known address to advise them of such position.  It is the unit member's responsibility to keep the Board informed of his or her whereabouts.  The unit member shall notify within ten (10) days from the date the letter is sent to indicate availability and desire for such position.  The Board shall reinstate the teacher indicating availability and desire for such position which has the greatest seniority.


4.
Transfers of unit members employed but not affected by the RIF Program shall be limited to positions not affected by said program.  If a position(s) initially abolished is reinstated or if a new position(s) is established, this position(s) will be staffed first from the unit member RIF list.  Transfers may be made to a position affected by the RIF Program after the position(s) have been offered to all properly certificated unit members on the RIF list and in keeping with Article VIII of this Agreement.


5.
No unit member new to the district will be employed until all properly certified unit members on the RIF list have been offered a contract for the position in accordance with the provisions of this policy.

6.
Upon recall, all rights related to salary, fringe benefits, and seniority shall be fully restored.

D.
RIGHTS


All unit members who are notified that they are placed on the RIF list will have the following rights:

1. The right to review seniority and certification records with representation of his/her choice.


2.
Unit members suspended will be given preferential consideration as substitute teachers.


3.
Suspended unit members shall have the right to pay the total premium for group life, hospitalization, and other group insurance benefits for a period not to exceed two (2) years.

ARTICLE 11
CLASS SIZE

A.
It is recognized by the Board and the Association that class size, based upon the Ohio State Board of Education's State Minimum Standards, is a reasoned criterion.  The Board pledges that future planning, primarily as to the utilization of facilities and personnel, shall be directed toward attaining and maintaining these State Standards.  Further, the Board of Education and the Association recognize the importance of providing for the range of individual pupil differences through the establishing of reasonable size classes for instruction.  Therefore, every effort will be made to provide and maintain class sizes which are appropriate for the type and age of the pupils, the subject being taught and the classroom which is to be used.

B.
The Board of Education and the Association further recognize that class sizes must be established in relationship to the availability of appropriate physical spaces and adequate financial resources.

C.
Equitable class size shall be maintained within grade levels, within an elementary building and/or between comparable courses in the middle schools or the High School (9-12).  The Board will keep inequities between elementary buildings at a minimum.  Substantial inequities in class size and/or inadequate teaching facilities shall be subject to the grievance procedure.

D.
The maximum number of students per class shall not exceed thirty (30).  Every special education student will count as one (1) student.  In grades 6-12 the following classes may exceed thirty (30) students:  band, choir, library, and study hall.

E.
The maximum number of students in primary Kindergarten shall be twenty (20).

F.
Bargaining unit members instructing students in grades seven (7) through twelve (12) shall:


1.
Have the following teaching periods:



a.
In a nine- (9-) period day, maximum of six (6) teaching periods.



b.
In an eight- (8-) period day, maximum of six (6) teaching periods.



c.
In a seven- (7-) period day, maximum of five (5) teaching periods.

2.
Have a maximum of two (2) preparations for core courses unless he/she agrees to more.

ARTICLE 12
TEACHER EVALUATION

A.
The following guidelines will govern the evaluation of unit members:


1.
Observation based on classroom performance.


2.
Conference regarding observation report within reasonable period of time following observation.


3.
After each conference between the Evaluator and Bargaining Unit Member, upon signing the observation and the evaluation forms, the Bargaining Unit Member will receive a copy.

4.
Right to be observed by different administrator, upon request.


5.
Employee's right to attach a written response to observation/evaluation.


6.
Written notice of deficiencies when continued employment is in jeopardy.


7.
Assistance by Administration, written program and reasonable time to overcome deficiencies.

B.
All unit members will be evaluated using the new evaluation instrument based on Danielson’s Frameworks as developed by the evaluation committee.  Data from state mandated tests can only be used to ascertain strengths and weaknesses of individual student learning and instruction.  This data and information may be addressed within Domain One (1) of  Danielson’s Framework.  In-service will be provided to all evaluatees for that school year by September 30.

C.
Teachers with five (5) years or more experience, with the exception of those asking for a 
continuing contract, may have the opportunity to use may a portfolio or action research as the 
basis for evaluation in lieu of the evaluation instrument in Section B.  The use of a portfolio or 
action research project must be approved by the building administrator and cooperatively 
planned between the administrator and evaluatee.

D.
The Evaluation Committee, shall be a standing committee, consisting of four (4) bargaining 
unit members appointed by the Association president and four (4) administrators appointed by 
the Superintendent.  This committee shall meet at least one time per year or at the request of the 
association or the administration to:


1.
Determine the appropriateness and effectiveness of the current teacher evaluation 


instrument and processes and making recommendations of possible changes

2.    Review and revise the current specialist teacher evaluation instrument and process.
   3.
Review and revise the extracurricular evaluation instrument and process.

4.
Representatives from, and selected by the committee, shall meet with the building administrators at the beginning of each school year for a training/review of the process.
5.
The committee shall meet as needed between September 1, 2011 and April 1, 2012 to revise the current evaluation procedure in light of requirements in the Ohio Revised Code. Committee members will be given release time and professional leave as needed to get appropriate training related to the required revisions.  Committee members shall be paid a rate of $25 per hour, and prorated for any hour after the first, for any meetings outside the workday.  The Committee shall present its final document to the GMLEA and the Board by April 30 of 2012 and both parties will vote to accept or reject said changes by the end of May of 2012.  
6. All School Literacy Consultants (SLC) shall be evaluated in accordance with the negotiated evaluation process.  An evaluation form shall be developed by the evaluation committee no later than April 1, 2012.   

GROVEPORT MADISON LOCAL SCHOOL DISTRICT

TEACHER EVALUATION INSTRUMENT

PHILOSOPHY OF EVALUATION
The Groveport Madison Local Schools have the responsibility to create a favorable climate for all bargaining unit members and administrators to perform their responsibilities to the children of our district.

The insight and growth of each bargaining unit member and administrator resulting from participation in the evaluation process are more significant than the process itself.  Evaluation should be a continuous, constructive, cooperative and professional enterprise between the bargaining unit member and the evaluator.

Evaluation in the Groveport Madison Local Schools is intended to promote improved performance, professional growth and professional integrity.

OBJECTIVES OF EVALUATION
1.
To improve the quality of instruction.

2.
To facilitate and improve communication and understanding between administration and bargaining unit members.

3.
To stimulate, through accountability a better understanding of the scope of one's duties and responsibilities.

4.
To provide an opportunity for each bargaining unit member's performance to be periodically assessed and appraised.

5.
To provide assistance which the bargaining unit member may need for instructional improvement and professional growth.

6.
To provide documentation in questions of dismissal or promotion.

WHO IS TO BE EVALUATED
1.
All first year bargaining unit members.

2.
Bargaining unit members on limited on (1) year contracts and bargaining unit members being considered for contract renewals.

3.
Any bargaining unit member who requests to be evaluated.

4.
Any bargaining unit member as requested by his/her evaluator.

5.
All other bargaining unit members will be evaluated at least once every five (5) years.
 TEACHER EVALUATION INSTRUMENT continued
GROVEPORT MADISON LOCAL SCHOOL DISTRICT

TEACHER EVALUATION INSTRUMENT

WHO CAN EVALUATE
1.
Superintendent

2.
Assistant Superintendent

3.
Director:  Personnel, Pupil Personnel, Curriculum

4.
Principal

5.
Assistant Principal

6.
Supervisor/Coordinator (Those employed under an administrative contract.)

Definition of Terms:
1. UNSATISFACTORY:   The teacher does not yet appear to understand the concepts underlying the component.  Working on the fundamental practices associated with the elements will enable the teacher to grow and develop in this area.
2. BASIC:  
Teacher appears to understand the concepts underlying the component and attempts to implement its elements.  But implementation is sporadic, intermittent, or otherwise not entirely successful.  Additional reading, discussion, visiting classrooms or other teachers, and experience (particularly supported by a mentor) will enable the teacher to become proficient in this area.  For supervision or evaluation, this level is minimally competent improvement is likely with experience, and little or no actual harm is done to students.
3. PROFICIENT: 
 The teacher clearly understands the concepts underlying the component and implements it well.  Most experienced, capable teachers will regard themselves and be regarded by others as performing at this level.
4. DISTINGUISHED:  
Teachers at this level are master teachers and make a contribution to the field, both in and outside their school.  Their classrooms operate at a qualitatively different level, consisting of a community of learners, with students highly motivated and engaged and assuming considerable responsibility for their own learning.
PROCEDURE/EVALUATION SEQUENCE

1.
Unit members eligible for a continuing contract must make a written request to the Superintendent by September 15.
2.
The sequence of contracts will be:  one (1) year, one (1) year, one (1) year, three (3) year, five (5) year.

3.
When the evaluation sequence is interrupted (by the Bargaining Unit Member) and cannot continue to meet the appropriate deadlines, the Bargaining Unit Member will receive a One-Year Contract.  The following year the Bargaining Unit Member will be evaluated for the contract they were eligible for before the process was interrupted.

4.
Group and/or individual orientations will be completed by September 30.

5.
An evaluation will consist to two (2) consecutive thirty-(30)-minute observations.  An evaluation conference will occur on or before ten (10) school days following the last observation.  First Evaluation and Conference will occur by December 31 but not before October 1.

6.
Traveling bargaining unit members will be observed by building administrators in each building the member serves.  However, there shall be no more than four (4) observations and conferences.  Each building’s administrator will observe the traveling unit member once each semester. Building administrators from both buildings will attend the conferences.  

7.
Additional observations and conferences may occur at the request of the evaluator or the person being evaluated.

8.
The evaluator or person being evaluated has the right to request and have an observation by an alternate evaluator in the building and/or administrator without building level responsibilities.  The person being evaluated has the right to attach a written response to the observation and evaluation forms.  In the event an alternate evaluator is requested, the Director of Personnel will choose the alternate and the building principal may attend observations as an observer and has the right to attend the evaluation conferences.


1.
A Notice of Deficiencies may be given when areas Basic and Unsatisfactory




in the evaluation are documented.

9.
Notice of Deficiencies will be issued by January 20.  The purpose of the Notice of Deficiencies is to help the person being evaluated to reach the goals that are needed to continue employment in the Groveport Madison Local School District.  A written program to overcome deficiencies will be collaboratively written with the Administration, the person being evaluated and the Groveport Madison Local Education Association President's Designee with sufficient time to implement the plan.

10.
All bargaining unit member observations must be completed by March 31.  All observation documentation and the final evaluation and conference will be completed by April 10.
11.
For those holding a 5-year or continuing contract, there shall be no second evaluation sequence and conference except when non-renewal is foreseen as a possibility, a notice of deficiencies has been given or when the teacher has applied for a continuing contract.

12.
All bargaining unit members who are being evaluated and decide to retire will not need to be evaluated on the second sequence of the evaluation process providing that all of the following criteria are met:  

a. The bargaining unit member has submitted his/her official letter of resignation.

b. The Board of Education has acted upon the resignation.

c. The bargaining unit member and the administrator both agree not to proceed with the evaluation process.

d. The bargaining unit member has not received a notice of deficiencies.

e. The bargaining unit member does not have any "Unsatisfactory" areas on the final evaluation rubric completed during the first evaluation sequence.                                                                                                                                                                                                           

13.
Contract action by the Board of Education will take place by April 30.

14.
The due process procedures of appeal for the non-renewal of a first year bargaining unit members are stated in ORC 3319.11.  For all other unit members, non-renewal is in Article VII.

EVALUATION

The following evaluation will be conducted by:  ________________________________

                                                                                        (Person to be Evaluated)



                                                      ________________________________



      
     (Evaluator)
1.
__________   Action Plan/or


____________________________________________________________________

                             Topic

2.
__________   Portfolio/or


____________________________________________________________________



    Topic

3.
____________ Frameworks Model

Staff choosing to do an Action Plan or Portfolio will be observed at least once based on the student centered goals that were set by the Action Plan or Portfolio.  This is mutually agreed upon by the person being evaluated and the evaluator

_____________________________
_____________________________

Person to be evaluated
Evaluator

_____________________________
_____________________________

Date

Date

PORTFOLIO

A portfolio is designed to be a professional development plan that the teacher will target for one year.  This must be collaboratively agreed upon by the person to be evaluated and the evaluator.*

1.
Define Personal Professional Mission Statement.

2.
Define professional goal of the portfolio.

3.
Select the student-centered goals for the portfolio.

4.
How will progress in achieving goals be documented?

5.
What artifacts will be collected and included in the portfolio?

6.
Which colleagues will be involved in the process and to what extent?

7.
How often will the professional be reflecting on the process, and how will that reflection be recorded?

8.
A journal must be included with the portfolio that reflects on experience and synopsis of whether goals were attained or not.

9.
If applicable, included should be any current research that corroborates the goals stated in the portfolio.

10.
Portfolio must be shared.

11.
There will be at least one observation completed during the process.  The evaluator and the teacher will determine the focus and the written format of the observation.


*A portfolio is not an option for a teacher requesting a continuing contract.

ACTION RESEARCH

An action research project is one that defines a problem that you could realistically pursue in the course of your teaching.  This should be related to teaching and learning.  The problem must be defined, and procedures for data collection and the scientific approach must be outlined.

Example:

1.
Define problem/select focus

2.
Define how this relates to teaching and learning/clarify theories.

3.
Identify research question(s).

4.
Outline method(s) for data collection.

5.
Analyze data.

6.
Report results and outline variables in study.

7.
Report action taken.

8.
There will be at least one observation completed during the process.  The evaluator and the teacher will determine the focus and the written format of the observation.

With an action research project, the topic/problem must be mutually agreed upon by the person being evaluated and the evaluator.  The procedures and evaluation sequence must be followed and be a part of the research project.* 

*Action Research is not an option for a teacher requesting a continuing contract.

GROVEPORT MADISON LOCAL SCHOOLS

EVALUATION FORM

Teacher:  _______________________________
Evaluator:  _________________________

Position/Subject:  _________________
__
Building:  ___________________


	1.  PLANNING & PREPARATION
	Unsatisfactory
	Basic
	Proficient
	Distinguished

	a.  Demonstrating knowledge of content and pedagogy
	
	
	
	

	b.  Demonstrating knowledge of students
	
	
	
	

	c.  Selecting instructional goals
	
	
	
	

	d.  Demonstrating knowledge of resources
	
	
	
	

	e.  Designing coherent instruction
	
	
	
	

	f.  Assessing student learning
	
	
	
	

	
	
	
	
	

	2.  THE CLASSROOM ENVIRONMENT
	Unsatisfactory
	Basic
	Proficient
	Distinguished

	a.  Creating an environment of respect and rapport
	
	
	
	

	b.  Establishing a culture for learning
	
	
	
	

	c.  Managing classroom procedures
	
	
	
	

	d.  Managing student behavior
	
	
	
	

	e.  Organizing physical space
	
	
	
	

	
	
	
	
	

	3.  INSTRUCTION
	Unsatisfactory
	Basic
	Proficient
	Distinguished

	a.  Communicating clearly and accurately
	
	
	
	

	b.  Using questioning and discussion techniques
	
	
	
	

	c.  Engaging students in learning
	
	
	
	

	d.  Providing feedback to students
	
	
	
	

	e.  Demonstrating flexibility and responsiveness
	
	
	
	

	
	
	
	
	

	4.  PROFESSIONAL RESPONSIBILITIES
	Unsatisfactory
	Basic
	Proficient
	Distinguished

	a.  Reflecting on teaching
	
	
	
	

	b.  Maintaining accurate records
	
	
	
	

	c.  Communicating with families
	
	
	
	

	d.  Contributing to the school and district
	
	
	
	

	e.  Growing and developing professionally
	
	
	
	

	f.  Showing professionalism
	
	
	
	


 Comments:

____________________

___________

____________________
___________

Evaluator's Signature

Date


Teacher's Signature

Date

*This section to be completed at the second evaluation conference.

*Second Evaluation and conference will occur by April 10. 

Contract Recommendation:____________________________________________________

Date___________________     Time of Observation_____________________ to ______



not less than 30 consecutive minutes

PLANNING AND PREPARATION
Pre-Conference
1-a.
Demonstrating knowledge of content and pedagogy.

1-b.
Demonstrating knowledge of students.

1-c.
Selecting instructional goals.

1-d.
Demonstrating knowledge of resources.

1-e.
Designing coherent instruction.

1-f.
Assessing student learning.

Comments/Suggestions:

___________________________
___________
____________________     ________

Evaluator's Signature
Date
Teacher's Signature              Date


Date___________________     Time of Observation_____________________ to ______



not less than 30 consecutive minutes

CLASSROOM ENVIRONMENT

Observation

2-a.
Creating an environment of respect and rapport.

2-b.
Establishing a culture for learning.

2-c.
Managing classroom procedures.

2-d.
Managing student behaviors.

2-e.
Organizing physical space.

Comments/Suggestions:

_________________________
___________
_____________________        _______

Evaluator's Signature
Date
Teacher's Signature                   Date

Date___________________     Time of Observation_____________________ to ______



not less than 30 consecutive minutes

INSTRUCTION

Observation

3-a.
Communicating clearly and accurately.

3-b.
Using questioning and discussion techniques.

3-c.
Engaging students in learning.

3-d.
Providing feedback to students.

3-e.
Demonstrating flexibility and responsiveness.

Comments/Suggestions:

___________________________
__________
_____________________      ________

Evaluator's Signature
Date
Teacher's Signature                 Date
PROFESSIONAL RESPONSIBILITIES

Post-Conference
4-a.
Reflecting on teaching.

4-b.
Maintaining accurate records.

4-c.
Communicating with families.

4-d.
Contributing to the school and district.

4-e.
Growing and developing professionally.

4-f.
Showing professionalism.

Comments/Suggestions:

_________________________      ________       ______________________         ___________

Evaluator's Signature                      Date                Teacher's Signature                     Date


SPECIFIC PROCEDURES
for Specialist Evaluations

1.
Media Specialist/Librarian

a. Each evaluation cycle will consist of one (1) thirty (30) minute discussion/conversation, one (1) thirty (30) minute classroom observation and one (1) evaluation conference.

b. Each discussions/conversations will utilize section III Organization & Administration and Section IV Professionalism of the Media Specialist/Librarian Evaluation Form.

1.)
It is the responsibility of the evaluatee to collect the data to be discussed during the thirty (30) minute discussion/conversation.

2.)
The evaluator will also collect data for the discussion, whenever possible.

         
c.     Each observation will use the Media Specialist/Librarian observation form.

2.
School Nurse, Psychologists and District Drug Counselor

a. Each evaluation cycle will consist of the two (2) thirty (30) minute discussions/conversations and one (1) Evaluation Conference.

b. It is the responsibility of the evaluatee to collect the data to be discussed during the thirty (30) minute discussion/conversation

c. The evaluator will also collect data for the discussion, whenever possible

d. Two (2) evaluation conferences.

3.
Elementary/Middle School Guidance Counselors

a. Will be evaluated using the Teacher Evaluation Instrument

b. Each evaluation cycle will consist of two (2) thirty (30) minute classroom observations and one (1) evaluation conference

4.
Secondary Guidance Counselors (7-12)

a. An evaluation cycle will consist of two (2) thirty (30) minute discussions/conversations or one (1) thirty (30) minute discussion/conversation and one (1) thirty (30) minute classroom observation and one (1) Evaluation Conference.

b. It is the responsibility of the evaluatee to collect the data to be discussed during the thirty (30) minute discussion/conversation.

c. The evaluator will also collect data for the discussion, whenever possible.

d. One (1) thirty (30) minute observation, using the regular teacher observation form.

e. It is the responsibility of the evaluatee to inform the evaluator as to the best time to conduct the observation.

5.
Supplementals


For specific procedures see Article 4.

GROVEPORT MADISON LOCAL SCHOOL DISTRICT

MEDIA SPECIALIST/LIBRARIAN EVALUATION FORM

Teacher:________________________________
Evaluator:______________________

Building:_______________________________
Date:___________________________

	1.  ORGANIZING FOR INSTRUCTION
	Unsatisfactory
	Basic
	Proficient
	Distinguished

	a.  Demonstrates current knowledge of 

     literature, technology and information 

     access.
	
	
	
	

	b.  Plans instruction/activities to achieve 

    desired student learning objectives which

    reflect current curriculum.
	
	
	
	

	c.  Links present content/skills with past 

     and future learning experiences.
	
	
	
	

	d.  Incorporates the use of technology in 

     accessing information.
	
	
	
	

	e.  Collaborates with teachers in the design

     and/or implementation of instructional 

     units.
	
	
	
	

	f.  Uses materials and resources, which 

    support the curriculum.
	
	
	
	


	II.  LEARNING ENVIRONMENT
	Unsatisfactory
	Basic
	Proficient
	Distinguished

	a.  Communicates effectively with students  

     and staff.
	
	
	
	

	b.  Uses a variety of instructional strategies.
	
	
	
	

	c.  Provides learning opportunities for

     individual differences.
	
	
	
	

	d.  Assists the students and staff with 

     the access, use and evaluation of   

     information.
	
	
	
	

	e. Promotes and enforces district policies

    for ethical, safe, and age appropriate use 

   of information tools.
	
	
	
	


Comments:

___________________________________

_____________________________

Evaluator's Signature




Date

___________________________________

_____________________________

Evaluatee's Signature




Date

Media Specialist

Page 2

	III.  ORGANIZATION AND ADMINISTRATION 
	Unsatisfactory
	Basic
	Proficient
	Distinguished

	a.  Organizes, administers and develops

     the library/media program
	
	
	
	

	b.  Administers the budget according to

     the goals and objectives of the program
	
	
	
	

	c.  Develops library media center policies, 

     e.g. materials selection, collection  

    development, circulation, challenged 

    materials, copyright and technology.
	
	
	
	

	d.  Trains and supervises library media 

     center clerical staff, volunteers, and  

     student helpers.
	
	
	
	

	e.  Collaborates with teachers and

     administration for development of  

     collection of materials to support the 

     curriculum.
	
	
	
	

	f.  Makes general repairs, weeds collection, 

    and takes annual inventory.
	
	
	
	

	g.  Creates policies and procedures for 

     acquisitions.
	
	
	
	

	h.  Keeps the collection current and 

     accessible.
	
	
	
	

	i.  Maintains professional materials for

    the staff.
	
	
	
	


	IV.  PROFESSIONALISM
	Unsatisfactory
	Basic
	Proficient
	Distinguished

	a.  Demonstrates ethical and 

     professional behavior.
	
	
	
	

	b.  Participates in and seeks out 

     professional development  

     activities that support the role of 

     the school librarian/media   

    specialist.
	
	
	
	

	c.  Initiates and maintains timely

    communication with parents/

    guardians, teachers and   

    administrators concerning events, 

    checkouts or problems.
	
	
	
	

	d.  Promotes compliance with the  

     copyright law.
	
	
	
	

	e.  Handles concerns of others in a 

     positive and professional manner 

     in order to protect the users’  

     rights to privacy and   

     confidentiality.
	
	
	
	


Comments:

Date________________________________ Time of Observation_______________ to _______







Not less than 30 consecutive minutes
ORGANIZING FOR INSTRUCTION

Media Specialist/Librarian Observation

1-a.
Demonstrate current knowledge of literature, technology, and information access

1-b.
Plans instruction/activities to achieve desired student learning objectives which reflect current curriculum.

1-c.
Links present content/skills with past and future learning experiences.

1-d.
Incorporates the use of technology in accessing information.

1-e.
Collaborates with teachers in the design and/or implementation of instructional units.

1-f.
Uses materials and resources which support the curriculum.

Comments/Suggestions:

______________________________________

____________________________

Evaluator's Signature





Date

______________________________________

____________________________

Evaluatee's Signature





Date

Date________________________________ Time of Observation_______________ to _______








Not less than 30 consecutive minutes
LEARNING ENVIRONMENT

Media Specialist/Librarian Observation

2-a.
Communicates effectively with students and staff.

2-b.
Uses a variety of instructional strategies.

2-c.
Provides learning opportunities for individual differences.

2-d.
Assists the students and staff with the access, use and evaluation of information.

2-e.
Promotes and enforces district policies for ethical, safe, and age appropriate use of information tools.

Comments/Suggestions:

_______________________________________

___________________________

Evaluator's Signature





Date

_______________________________________

____________________________

Evaluatee's Signature





Date

ORGANIZATION AND ADMINISTRATION

Media Specialist/Librarian Organization & Administration Conference

3-a.
Organizes, administers and develops the library/media program.

3-b.
Administer the budget according to the goals and objectives of the program.

3-c.
Develops library media center policies, e.g. materials selection, collection development, circulation, challenged materials, copyright and technology.

3-d.
Trains and supervises library media center clerical staff, volunteers, and student helpers.

3-e.
Collaborates with teachers and administration for development of collection of materials to support the curriculum.



3-f.
Makes general repairs, weeds collection, and takes annual inventory.

3-g.
Creates policies and procedures for acquisitions.

3-h.
Keeps the collection current and accessible.

3-i.
Maintains professional materials for the staff.

Comments/Suggestions:

______________________________________

____________________________

Evaluator's Signature





Date

______________________________________

____________________________

Evaluatee's Signature





Date

PROFESSIONALISM

Media Specialist/Librarian Professionalism Conference

4-a.
Demonstrates ethical and professional behavior.

4-b.
Participates in and seeks out professional development activities that support the role of the media specialist/librarian.

4-c.
Initiates and maintains timely communication with parents/guardians, teachers and administrators concerning events, checkouts or problems.

4-d.
Promotes compliance with the copyright law.

4-e.
Handles concerns of others in a positive and professional manner in order to protect the users' rights to privacy and confidentiality.

Comments/Suggestions:

______________________________________

____________________________

Evaluator's Signature





Date

______________________________________

____________________________

Evaluatee's Signature





Date

GROVEPORT MADISON LOCAL SCHOOL DISTRICT

SCHOOL HEALTH NURSE OBSERVATION FORM

Evaluatee/Nurse______________________________________Date ______________________

Evaluator/Administrator ________________________________Time _____________________

Appraisal Scale:
S = 
Satisfactory - Sufficient to meet the requirement, does not mean perfect or excellent performance and may be accompanied by a suggestion for improvement.




U =
Unsatisfactory




N/A = Not Applicable

I.
STUDENT SERVICES

______
Maintains current health records for all students enrolled in the Groveport Madison Local Schools for which he/she is responsible


______
Conducts vision screening in grades Kindergarten 1-3-5-7-9 and Special Education Classes


______
Conducts hearing screening in grades Kindergarten 1-2-3-9 and Special Education Classes


______
Conduct hearing/vision screening for students referred by teachers, parents or psychologists


______
Checks students for undetermined rashes and diseases when referred by teachers or parents.  (Fifth disease, poison ivy and oak, scabies, chicken pox, impetigo, scarlet fever, allergies, pink eye, sore and/or infected ears and throat.)


______
Checks students for pediculosis (head lice) as necessary


______
Administers first aid treatment (bumps, bruises, scratches, cuts), when on duty in that building


______
Notifies emergency squad for assistance from local paramedics for injured students as necessary


______
Works with the special needs of handicapped students as necessary

II.
PARENT SERVICES

______
Notifies parents, in writing, of exclusion from school for student with incomplete immunization records


______
Informs parents of students who do not pass vision/hearing screenings


______
Provides parents instruction and literature on current procedures for treatment of student and family (Pediculosis, fifth disease, impetigo) and general health hygiene.


______
Assists with home visits when necessary.


______
Serves as a resource person for parents, using information and materials from the County and State Health Departments, local physicians, dentists and service agencies.


______
Informs new Kindergarten parents of health services during orientations.

III.
RECORD KEEPING SERVICES

______
Compiles health information from emergency cards and medical authorization forms.


______
Prepares exclusion letters of students with incomplete immunization records.


______
Establishes and maintains a system of accounting and record keeping for all classes served


______
Completes end of year report for administrator and the County Board of Health on duties performed during the school year.


______
Compiles data on immunizations for the State Health Department.  (This data includes incomplete, in process, objection to, and new students with mumps vaccine.)


______
Compiles report to the State Health Department on all visual handicapped students.

IV.
STAFF SERVICES

______
Provides teachers with health information folders with lists of special health problems of their students


______
Conducts inservice programs for staff on special health problems or concerns, as requested.

V.
PROFESSIONAL DEVELOPMENT

______
Attend monthly coordination meetings with the other Groveport Madison School nurses, health secretaries, and supervisor.  Attend meeting with supervisors concerning policies and procedures.

COMMENTS:  (Evaluator/Administrator)
COMMENTS:   (Evaluatee/Nurse)

_________________________________________________
___________________

Signature (Evaluator/Administrator)                                                   Date

_________________________________________________
____________________

Signature (Evaluatee/Nurse)                                                                 Date

GROVEPORT MADISON LOCAL SCHOOL DISTRICT

SCHOOL HEALTH NURSE EVALUATION FORM

Evaluatee/Nurse _______________________________  Date ____________________________

Evaluator/Administrator _________________________  Time ____________________________

Appraisal Scale:
S = Satisfactory - Sufficient to meet the requirement, does not mean perfect or excellent performance and may be accompanied by a suggestion for improvement.




U =
Unsatisfactory




N/A = Not Applicable

I.
______
STUDENT SERVICES

II.
______
PARENTS SERVICES

III.
______
RECORD KEEPING SERVICES

IV.
______
STAFF SERVICES

V.
______
PROFESSIONAL DEVELOPMENT

COMMENTS:  (Evaluator/Administrator)
COMMENTS:   (Evaluatee/Nurse)

_________________________________________________
_________________

Signature  (Evaluator/Administrator)

Date

_________________________________________________
__________________

Signature  (Evaluatee/Nurse)

Date

GROVEPORT MADISON LOCAL SCHOOL DISTRICT

SCHOOL PSYCHOLOGIST OBSERVATION FORM

Evaluatee/School Psychologist ________________________________  Date ________________

Evaluator/Administrator _________________________________   Time ____________________

Appraisal Scale:
S = Satisfactory - Sufficient to meet the requirement, does not mean perfect or excellent performance and may be accompanied by a suggestion for improvement.




U =
Unsatisfactory




N/A = Not Applicable

I.
PUPIL APPRAISAL   (Testing:  Multi-factor Evaluation)


______
Conduct multi-factored evaluation using diagnostic instruments and techniques appropriate for the suspected handicap.


______
Score tests associated with the multi-faceted evaluation.


______
Conduct initial assessments within the time requirements according to state regulations.


______
Conduct reevaluation of students in special education programs according to state regulations.

II.
CONSULTATIVE SERVICES  (Initial Referrals)


______
Report and interpret test results to evaluation team during staffings.


______
Report and interpret test results with the referring teacher.


______
Consult with parents regarding results of multi-factor evaluation and eligibility for special education services.

III.
CONSULTATIVE SERVICES  (Reevaluation)


______
Notify parents of the child's eligibility for his/her current program after the reevaluation has been completed.


______
Report results and eligibility to the child's appropriate special education teacher.

IV.
INDIVIDUAL EDUCATIONAL PLAN  (Development and Conferences)


______
Contribute the multi-factor evaluation results to the written evaluation team report and make the results available for IEP development.


______
Attend IEP Conferences and report the results (interpret) to parents.

V.
PROFESSIONAL RESPONSIBILITIES

______
Complete a caseload of new referrals and reevaluations.


______
Assist educational staff in implementing or modifying instructional strategies, classroom management strategies and intervention strategies.  (For example:  Participating on IAT)


______
Provide individual or group counseling services


______
Conduct in-service programs, upon request.


______
Participate in referral of students to outside mental health agencies when appropriate.

VI.
PROFESSIONAL RELATIONS

______
Interacts professionally with parents, teachers, administrators and other special education personnel.
COMMENTS:  (Evaluator/Administrator)
COMMENTS:   (Evaluatee/School Psychologist)

_________________________________________________
____________________

Signature  (Evaluator/Administrator)

Date

_____________________________________________
____________________

Signature  (Evaluatee/School Psychologist)

Date

GROVEPORT MADISON LOCAL SCHOOL DISTRICT

SCHOOL PSYCHOLOGIST EVALUATION FORM

Evaluatee/School Psychologist ________________________________  Date ________________

Evaluator/Administrator _____________________________________   Time ________________

Appraisal Scale:
S = 
Satisfactory - Sufficient to meet the requirement, does not mean perfect or excellent performance and may be accompanied by a suggestion for improvement.




U =
Unsatisfactory




N/A =Not Applicable

I.
PUPIL APPRAISAL  (Multi-factor Evaluation)


______
Administered and scored tests.


______
Conducted initial assessments and reevaluation within the time requirements established in the state regulations.

II.
CONSULTATIVE SERVICES  (Initial Referrals)


______
Reported and interpreted test results to evaluation team, referring teacher and parents.

III.
CONSULTATIVE SERVICES  (Reevaluations)


______
Consulted with child's parents and special education teacher regarding test results.

IV.
INDIVIDUAL EDUCATIONAL PLAN   (Development and Conferences)


______
Assisted in the IEP development


______
Actively participated in IEP conference

V.
PROFESSIONAL RESPONSIBILITIES


______
Completed caseload of new referrals and reevaluation.


______
Assisted educational staff in implementation/modification of instructional strategies, classroom management strategies and intervention strategies.


______
Provided individual or group counseling services


______
Assisted in referrals to outside agencies.


______
Abided by policies and regulations

VI.
PROFESSIONAL RELATIONS

______
Interacted in a professional manner with parents, teachers, administrators and other special education personnel.

COMMENTS:  (Evaluator/Administrator)
COMMENTS:   (Evaluatee/School Psychologist)

_________________________________________________
____________________

Signature  (Evaluator/Administrator)

Date

_________________________________________________
____________________

Signature  (Evaluatee/School Psychologist)

Date

GROVEPORT MADISON LOCAL SCHOOL DISTRICT

DRUG/ALCOHOL COORDINATOR OBSERVATION FORM

Evaluatee/Coordinator______________________________________ Date ______________

Evaluator/Administrator ____________________________________ Time ______________

Appraisal Scale:
S = 
Satisfactory - Sufficient to meet the requirement, does not mean perfect or excellent performance and may be accompanied by a suggestion for improvement.




U =
Unsatisfactory




N/A =Not Applicable

I.
STUDENT SERVICES

______
Assist in creating a receptive climate within the school for early and effective prevention and intervention into the chemical dependency process.


______
Select, train and coordinate student leaders to participate in the drug/alcohol prevention programs.


______
Establish and supervise student support groups in the areas of:  Prevention, Intervention, After Care and Concerned Process.


______
Work with administrators to coordinate all after-school prevention programs.


______
Make available to students printed materials regarding all prevention programs offered at their buildings.


______
Establish meetings for all extra-curricular participants to define the District's Extra Curricular Code of Conduct.


______
Provide articles in District Newsletter and local newspapers to recognize the students participating in our substance abuse prevention programs.

II.
STAFF SERVICES

______
Provide staff with information about the signs and symptoms of drug/alcohol usage and possible abuse.


______
Provide staff with information about community agencies that would provide drug/alcohol related information and programs.


______
Provide staff with information about substance/chemical abuse and student referral procedures.


______
Provide staff the opportunity to be part of a "Core Team" that would help process student concern person referral forms.

III.
PARENTS SERVICES

______
Provide information, printed materials to parents who are concerns about their child's behavior or possible usage.


______
Establish meetings for interpreting the District Extra-Curricular Code of Conduct for parents of participants.


______
Provide drug/alcohol education programs for parents and community members to increase knowledge and awareness of chemical abuse.


______
Provide parents (of students who have been suspended for a violation of the drug/alcohol policy) with the necessary information to seek assistance.

IV.
RESOURCES

______
Provide resource support for the Middle School and the High School Quest Program.


______
Make available to all buildings resource materials from the Drug-Free School Consortium.


______
Provide resource support to the Guidance Department, Curriculum Department and selected classrooms.


______
Establish a library of community agencies that provide services to the area of chemical dependency.

V.
REFERRAL


______
Establish a confidential referral system (self, teacher, other)


______
Create documentation to implement referral system for chemical dependency counseling.


______
Serve as the contact person to community counseling agencies for purposes of referral into professional chemical dependency diagnosis.


______
Become familiar with all legal considerations relevant to chemical dependency 

                         counseling.

VI.
STAFF-TEACHER RELATIONSHIPS

______
Works in a professional manner with school personnel (Human Relations).


______
Maintains communication.

COMMENTS:  (Evaluator/Administrator)
COMMENTS:   (Evaluatee/Coordinator)

_________________________________________________
____________

Signature  (Evaluator/Administrator)

Date

_________________________________________________
_____________

Signature  (Evaluatee/Coordinator)

Date
GROVEPORT MADISON LOCAL SCHOOL DISTRICT

DRUG/ALCOHOL COORDINATOR EVALUATION FORM

Evaluatee/Coordinator______________________________________ Date ____________

Evaluator/Administrator ____________________________________ Time ____________

Appraisal Scale:
S = Satisfactory - Sufficient to meet the requirement, does not mean perfect or excellent performance and may be accompanied by a suggestion for improvement.




U =
Unsatisfactory




N/A =Not Applicable

I.
______
STUDENT SERVICES

II.
______
STAFF SERVICES

III.
______
PARENT SERVICES

IV.
______
RESOURCES

V.
______
REFERRAL

VI.
______
STAFF-TEACHER RELATIONSHIPS

COMMENTS:  (Evaluator/Administrator)
COMMENTS:   (Evaluatee/Coordinator)

_________________________________________________
_______________

Signature  (Evaluator/Administrator)

Date

_________________________________________________
________________

Signature  (Evaluatee/Coordinator)

Date

GROVEPORT MADISON LOCAL SCHOOL DISTRICT

GUIDANCE COUNSELOR OBSERVATION FORM

Evaluatee/

Counselor _________________________________________________  Date ____________

Evaluator/Administrator ______________________________________ Time ____________

Appraisal Scale:
S = Satisfactory - Sufficient to meet the requirement, does not mean perfect or excellent performance and may be accompanied by a suggestion for improvement.




U = Unsatisfactory




N/A = Not Applicable

I.
INFORMATION SERVICES

Students

______
Schedule new students


______
Distribute student registration booklets and registration forms by grade level to students


______
Provide students with handbooks containing course descriptions and graduation requirements


______
Visit feeder schools to discuss scheduling procedures and course selection


______
Work with administrators to coordinate orientation programs for new students


______
Make available to students - information regarding careers, study skills and personal-social development


______
Provide students with information about post-secondary education and training including sources of financial aid


______
Provide information related to PSAT, etc.


______
Collect and disseminate resource information


______
Provide information about career opportunities available at Eastland and Fairfield Career Centers


Staff

______
Provide staff with information as requested on topics such as "skills", community agencies, the world of work and career opportunities for students, substance/chemical abuse and student referral procedures and agencies for counseling:  family, social adjustment and personal issues.


Parents

______
Assist with orientation meetings


______
Provide parents with information about community agencies which may provide assistance to them and/or their family, as requested.


______
Schedule "A College Planning Night" for parents.  Provide parents with information on post-secondary education and training, including sources of financial aid.

II.
PUPIL APPRAISAL AND RECORDS SERVICES


Identify student skills and abilities 

______
Coordinate testing program (achievement, ability, competency).


______
Coordinate and communicate interpretation of test results (students, parents, staff).


______
Use test data and teacher recommendation to identify students with special needs, talents, abilities, achievements and interests


______
Keep on file a list of students recommended for special honors


______
Confer with staff, administrators, parents and students for placement in advanced or developmental classes, using test data and teacher recommendations


______
Assist Diagnostic Team


______
Establish folder with graduation worksheet, showing grades, credits and courses completed


______
Update graduation worksheet at the end of each school year


______
Notify student and legal guardian of credit deficiencies


______
Compute GPA's at the end of 10th, 11th and 12th grades for students


______
Compute GPA's for identified students after first semester of 10th grades for consideration of special honors

III.
GROUP GUIDANCE SERVICES

______
Provide group guidance services to students


______
Provide students an opportunity to discuss personal goals and problems (divorce, death and dying, friend to friend, etc.)


______
Provide students with information about the High School curriculum, facilities, policies, extra-curricular activities, etc.


______
Provide students with information about the High School, curriculum, facilities, policies, extra-curricular activities, etc.


______
Provide students with information on career opportunities available at Eastland and Fairfield Career Centers


______
Provide students with information about various requirements for Eastland and Fairfield Career Centers and how to meet these requirements


______
Provide information on college planning


______
Provide information concerning prevention of chemical abuse

IV.
INDIVIDUAL COUNSELING SERVICES

______
Provide counseling services to students

V.
CONSULTATIVE SERVICES

______
Provide consultative services to staff and parents


______
Share relevant information about students with classroom teachers

VI.
PARENT CONFERENCE SERVICES

______
Provide parents with information about guidance program


______
Meet with parent groups during orientation, open house and at other appropriate times to explain the guidance services available in our schools


______
Coordinate and facilitate parent conference on an "as needed" basis


______
Assist parents in interpreting test results

VII.
PLACEMENT SERVICES TO STUDENTS


______
Students will be scheduled into classes


______
Coordinate placement of students into appropriate classes


______
Inform students that course and program offerings are available to all students regardless of sex, race or religion


______
Assist with placement of students in work-study programs


______
Provide placement services for students (Orientation)


______
Provide information about post-secondary educational and training and military opportunities

VIII.
RESOURCE COORDINATION SERVICES

Provide target groups with information about appropriate referral agencies

______Make printed information available to target groups


______Coordinate the referral process

COMMENTS:  (Evaluator/Administrator)
COMMENTS:   (Evaluatee/Counselor)

_________________________________________________
____________________

Signature  (Evaluator/Administrator)

Date

_________________________________________________
_____________________

Signature  (Evaluatee/Counselor)

Date

GROVEPORT MADISON LOCAL SCHOOL DISTRICT

GUIDANCE COUNSELOR EVALUATION FORM

Evaluatee/Counselor ________________________________________ Date ________________

Evaluator/Administrator _____________________________________Time ____________

Appraisal Scale:
S = Satisfactory - Sufficient to meet the requirement, does not mean perfect or excellent performance and may be accompanied by a suggestion for improvement.




U = Unsatisfactory




N/A  = Not Applicable

I.
______
INFORMATION SERVICES:  The information service provides for the collection, maintenance and dissemination of current educational, occupational and personal-social information.

II.
______
PUPIL APPRAISAL AND RECORDS SERVICES:  This service involves the area of testing, interpretation of test results, identification of special needs students and maintenance of guidance folders (graduation requirements, etc.).

III.
______
GROUP GUIDANCE SERVICES:  The counseling service is effective with small groups of students with similar problems.

IV.
______
INDIVIDUAL COUNSELING SERVICES:  This counseling service provides assistance and support for individual students with personal problems.

V.
______
CONSULTATIVE SERVICES:  The consultative service assists concerned adults in working together to help students.

VI.
______
PARENT CONFERENCE SERVICES:  The main purpose of parent conference services is to maintain a line of open communication between the home and the school.

VII.
______
PLACEMENT SERVICES TO STUDENTS:  This service focuses on proper educational placement.  Counselors collect information regarding the special needs of students that will assist them in making placement recommendations.

VIII.
______
RESOURCE COORDINATION SERVICES:  This service involves the identification and coordination of community resources (individual and agencies) who may be of assistance in meeting the special needs of a student.

COMMENTS:  (Evaluator/Administrator)
COMMENTS:   (Evaluatee/Counselor)

_________________________________________________
________________

Signature  (Evaluator/Administrator)

Date

_________________________________________________
________________

Signature  (Evaluatee/Counselor)

Date

GROVEPORT  MADISON  LOCAL  SCHOOL DISTRICT

COACHES  SUPPLEMENTAL  EVALUATION  FORM

NAME______________________________________________________________

ASSIGNMENT_______________________________________________________

LEVEL/SCHOOL_____________________________________________________

Use a scale of 1 to 4 to rate each category:

1) Outstanding

2) Good

3) Needs Improvement

4) Deficient/Must Improve

N/A
Not Applicable

· _______ creating an environment of respect and rapport_________________

            ______________________________________________________________

· _______ establishing a culture for learning and competing_______________

            ______________________________________________________________

· _______ managing practice and game procedures______________________

            ______________________________________________________________

· _______ practice organization______________________________________

            ______________________________________________________________

· ________ communicating clearly and accurately

i.
________
Athletes

            ________________________________________________________

ii.         ________
Parents

            ________________________________________________________

iii.
________
Assistants

            ________________________________________________________

iv.        ________
Middle School Coaches

            ________________________________________________________

v.
________
Junior High School
            ________________________________________________________

· ________ providing positive feedback_______________________________

______________________________________________________________

· ________ demonstrating flexibility__________________________________

______________________________________________________________

· ________ demonstrating knowledge of the game_______________________

______________________________________________________________

· ________ maintaining accurate records_______________________________

______________________________________________________________

· ________ growing and developing professionally_______________________

_______________________________________________________________

· ________ directing entire program from middle school to varsity___________

_______________________________________________________________

· ________ showing professionalism___________________________________

_______________________________________________________________

GENERAL  COMMENTS________________________________________________

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

____________________________________

______________________

Evaluator's Signature and Position



Date

____________________________________

_______________________

Employee's Signature and Position



Date

The Coach's Signature indicates only that all phases of the supplemental evaluation have been conducted with the full knowledge of the coach.

GROVEPORT MADISON LOCAL SCHOOL DISTRICT

SUPPLEMENTAL EVALUATION FROM NON-COACHING POSITIONS

NAME_____________________________________________________

ASSIGNMENT_______________________________________________

LEVEL/SCHOOL______________________________________________

NUMBER OF YEARS IN SCHOOL DISTRICT______________________

NUMBER OF YEARS IN THIS ASSIGNMENT______________________

EVALUATIOR'S RECOMMENDATION:

Circle One:

Successful:


To be recommended for contract renewal

Needs Improvement:

To be recommended for contract renewal, provided 





an understanding can be reached in areas where 





improvement is suggested.

___________________________________________

______________________

Evaluator's Signature and Position




Date

____________________________________________

_______________________

Evaluatee's Signature and Position




Date

(The Evaluatee Signature indicates only that all phases of the appraisal have been conducted with the full knowledge of the evaluatee.)

******************************************************************************

PRINCIPAL'S RECOMMENDATION

_______________________________Renew Contract

_______________________________Non-Renew Contract

___________________________________________

___________________

Principal's Signature






Date

COMMENTS:

SUPPLEMENTAL EVALUATION FORM

First Column:


First Evaluation

Second Column:

Final Evaluation

******************************************************************************

1.
Effective

2.
Needs Improvement

3.
Unsatisfactory

4.
No opportunity to observe

5.
Not applicable

******************************************************************************

1.
Professional and Personal Relationships


1.
Cooperates with the evaluator regarding submitting participant lists, parent 



permission and physical cards, year-end reports, and program information,



and discussing plans prior to next year's participation.






1.  _____________

______________

2.
Understand and follows rules and regulations set forth by all governing agencies:  OHSAA, Board of Education, League and Athletic Department.






2.  _____________

______________

3,
Provides participation rules to members in writing and follows due process procedure.






3.  ____________

______________

4,
Participates in in-services meeting and activities to improve job performance.  Attends meetings necessary to the welfare of the program.






4.  ____________

_____________

5.
Participates in parents night, banquets, award nights, pep assemblies and letters to colleges regard participants.






5.  ____________

_____________


6.
Promotes participants.






6.  ____________

_____________


7.
Works cooperatively with other advisor in developing a coordinated program.






7.  ____________

_____________

8.
Promotes all activities in the extra curricular program to foster school spirit.






8.  _____________

_____________

II.
Advisor's Performance

1.
Develops respect by example in appearance, language and conduct during any activity related to the supplemental.






1.  _____________

_____________


2.
Provides proper supervision of participants and administration of activity sites.






2.  _____________

______________


3.
Is well versed and knowledgeable in matters pertaining to the activity.






3.  _____________

_____________


4.
Has individual and group discipline and control.






4.  _____________

_____________

5.
Develops a well organized practice and activity schedule, which utilizes his/her staff and participants.






5.  ____________

_____________

6.
Establishes the fundamental philosophy, skills and techniques to be taught by the staff.  (applies to head advisors)






6.  ____________

_____________

7.
Communicates with freshman and middle school advisors to implement the above.  (applies to head advisors)






7.  ____________

_____________


8.
Is fair, understanding, tolerant, sympathetic and patient with participants.






8.  ____________

______________

9.
Knows the medical aspects of the position including first aid, and injury policies.






9.  ____________

_______________

III.
Related Responsibilities

1.
Is responsible for the care of equipment, including, issue, collection, inventory and storage.






1.  ____________

_______________

2.
Is cooperative in helping support organizations in their projects which in turn relate to the individual program.







2. _____________

_______________


3.
Follows proper fiscal procedures.






3.  _____________

_______________


4.
Operates program within the approved budget.






4.  _____________

_______________

EVALUATOR COMMENTS:

EVALUATEE COMMENTS:

Evaluator's Signature_______________________________
Date________________

Evaluatee's Signature_______________________________
Date________________

INTENSIVE SUPPORT TEACHER EVALUATION FORM

[image: image1.emf]Date____________________

Date____________________  Observation Conference/Evaluation Form Date____________________________

Teacher:____________________________________________ Building:

Evaluator:___________________________________________ Key:

P1 = Priority 1 P2 = Priority 2

Position/Subject:______________________________________

P3 = Priority 3 P4 = Priority 4

PLANNING & PREPARATION UnsatisfactoryBasicProficientDistinguished

P1 Convene IEP meetings for ED (Emotionally Disturbed) students to make necessary changes to IEPs regarding behavior plans.

P1 Assist staff in implementing behavior plan; provide follow-up support to staff as staff member implements behavior plan with student.

P2 Design behavioral intervention plans with input from the IAT and other educational teams and parents to assist any student in the school who has an IEP 

in changing negative behaviors to positive ones.

P3 Design behavioral intervention plans with input from IAT and other educational teams and parents to assist students in changing negative behaviors to 

positive ones.

LEARNING ENVIRONMENT/CLASSROOM ENVIRONMENT UnsatisfactoryBasicProficientDistinguished

P1 Support ED (Emotionally Disturbed) students academically and behaviorally wherever they are being instructed (regular education, classroom including 

library, music, art, physical education, lunch, recess, etc., and/or special education resource classro

P1 Help provide crisis intervention for ED (emotionally disturbed) students so as to maintain the dignity of the ED student and minimize disruption to the 

education for all students and maintain a safe environment.

P2 Support students with IEPs behaviorally wherever they are being instructed.

P3 Assist staff in implementing behavior plan; provide follow-up support as staff member implements behavior plan with student

P3 Provide crisis intervention support to staff so as to assist staff in helping student maintain dignity and minimize disruption to the education of all 

students and maintain a safe environment.

INSTRUCTION UnsatisfactoryBasicProficientDistinguished

P1 Focus on instruction regarding teaching appropriate behaviors to students identified as ED (emotionally disturbed).

P2 Design behavioral intervention plans with input from IAT and other educational teams and parents to assist ED students in changing negative behaviors 

to positive ones.

P2 Focus on instruction regarding teaching appropriate behaviors to any other student in the school who has an IEP and is experiencing behavioral 

difficulties.

P3 Focus on instruction regarding teaching appropriate behaviors to any other student in the school who is experiencing behavioral difficulties.

P3 Support Students behaviorally wherever they are being instructed.

P4 Provide achievement tutoring for at-risk regular education students.  This tutoring will terminiate upon administration of state tests.

P4 Provide achievement tutoring for at-risk education in reading and math.  (Students will be identified by Principal, counselor and regular classroom 

teachers with Principal making final decision.)  Tutoring will begin after administration of state tests

PROFESSIONALISM RESPONSIBILITIES UnsatisfactoryBasicProficientDistinguished

P2 Help provide crisis intervention support to staff so as to assist staff in helping IEP students maintain dignity and minimize disruptions to the education of 

students and maintain a safe environment.

P2 Assist staff in implementing behavior plan; provide follow-up support to staff as staff member implements behavior plan with student.

P2 Attend IEP meetings that have been convened by other Special Education staff and/or regular education teachers and/or parents and/or administrators 

and provide behavior plans to be added to the IEP.

P3 Attend Plan of Action Meetings convened by Principal and/or regular education teacher and/or counselor to provide framework for behavior plan to be 

included on Plan of Action.


NOTICE OF DEFICIENCIES

OBJECTIVE

The notice of deficiencies is to help the person being evaluated to reach the goals that are needed to continue employment in the Groveport Madison Local School District.

Assistance may include, but not be limited to:

· Mentor

· Course work

· Visitation to other classrooms

· Reflection logs

· Professional counseling

· Collegial support

· Any other means of assistance deemed helpful

Goals shall be mutually developed by the evaluator, the evaluatee, the superintendent's designee and the Groveport Madison Local Education Association President's Designee.

NOTICE OF DEFICIENCY (IES)

Evaluatee:______________________________________________________

Evaluator:______________________________________________________

Date:__________________________________________________________

A notice of deficiency is to inform the evaluatee that there are serious concerns about job performance.  Notice of deficiency is to be received by the evaluatee by January 20.

A plan will be collaboratively written, with the administration, the person being evaluated, and the GMLEA President's Designee.

Domain(s) to be addressed:

____________________________________

_______________________

Signature of Evaluatee




Signature of Evaluator

____________________________________

_______________________

Date







Date

This form shall be prepared and copies given to the following:

· Evaluator

· Evaluatee

· Director/Assistant Superintendent in charge of personnel

· GMLEA Designee

Written Plan for Deficiency(ies)

(A separate plan will be written for each domain identified as deficient.)

Domain_____________________________________________________________________

	a.    Goal(s):



	b.  Strategies for Improvement/Resources:



	c.  Timeline for Implementation of Strategies:



	d.  Expectation:



	e.  Person(s) Responsible for Implementation:




___________________________
_____________
______________________________

Evaluatee's Signature


Date


Evaluator's Signature           Date

__________________________ 
_____________
______________________________

GMLEA President Designee

Date


Director of Personnel           Date

References to suggestions identified in any part of the evaluation sequence shall be noted above and attached to this document and initialed by all parties.

 ARTICLE 13
PERSONNEL FILES

A.
There will be established and maintained, one (1) official file for each unit member.  The file shall be maintained in the office of the Superintendent.  This shall be considered a confidential file to the extent permitted under Chapter 149 of the Ohio Revised Code and the only official file of recorded information of unit members maintained by the Board and the Administration.  The confidentiality of personal references, academic credentials and other similar information shall be protected to the extent permitted under Chapter 149 of the Ohio Revised Code.  A bargaining unit member will be immediately notified of any public records request to review said unit member’s personnel records.  Every reasonable effort will be made to notify the unit member prior to complying with the request.

B.
All materials, other than routine, placed in the personnel file of the unit member shall include the following:


1.
The date the item was placed in the file.


2.
Initials and dates of the unit member in whose file the entry is being made and the initials of the administrator placing information in the file.


Routine materials include such items as transcripts and grade sheets.  The unit member's signature will not indicate agreement with the content of the material, but indicates only that the material has been inspected by the unit member.  He/she has the opportunity to reply to such critical material in a written statement to be attached to the filed copy.


The unit member may submit letters of merit which shall be placed in his/her personnel file.

C.
If and when a unit member and the Superintendent, his/her designee, or the Administrator involved agree that there is adequate evidence that certain material in said unit member's file is irrelevant, inappropriate, or false, such material shall be removed from the file or corrected.  If the unit member and the Superintendent or his/her designee are unable to reach an agreement and the unit member still feels that the material contained in the file is irrelevant, inappropriate, or false, such unit member shall have the right to attach a written statement to the disputed information or appeal removal of the material through the grievance procedure at the Superintendent's level.


A written reprimand shall be removed from the personnel file of a unit member after three (3) years' continuous service in the same building, if the bargaining unit member has not received any reprimands serious enough to be documented during this three (3) year period.  Once removed from the personnel file, this reprimand shall not be used in a future disciplinary matter.  However, said records shall be kept in a separate file maintained by the district and shall remain as a public record until destroyed in keeping with the school district’s records retention and removal policy.

If at any time during this three (3) year period the Administrator who filed the written reprimand finds that improvement has been made and the infraction which resulted in the written reprimand has been corrected, said Administrator may have this reprimand expunged from the personnel file of the unit member and it shall not be used in a future disciplinary matter.  However, said records shall be kept in a separate file maintained by the district and shall remain as a public record until destroyed in keeping with the school district’s public records retention and removal policy.

D.
Letters of recommendation and other related information used for initial employment are items not to be retained in personnel files or maintained by the local Board of Administration except the following:


1.
Official transcript of college work.


2.
Copy(ies) of certification authorized by the State Department of Education.


If letters of recommendation are filed in the personnel file of a unit member, they shall be subject to the same provisions herein stated.


Anonymous letters or materials shall not be placed in a unit member's file, nor shall they be made a matter of record.


A unit member will be entitled to a copy of any material in his/her file that he or she has a right to view.  This material shall be provided at the unit member's cost.

ARTICLE 14
GRIEVANCE POLICY AND PROCEDURE

A. DEFINITION


1.
A grievance is a complaint involving the alleged violation, misinterpretation or misapplication of the written agreement entered into between the Board of Education and the Association, setting forth the understanding of the parties upon these matters negotiated and agreed to.


2.
A grievant shall mean a unit member or the Association alleging that some violation, misinterpretation or misapplication of the agreement, has actually occurred.  There shall be no more than three (3) administrators or three (3) Association representatives involved in hearing at any level of this grievance policy.


3.
All days referred to herein shall be school or working days.


4.
A grievance must be filed within thirty (30) days of the alleged violation of the contract.  Ten (10) days shall apply to an appeal to another level within the grievance procedure.  If the appeal to another level is not made within these ten (10) days, the grievance shall be considered withdrawn.



Example:
When an alleged violation has occurred but is not presently occurring, that unit member shall have thirty (30) days of the last occurrence to file a grievance.  A unit member may file a grievance at anytime an alleged violation is occurring.

B. PURPOSE


1.
The purpose of the grievance procedure is to secure at the lowest possible Administrative level proper solutions to grievances.  Both parties agree that grievance proceedings shall be kept as informal and confidential as appropriate at all levels of the procedure.


2.
Nothing herein shall prohibit any aggrieved unit member from discussing his/her grievance informally with any member of the local professional organization or the Administration.

C. INITIATING AND PROCESSING A GRIEVANCE


1.
Informal procedure


a.
The aggrieved unit member may first discuss his/her grievance with his/her principal directly, or in the case of an Association grievance, the grievance may be discussed with the principal by a representative of the Association, with the objective of resolving the matter informally.  If the principal and the GMLEA representative, in either an individual or Association grievance situation, determine that the resolution is above the authority of the principal, then the grievance shall be submitted to the most appropriate central office administrator or building level administrator.  In all cases, time limits shall be construed as maximums unless extended by mutual agreement of the parties.  The administrator shall render a decision within ten (10) days of the informal meeting, if one was held.


2.
Level One


a.
If the grievance is not resolved with the informal procedure, or the informal procedure was not used, or if no decision has been rendered within ten (10) days after presentation of the grievance, he/she may file the grievance in writing and on the prescribed form with the president of the Association and the principal within ten (10) days of either event.



b.
The written grievance shall include a clear statement of the facts causing the grievance, shall include a reference to the specific provision of the Agreement allegedly violated, misinterpreted or misapplied, and shall include the remedy requested by the unit member.



c.
Within ten (10) days of receipt of the written grievance, the principal and his/her representative or party in interest shall meet with the aggrieved unit member and the representative of the Association in an effort to resolve the problem.



d.
Within ten (10) days of the hearing required in Level One of this grievance, the principal or party in interest shall render a written decision (which shall include reasons based upon the circumstances of the grievance) to the aggrieved unit member, with a copy going to the Association President.


3.
Level Two


a.
If the aggrieved unit member is not satisfied with the disposition of his/her grievance, or if a decision was not rendered within the time limits of Level One, he/she may submit a request with the President of the Association and refer said grievance in writing to the Superintendent.  (If the aggrieved unit member does not pursue action within ten (10) days after the receipt of the principal's decision then the grievance will be considered waived.)



b.
The Superintendent shall, within ten (10) days of receipt of the grievance, conduct a hearing concerning the grievance.  The hearing shall include the aggrieved unit member, an Association representative, the party in interest and any others who may be needed to give information.



c.
Within ten (10) days of the grievance hearing, the Superintendent shall issue his/her reasons, to all interested parties concerning the disposition of the claim.


4.
Level Three


a.
If the aggrieved unit member is not satisfied with the disposition of his/her grievance, he/she may resubmit it to the Association within ten (10) days.  The Association shall submit said grievance to arbitration within ten (10) days or the grievance will be considered waived.  If there is not an agreement as to the arbitrator within ten (10) days, he/she shall be selected from the Federal Mediation and Conciliation Service (FMCS) and in accordance with the voluntary rules and regulations of same.



b.
The arbitrator so selected shall confer with the Board and the Association and shall issue his/her decision on the grievance in accordance with FMCS time limits.  The decision shall be in writing and will set forth their findings of fact, reasoning and conclusions of the issue(s) submitted.  The arbitrator should not compromise on the resolution of the grievance and should rule either in favor of or opposed to the aggrieved.  The arbitrator will be without power or authority to make any decisions which require commission of an act prohibited by law or which violates of the terms of this agreement.  This decision will be final and binding to all parties.  The costs of arbitration shall be borne by the losing party.  The arbitrator shall expressly confine himself/herself to the precise issue(s) submitted for arbitration and shall have no authority to determine any other issue(s) not so submitted to him/her or to submit observations or declarations of opinion which are not directly essential in reaching the determination.  Further, the arbitrator is instructed by the parties to be clear and concise in his/her award so as to include the party prevailing and the party ruled against.  The party ruled against shall bear the entire cost of arbitration.  However, if the arbitrator finds no other recourse but to award a decision drawing from both sides, his/her cost shall be borne equally between the parties.

D. Association Grievance


1.
Informal Procedure


a.
The aggrieved unit member may first discuss his/her grievance with the appropriate Central Office administrator with the object of solving the matter informally.  In all cases, time limits shall be construed as maximums unless extended by mutual agreement of the parties.  The administrator shall render a decision within ten (10) days of the information meeting, if one was held.


2.
Level One


a.
If the grievance is not resolved with the informal procedure, or the informal procedure was not used, or if no decision has been rendered within ten (10) days after presentation of the grievance, he/she may file the grievance in writing and on the prescribed form with the president of the Association and the appropriate Central Office administrator within ten (10) days of either event.



b.
The written grievance shall include a clear statement of the facts causing the grievance, shall include a reference to the specific provision of the Agreement allegedly violated, misinterpreted or misapplied, and shall include the remedy requested by the unit member.



c.
Within ten (10) days of receipt of the written grievance, the appropriate Central Office administrator and his/her representative or party in interest shall meet with the aggrieved unit member and the representative of the Association in an effort to resolve the problem.



d.
Within ten (10) days of the hearing required in Level One of this grievance, the appropriate Central Office administrator shall render a written decision (which shall include reasons based upon the circumstances of the grievance) to the aggrieved unit member, with a copy going to the Association President.


3.
Level Two


a.
If the aggrieved unit member is not satisfied with the disposition of his/her grievance, or if a decision was not rendered within the time limits of Level One, he/she may submit a request with the President of the Association and refer said grievance in writing to the Superintendent.  (If the aggrieved unit member does not pursue action within ten (10) days after the receipt of the decision then the grievance will be considered waived.)



b.
The Superintendent shall, within ten (10) days of receipt of the grievance, conduct a hearing concerning the grievance.  The hearing shall include the aggrieved unit member, an Association representative, the party in interest and any others who may be needed to give information.



c.
Within ten (10) days of the grievance hearing, the Superintendent shall issue his/her reasons, to all interested parties concerning the disposition of the claim.

E.
Neither party shall take action or reprisals against the other as a result of utilizing the established grievance procedure.


A grievance may be withdrawn at any level without prejudice.

GROVEPORT MADISON LOCAL SCHOOL DISTRICT

GRIEVANCE REPORT FORM

Grievance #                                                     
GRIEVANCE REPORT
(Submit to Principal in Triplicate)
Name of Grievant 


Date Filed
 

Building 


Assignment 


STEP I
A
Date cause of grievance occurred: 

 

B.
1.
Statement of Grievance: 



B.
2.
Relief Sought: 






Signature 





Date



C.
Disposition by Principal:




 


Signature 





Date 



GRIEVANCE REPORT FORM 

(continued)


STEP II
A. Position of Grievant:
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ARTICLE 15
SPECIALIST TEACHERS

A. SPECIAL AREA UNIT MEMBERS

1.
Unit members holding certificates in physical education, art and music shall be employed to teach physical education, art and music in grades K through 12.


2.
Elementary Librarians


There will be one (1) full‑time librarian for each elementary building with an enrollment of three hundred (300) or more students at the closing of the previous school year.  Each elementary building with an enrollment of less than three hundred (300) students at the close of the previous school year shall have one (1) half‑time librarian.  Any librarian who serves more than one (1) building shall have supplemental contract for ten (10) days based on the daily rate of pay.  All elementary libraries will be closed to students for the first five (5) and last five (5) days of instruction.


3.
Secondary Librarians


There will be a full‑time librarian in each secondary building and middle school.

The above provisions pertaining to elementary and secondary librarians do not preclude the suspension of a contract(s) of a librarian(s) under Article 10 of this Agreement, it being mutually understood that librarians are subject to the Reduction in Force provisions of the Agreement on the same terms as apply to any other bargaining unit positions.

ARTICLE 16
UNIT MEMBER PROTECTION

A. EMERGENCY REMOVAL


1.
Unit members have the right to remove a disruptive student from the classroom.


2.
Unit members have the right to impose necessary disciplinary action to students in keeping with Board policy.


3.
Unit members will be actively supported by the Board in the event of an attack by a student(s).

B. REMOVAL OF STUDENT


1.
Steps for removal of student


a.
Teacher determines whether reasons for emergency removal conform to criteria established by Board policy.



b.
Teacher submits in writing to the principal the reasons for removal.



c.
Principal determines if teacher's action complies with Board policy.



d.
If, the student is reinstated to the curricular or extra‑curricular activity under a teacher's supervision by the Superintendent or principal, written reasons for such reinstatement may be requested by the teacher.


2.
Physical assault involving unit member


a.
When a physical assault occurs, a unit member has the right to defend himself/herself and/or obtain assistance.



b.
The principal should be immediately notified to call civil authorities, parents and the Superintendent.



c.
The Groveport Madison Local Board of Education shall fully support the unit member assaulted or accused of assault while performing his/her assigned duties.  In all such cases, the Superintendent's office shall immediately notify the employee that legal aid from the Franklin County Prosecutor's office is available.



d.
A student who physically assaults a staff member of the Groveport Madison Local School District will be suspended pending expulsion immediately by the Superintendent.

e. Personnel injured by student assault while performing school duties shall be compensated at their regular rate of salary under the provisions of State law and Board of Education policy relative to sick leave.  Personnel injured by student assault may choose the option of receiving weekly benefits through Worker's Compensation.

C. BOARD SUPPORT IN CONTROL AND DISCIPLINE IN THE CLASSROOM
1. The Board and the Association recognize the importance of providing an environment conductive to learning.  The Board recognizes its responsibility to give reasonable support and assistance to unit members with respect in the maintenance of control and discipline in the classroom in accordance with established Board policies and building procedures.  Each unit member, however, bears the primary responsibility for maintaining proper control and discipline.  Consequences for inappropriate behavior by students shall be consistent regardless of sex, race, creed, or national origin and said consequences shall be appropriate as a deterrent for the offense committed.  

In exercising his or her responsibility the unit member shall assure that all disciplinary actions and methods invoked are reasonable and just in accordance with the policies and procedures referenced above.

2. Each building shall have a discipline committee of at least two (2) unit members selected by the GMLEA and the building administrator.  These committees shall meet monthly at an agreed upon time.  The duties of the committee shall be:

a. To receive and review district and building discipline policies and procedures, EMIS data, Safe Schools Audit, other public records, and building survey data;

b. To respond to individual(s) in the building pertaining to problematic occurrences reported to the committee;
c. To suggest possible district or building training to the Professional Development Committee, and assist in the development of the training.  This training shall be provided during a District Professional Development Day.
3. A district-wide discipline committee consisting of one GMLEA member from each building selected by the GMLEA President from the above building committees, as well as the GMLEA President/ designee,  and four (4) principals, and one (1) central office administrator designated by the   superintendent, shall be established no later than September 15.  The chair of the committee will be selected by the members at the first meeting.  The committee shall meet at least once each quarter unless mutually agreed otherwise to make recommendations to the Board of Education regarding district-wide discipline policies.  
D. PRINTING AND DISTRIBUTION OF THE MASTER CONTRACT


Each unit member shall be furnished with a copy of the Agreement as soon as possible following ratification.  The Association and the Board shall share equally in the cost of the preparation and the printing of the Negotiated Agreement.

E. DISTRIBUTION OF BOARD POLICIES AND PROCEDURES


At the beginning of each school year, written copies of all Board policies and procedures affecting unit members shall be made available to all unit members.

F. UNIT MEMBER DISCIPLINARY ACTION PROCEDURES

1.
Disciplinary action shall be defined as any verbal warning, verbal reprimand, written warning, written reprimand, suspension or discharge.  Verbal reprimands shall be noted as indicated below and set forth in the personnel file of the bargaining unit member.  The verbal warning/verbal reprimand shall be removed from the unit member’s personnel file on June 30th of the school year in which the warning/reprimand was received, if no other disciplinary action has occurred during that school year, and shall not be considered for any future discipline.

Notice of Verbal Warning/Verbal Reprimand

On _______________________________________________ received a verbal warning/verbal reprimand regarding

____________________________________________________________


   ____________________________________________________________
_______________________________
______________________________

Signature of Administrator


Signature of Unit Member*

*The signature of the unit member only indicates receipt of the verbal warning/verbal reprimand, not agreement regarding the verbal warning/verbal reprimand.

2.
Subject to the provisions of Section 3319.31 of the Ohio Revised Code and Administrative 

Rule 3301-73-21, reports of “conduct unbecoming” to the Ohio Department of Education may 

be made under the following circumstances:

(a) Crimes or misconduct that involves minors;
(b) Crimes or misconduct that involves school children;

(c) Crimes or misconduct that involves academic fraud;

(d) Making, or causing to be made, any false or misleading statement or concealing a material fact in obtaining issuance or renewal of any licensing documents;

(e) Crimes or misconduct involving the school community;

(f) 
A plea of guilty to, a finding of guilt or a conviction to any offense enumerated under section 3319.39 of the Revised Code;

(g) Crimes or misconduct that would qualify for termination under sections 124.36 and 3319.16 of the Ohio Revised Code;

(h) Misconduct as a bargaining unit member that is substantiated by the appropriate children’s services agency after all appeals have been exhausted.  
G. PROCEDURE FOR CHANNELING COMPLAINTS


Within the Groveport Madison Local School District, complaints about various school personnel will arise.  Many of these complaints can be resolved if there are open channels of communication and if there is mutual trust between and among the various segments of the school and community.  To bring about open channels and trust, the following conditions and procedures will exist:

1. If a parent or student shares a concern with a Board member, the Superintendent or an Administrator, the parent or student will be asked if they will allow or wish the concern to be transmitted to the school employee.  The parent or student, in permitting this action, should realize that his or her name will also be transmitted to the school employee.  If the parent or student does not wish the concern to be transmitted to the employee, then this information shall not be used in any formal manner against the employee.

2.
Every attempt shall be made to recognize and resolve a complaint at the level closest to the employee against whom the complaint is filed.  Informal discussion is often the most effective way of resolving complaints and this procedure is encouraged.  When a complaint is received, the person must be told to transmit the concern directly to the employee and/or the immediate administrator of the employee.


3.
If the complaint cannot be resolved with an informal conference, the formal procedure shall be:



a.
At the written signed request of the complainant or the employee, a meeting will occur with both parties involved.  The meeting will be conducted by the appropriate administrator.  The resolution of the complaint shall be determined by the administrator and shall be shared in writing with both parties.  This step may be waived only on agreement by both parties.  If complainant will not agree to meet, the complaint will be totally disregarded.



b.
If the complaint is not resolved satisfactorily at the local administrative level, either party may request, in writing, a conference with the Superintendent of schools or his/her representative.  The resolution of the complaint shall be determined by the Superintendent and transmitted to both parties in writing.



c.
If the complaint remains unresolved in the minds of either party, either the complainant or the employee may request a conference with the Board of Education or a majority thereof.  After hearing the comments of each in executive session, the Board shall make a determination and shall transmit this commentary in writing to both parties.  A complaint will be heard by the Board only when both complainant and employee and his/her representative are present.



d.
In each of the steps for the formal conference, either party may be accompanied by counsel and/or a representative of his/her choosing.  It is required that either party informs the person conducting the conference the person who shall accompany him or her.  This notification should occur at least two (2) days prior to the conference.

H. ACADEMIC FREEDOM


Unit members may exercise the freedom of individual conscience, association and expression in order to encourage a complete understanding of the subject matter by the students.  The exercise of this freedom shall be within the parameters of adopted Board policy and curriculum contained in adopted graded course of study manual.  This provision shall not be subject for a grievance.

I. HEALTHY AND SAFE WORKPLACE


The Board recognizes its responsibility to provide a healthy and environmentally safe work place.  A committee shall be established of three (3) Association appointees and three (3) Board appointees.  This committee shall conduct an ongoing study of environmental concerns throughout the district.  Such concerns shall include, but not be limited to temperature, water quality, air quality, reusable or biodegradable products used in the cafeteria, use of polyunsaturated fats in food preparation, healthy snacks, and radon level.  This committee shall make regular recommendations to the Association, building Administration, and Superintendent.


The Healthy and Safe Workplace Committee shall be formed each September.  This committee shall bring recommendations to the Superintendent.  The committee shall also be responsible for the development and implementation of a crisis response plan for the district in keeping with the requirements of Ohio and federal laws.  Training regarding crisis response shall be provided each year at the building level.  
J. ADMINISTRATORS OUT OF THE BUILDING


The Administration shall set the procedures to be followed concerning school building Administration including when the Administrator is unavailable.


The following procedures will be established when the principal is away from the building.


1.
Each building principal will select a certificated individual to be in charge of the building when the principal is not available.  That individual must agree to accept the assignment.  If no certificated person is willing to accept this responsibility, the building Administrator will provide an alternative plan.


2.
Bargaining unit members will be made aware of the individual who is in charge in the principal's absence.


3.
For emergencies, an Administrator from the Central Office would be on call.
K. PARENT CLASSROOM VISITATION GUIDELINES


The Association and the Board support parent and community involvement in schools and encourage members of the community to visit the schools.  In order to avoid the potential interruptions and disruptions of the student's education which could result from unrestricted classroom visitations, the following guidelines shall govern public or parent visitation in the classrooms.


1.
Parents who wish to visit their child's classroom, or parents who have a legal right to have right to have someone observe their special education student in keeping with the provisions of the Ohio Revised Code, shall make arrangements prior to the day of the visit with the bargaining unit member.  This information will be shared with the building administrator.  This information must include:  date and time of the visit and the general purpose of the meeting.  Parents/legal guardians and grandparents may only visit classes in which the parent’s children are enrolled and present on the day of the visit.  Parents/legal guardians of students potentially enrolling in the district may visit the classroom(s) in which the child(ren) may be enrolled with the approval of the building administrator and the unit member.  


2.
Electronic devices of any type of recording visitations are prohibited.


3.
The number of persons visiting a particular classroom at one time shall be limited to two.  
L. BUILDING SECURITY
All buildings will have a building security plan developed by a committee of three (3) GMLEA bargaining unit members in each building, selected by the GMLEA president, and each building’s administrator(s).  The building security plan will be implemented by October 15, 2007.  The final plan will be available to bargaining unit members and will be filed in the offices of the building principal and the superintendent.  In the event of an association or bargaining unit member complaint concerning security issues, the complaint shall be presented to the committee for problem solving.  In developing the security plan, each committee will consider issues related to building security including, but not limited to, the following:

1.
Identify precautions to limit event pedestrian traffic within building. 

2.
Identify circumstances where additional security issues should be addressed.

3.
Ensure that the building and its adjacent parking areas are properly lit. 

4.
There shall be notification to all staff of any major security concerns as soon as possible.

5.
An administrator will be on duty and on site during all parent teacher conference hours.

6.
Such other measures as may be appropriate to minimize disruption of the educational programs or to provide for the safety of pupils and staff.

7.
At the high school, security personnel shall be on duty for the entire student day.  When extracurricular activities occur when school is in session, additional security personnel, other than those indicated above, may be on duty as determined by the administration.  

8.
Upon written request to the building principal, any bargaining unit member shall be provided a secure, lockable area in the unit member’s classroom/office in which to store materials, supplies, and personal possessions.

9.
The building security committees shall meet at least quarterly.  Revisions in the security plan for the 2008-2009 school year and each year thereafter shall be made by the committee prior to the beginning of each school year.

M. CONSOLIDATION


It is specifically understood and expressly stated herewith that the Board of Education will not agree to the consolidation of the Groveport Madison School District with any other school district unless the Association mutually agrees to do so.

N. PART-TIME POSITIONS


The Board will not create part-time positions without mutual agreement with GMLEA.

O. FORMS MANUAL

1. The Board shall maintain a manual containing the following forms:

a. Personal Leave form

b. Mileage Allowance Request form

c. Professional Meeting Reimbursement form
d.
Professional Meeting Request form
e.
Application for Professional Attendance form

f.
Notice of Completion of Extra Curricular form

g.
Application for Change of Salary Group and/or Semester Hour Credit

h.
Application for Fee Waivers 

i.
Employee Accident form

j.
Tutoring form

k.
Application for conversion of personal leave to sick leave

l.
Application for maternity/paternity/adoption leave of absence

m.
Cash benefit for non-use of personal and sick leave

n.
Compensation for substituting during conference period and absorption of classes

o.
Retirement stipend form

A copy of said manual shall be maintained in the office of each building, and a copy of the forms shall be included in the back of this agreement.

2.
Said forms referred to in Number 1, above, may only be changed by mutual agreement between the Board and GMLEA.

P. USE OF PERSONAL VEHICLE TO TRANSPORT STUDENTS
A bargaining unit member shall be permitted to transport a student in his/her private automobile in an emergency situation as determined by the unit member.  The Board shall maintain appropriate liability insurance on the unit member in light of emergency situations that arise.

Q. CHRONIC COMMUNICABLE DISEASE

1.
Purpose


The Groveport Madison Local School District desires to protect the rights of individuals who may be infected with a chronic communicable disease, as well as the non‑infected students, staff, and school community members.  The purpose of this policy is to address issues and concerns which arise when an employee is suspected, identified, or verified as being infected with a chronic communicable disease.



Control of a chronic communicable disease is essential to assure the health and safety of all persons in the school community.  Early identification and implementation of appropriate control measures serve to limit the spread of these diseases.  In response to growing concerns, these measures are outlined in this policy.



The principle philosophy which will guide this district's response to these issues is that each concern will be addressed individually on a case‑by‑case basis with emphasis on confidentiality.


2.
Confidentiality


The Groveport Madison Local School District recognizes the need to protect the individual rights and health of all persons in our school community.  The nature of chronic communicable diseases requires the highest degree of professionalism, discretion, and compassion of all concerned.  Confidentiality is essential in all matters pertaining to reports, hearings, and medical evaluations.  Information regarding a chronic communicable disease shall not be disclosed except as required by law.


3.
Public Management


The Groveport Madison Local School District recognizes that chronic communicable diseases are currently a significant medical and social problem, and the manner in which the staff, community, and press are involved is extremely sensitive and potentially volatile.  To the extent that time will permit and it is reasonable to do so, all statements shall come from the Superintendent's office or his/her designee.  The administrative unit in charge shall consult with the Superintendent or his/her designee before making any public statement, including overt statements within the school setting.  The Superintendent shall determine the appropriate pattern of public dissemination and/or news release.


4.
Identification and Notification


Reports of employees suspected of having a chronic communicable disease shall be directed to the Superintendent.  All reports shall be in writing and shall identify the person(s) making the report and shall note the reasons why the employee is suspected of having a chronic communicable disease.



The sharing of information regarding an employee with a chronic communicable disease should be on a "need to know" basis.


5.
Medical Evaluation


The Groveport Madison Local School District believes, based upon current medical information, that each employee who is diagnosed as having a chronic communicable disease or who presents with substantiating probable cause is entitled to an evaluation of his/her medical condition.  Decisions regarding the health status of an individual will be made only after consideration of all pertinent and relevant medical information regarding the physical, neurological, and emotional condition of that individual.



No employee shall be subjected to indiscriminate testing.  No employee shall be required to submit to a medical evaluation of his/her physical or mental condition without determination of just cause for said evaluation.  The just cause determination shall be made by an evaluation team which shall conduct an expedited arbitration hearing and render a written determination which shall be final and binding on the parties.  This team will consist of a physician selected by the employer, the employee's physician, an arbitrator mutually selected by the employer and the Association of the employee in accordance with the procedures set forth in the Grievance Procedure of the Negotiated Contract, and any other person(s) deemed necessary by the Superintendent and/or employee.  The arbitrator shall act as chairman of the evaluation team and shall serve in that capacity for all subsequently convened meetings to determine probable cause for medical evaluation.



Upon completion of the due process hearing, the team shall render a written determination and the rationale to the Superintendent and to the employee.  All costs of this hearing shall be borne by the employer.



Within ten (10) days after a determination has been rendered substantiating probable cause for a medical evaluation, or if the employee voluntarily submits to a medical evaluation, a medical review team consisting of a physician specializing in chronic communicable diseases appointed by the Superintendent, the employee's physician, and any other person(s) deemed necessary by the Superintendent and/or employee.  This team shall be convened by the Superintendent to conduct a medical evaluation of the employee's condition.  The medical review team shall provide for the examination of the employee and may obtain, upon written voluntary authorization of the employee, all relevant and pertinent medical information.



The report rendered by the team shall be restricted to an evaluation of the employee's medical condition and shall clearly provide whether or not the employee has been infected with a chronic communicable disease as alleged in the report to the Superintendent.  If so, then the medical review team shall determine the following:



a.
Whether or not the employee's current medical condition imposes a substantial health risk to others in the school environment and the rationale for that finding.  In making this determination, the team shall consider the nature of the risk (how the disease is transmitted); the duration of the medical condition (how long the carrier is infectious); the severity of the risk of the medical condition (what is the potential harm to third parties); and the probability the disease will be transmitted and will cause varying degrees of harm.



b.
Whether or not the employee is otherwise qualified to remain in his/her current position.  "Otherwise qualified" is defined as the employee's being able to meet all of the job requirements in spite of his/her medical condition.



All costs of the medical review team shall be borne by the employer.


6.
Review and Placement


Within ten (10) days of receipt of a medical evaluation report indicating that an employee's current medical condition imposes a substantial health risk to others in the school environment or prevents the employee from performing all of the employee's current job requirements, the Superintendent shall provide written notification to the employee specifying what action the Board shall take to reasonably accommodate the employee's disabling condition.



An employee who has been exposed to, or who contacts a chronic communicable disease, shall be treated no differently than an employee with any other medical disability.  The Board shall not discharge any employee nor otherwise discriminate against any employee with respect to wages, hours, terms, or other conditions of employment on the basis of the fact that such employee has contacted a chronic communicable disease.  Any attempt to reasonably accommodate the employee's disabling condition shall not violate the existing Contract.  If the proposed accommodation would violate the Contract, the Board shall meet with the Association's negotiations committee to negotiate a reasonable accommodation.



Any dispute regarding whether the Board has made a reasonable accommodation or whether the accommodation is in compliance with the Contract shall be subject to expedited final and binding grievance arbitration.



Prior to implementing a temporary or permanent involuntary removal of an employee with a chronic communicable disease, the Board shall comply with the provisions of O.R.C. 3319.13.



Subsequent to the determination that temporary or permanent removal of a disabled employee is justified, the Board shall support the employee's application for disability retirement, if said employee elects to make such application.


7.
Control Measures


The Groveport Madison Local School District recognizes that many difficult issues are raised when employees are infected with a chronic communicable disease.  The district desires that the rights of the individual employee afflicted with the disease be balanced against the interests of the school community to a safe environment.  All required materials necessary to carry out this procedure shall be provided by the school district.



As all body fluids are considered to carry potentially infectious agents, the proper care and handling of all body fluids is essential to disease control.  The term "body fluids" includes:  blood, semen, drainage from scrapes and cuts, feces, urine, vomitus, respiratory secretions, and saliva.  Contact with body fluids presents a risk of infections with a variety of germs.  In general though, the risk is low and dependent on a variety of factors including type of fluid with which contact is made and the type of contact made with it.



All schools must follow the routine procedures as outlined below in handling spilled blood and body fluids.  It is recommended that:



a.
Surfaces soiled with body fluid(s) shall be thoroughly washed with soap and water, then disinfected with a solution of household bleach and water (1/4 cup bleach per gallon of water).  This solution should be freshly prepared for each use.



b.
Personnel cleaning the spill should wear latex gloves and wash hands thoroughly when finished.



c.
Disposable towels will be available, and used whenever possible.



d.
Mops should be thoroughly rinsed in the disinfectant solution.



e.
If bleach is unavailable, other common products can be used for disinfection, such as peroxide (1 part peroxide to 1 part water) or rubbing alcohol (applied full strength).



For an injury that results in bleeding, the person assisting should wear gloves.  Direct contact with blood is potentially infectious when there are breaks in the skin, as in chapping or eczema.  Proper hand-washing (soap and running water for 15 seconds) significantly reduces the risk of infection from contact with all potentially infectious body fluids.

8.
Educational Program


The Groveport Madison Local School District shall establish and implement an educational program for all school employees concerning chronic communicable diseases and their prevention and transmission.  The program will include inservice training for all school personnel.  The Groveport Madison Local School District will assist other public agencies in providing information from the National Centers for Disease Control, the Ohio Department of Health, and the Ohio Department of Education.  One of the purposes of this program is to reduce fear based upon erroneous information or a lack of information.  The educational program allows for the dissemination of new information as it becomes available.

 ARTICLE 17
ASSOCIATION RIGHTS

Recognition of the Association as the bargaining agent shall entitle the Association to certain exclusive rights.  Only the Groveport Madison Local Education Association shall have the following rights:

A. BULLETIN BOARDS


The building representatives of the Association in each individual building will have the use of a bulletin board, designated for Association business.  Each building shall have such bulletin boards so designated.

B. TIME AT FACULTY MEETINGS


Representatives of the Association may make announcements during school faculty meetings.

C. USE OF THE BUILDING PUBLIC ADDRESS SYSTEM


Representatives of the Association may make announcements over the building public address system if the announcements are related to Association business as long as the building administrator is notified in advance.
D. USE OF SCHOOL EQUIPMENT


The Association building representatives will have permission to use individual school equipment, including, but not limited to, computers, duplicating equipment, and all types of audio visual equipment when such equipment is not otherwise in use.  The Association will have the right to use school buildings.


The principal of the building in question will be notified in advance of the time and place of all such meetings.  All equipment will be checked as to condition by the building principal or his/her designated representative and the Association building representative prior to its use so that, in the event of damage or breakage, the Association will be responsible to repair or replace, at pro‑rated market value.  Supplies in connection with such equipment used will be furnished and paid for by the Association.

E. DISSEMINATION OF MATERIALS


The Association shall have the right to place notices, circulars, and other material in all unit members' mailboxes.  The Association has the right to use the inter‑school mail system to distribute material.

F. NOTIFICATION OF SCHOOL BOARD MEETINGS


The Association shall receive notice of any regular or special Board meeting in accordance with the directives of the "Sunshine Law." Such notification shall be made to the president of the Association.

G. SCHOOL BOARD AGENDA


The Association shall receive an advance copy of the agenda and enclosures other than confidential material of the nature discussed in executive session for each Board meeting.  Such agenda and enclosures shall be sent to the Association by inter‑school mail at the same time it is sent to the Board.  Any additional enclosures other than confidential material of the nature discussed in executive session given to the Board shall also be given to the Association.  Two (2) Association representatives shall be accorded seating privileges at regularly scheduled or special meetings of the Board.  Minutes of the Board meetings will be sent to the Association President.

H. PERSONNEL DIRECTORY


All unit members shall be provided with a directory of all current certificated employees by October l of each year.  Names and addresses of newly employed professional staff members shall be provided to the Association following Board approval of their contract.

I.
 NEW TEACHER ORIENTATION


The Association shall have the right to participate in initial planning and orientation meetings for new unit members, including the right to place a letter in the Superintendent's packet, subject to the Superintendent's approval, to all new unit members informing said unit members that the Association is recognized as the exclusive bargaining agent for all unit members of the school district.

J. SUPPLIES AND MATERIALS


The Association shall reimburse the Board for supplies and materials from the Board's supplies at the same price paid by the Board.

K. RIGHT OF ACCESS FOR ASSOCIATION PRESIDENT OR DESIGNEE

The President of the Groveport Madison Local Education Association and/or designee of the local Association shall have the right to visit schools. 
L. ASSOCIATION BUILDING REPRESENTATIVES


The Association building representatives may call meetings of the Association members assigned to the building.
M. AUTHORIZED DUES DEDUCTIONS


The Board agrees to deduct from the salaries of the unit members, dues/fees for the Association/OEA/NEA/Central OEA/NEA and individual associations of said unit member, individually and voluntarily authorized the Board to deduct, and to transmit the monies promptly to the Groveport Madison Local Education Association.  Unit member authorizations for dues deductions will be in writing on a form provided by the Groveport Madison Local Education Association.


Name ________________________________________________        
_____  10 payments


Address ______________________________________________        
_____  20 payments


I hereby authorize the Groveport Madison Local School Board to deduct from my earnings and transmit to the Groveport Madison Local Education Association an amount sufficient for regular payment of membership dues (as certified by the Groveport Madison Local Education Association to the Board) in consecutive equal payments beginning with the third pay period of the contract year.  I also understand and pledge that this authorization and membership shall continue from year to year unless I notify the Treasurer of the Board and the Association Treasurer by September 20 of any given school year to discontinue such deductions and membership.  I hereby waive all rights and claims for paid means so deducted and transmitted in accordance with authorization, and relieve the Board and all its officers/representatives from any liability thereof.


TEACHER ORGANIZATION (other than unified)


_______________________________________        ___________________________________


_______________________________________       ___________________________________ 

Date ___________      
 TEACHER'S SIGNATURE 
__________________________________  





Dues/Fees Authorization
N.  RIGHTS UNDER THE LAW


Nothing contained herein will be construed to restrict or deny any professional staff member's rights they may have under the law.

O. RELEASED TIME FOR ASSOCIATION PRESIDENT


The Groveport Madison Local Education Association President will be released for up to one‑half (1/2) of the unit member’s workday.  The President will suffer no loss in salary, fringe benefits, or other contractual or statutory advantages to which he/she would have been entitled if working full-time; however, the Association shall reimburse the Board at the end of each semester for the actual costs of the President’s replacement, if any, resulting from the release time during that semester. Such reimbursement to the Board shall be made no later than thirty (30) days from receipt of an itemized statement from the district’s treasurer which includes the salary and fringe benefit costs for the replacement.  The Association will notify the Board by July 1 of each year of its intent to exercise this option. 
P. OUTSIDE CONTRACTING


The Board agrees, with the exception of the Driver's Education Program, there shall be no sub‑contracting out of bargaining unit work without the mutual agreement of the Association.

Q. FAIR SHARE FEE


Pursuant to Section 4117.09 (C) of the Ohio Revised Code and as a condition of employment, each bargaining unit member as defined in Article I of this Contract who is not a member of the Association by the thirtieth (30th) calendar day of each school year or by the thirtieth (30th) calendar day after his/her initial employment with the Board, whichever is later, shall have equal payroll deduction beginning with the second (2nd) pay in January, a "fair share fee" which shall not be more than one‑hundred percent (100%) of the dues paid by members of the Association and its unified affiliates.  


In conjunction with the provisions of this section, the Association will provide a list of names to the Board's Treasurer of those unit members who are not members of the Association and the total "fair share fee" to be deducted for each.


The Association shall provide adequate notification to non‑members of the "fair share fee" and their opportunity to object to the amount of the fee prior to the deduction of the fee.


The Association represents to the Board that an internal rebate procedure has been established in accordance with Section 4117.09 (C) of the Ohio Revised Code for challenging the amount of the representation fee.  This procedure will be given to each member of the bargaining unit who does not join the Association.  This procedure, notice and rebate shall be in compliance with all applicable State and Federal laws and the Constitutions of the United States and the State of Ohio.

R. GRANTS

The Association will be notified of all new proposed grants and their requirements when they are submitted.  Any competitive grant that includes participation by bargaining unit members will require written approval of the Association President after consultation with affected unit members.

S. COMPUTER ACCESS AND ELECTRONIC MAIL


1.
The Groveport Madison Local Education Association shall have the right to use the District's computers an electronic mail in conducting Association business.  Unit members will sign the Acceptable Use Contract in which they agree not to transmit obscene or threatening material or engage in any commercial activities via their school district Internet access.

2.
All efforts will be made to provide working computers in each classroom, including special areas, Title I, special education and ESL classrooms.  Once a technology repair request is input into the eTicket, all attempts will be made to complete computer repairs in a timely manner.  If a computer, printer, or any support equipment can not be repaired within five (5) working days, then a replacement computer, printer, or any support equipment equal to or better, will 
be provided until the computer is repaired.  Any deadlines for required data shall be waived for the time that available computer, printer or support equipment is out of  service.
3.
The Technology Department will publish a quarterly “Technology Update” newsletter each school year.  This publication will include information concerning the technology improvements including the district SBC Wide Area Network, the ability for each teacher to create their own web pages, totally new building login (one password login access to all functions), the new staff center web site, and other pertinent information.  Subsequent quarterly publications will provide staff with pertinent technology information.


4.
Staff Acceptable Use Policy (see following pages of actual policy)
GROVEPORT MADISON LOCAL SCHOOL DISTRICT

NETWORK ACCEPTABLE USE AGREEMENT

Read and Sign the

Agreement below

All Board policies are available in each school’s administrative offices.
I have read, understand, and agree to abide by the Network Acceptable Use Policy.  As a user of the Groveport-Madison Local School District’s computer network, I agree to comply with the Policy and further agree to use the network in a responsible fashion while honoring all relevant laws and restrictions including applicable Board Policies.  I understand that I have no expectation of privacy or ownership in regard to my network use.  I agree to exercise responsibility and use my best efforts to use the Network in a manner consistent with this Policy.

By signing below, I agree to indemnify and hold harmless Groveport-Madison Local School District, its administrators, teachers, employees and Board members, from any claims or damages arising as a result of and in connection with my use of Network resources, including claims arising from my failure to follow school policies regarding use of the Network, or claims or damages arising from the actions of third parties that I have given unauthorized access to the Network.

I understand that any violation of this Policy may subject me to restriction on or termination of my access to district technology, discipline in accordance with the appropriate collective bargaining agreement and/or Board Policy up to and including termination (or student suspension/expulsion), referral to law enforcement authorities, and/or other civil, criminal or administrative action.

USER (Printed)










USER Signature











Parent/ Guardian Signature











Date











NETWORK ACCEPTABLE USE POLICY

The Groveport-Madison Local School District (“District”) recognizes that technologies such as computers, electronic mail (“e-mail”) and the Internet open opportunities to new information and modes of communication.  The use of e-mail and the Internet is a privilege.  These technologies also alter instruction and student learning.  The District grants access to appropriate resources by staff, volunteers, and students (“users”) for educational purposes and other legitimate District business based upon the user’s legitimate needs.  Due to the rapid change in technology, a user’s access and/or this Policy are subject to change at any time.

To be granted the use of the Network resources, the user certifies that he or she understands and agrees to be bound by the following:

1. Privilege: Access to the Network (including e-mail and the Internet) is a privilege, not a right.  Accordingly, access requires responsible and lawful use.  The use of the Network is a privilege which may be revoked by the District at any time and for any reason.  The District administrators and/or Network managers may authorize or perform the following actions for any reason, including but not limited to the purposes of maintaining system integrity and insuring that users are using the Network consistent with this Policy: they may monitor, inspect, copy, review, and store at any time and without prior notice any and all data on a user’s Network use, and any and all materials, files, information, software, communication, and other content transmitted, received or stored in connection with this usage, and use the data obtained for the purposes outlined in this policy.  The Network and all information, content, and files are the property of the District, and users should have no expectation of privacy or ownership regarding those materials.

2. Acceptable Use: The Network shall be used primarily for educational and District business purposes.  Incidental, limited personal use that does not interfere with District business, use large amounts of resources, or violate any aspect of this policy is permitted subject to review. 
3. Access: Network resources are intended only for use by their registered users.  Users shall not have access to the Network until they have signed the Acceptable Use Agreement.  Access is not transferable and may not be shared.  Users shall not share their passwords or otherwise allow anyone to gain unauthorized access to the Network.  A user is responsible for any violations of this Agreement committed by someone who, with the user’s express or implied permission, accessed the Network with the user’s assistance.

4. Network Etiquette: Users shall be held accountable for their use or misuse of the Network.  All users are responsible for good behavior while using the Network, just as they are in a classroom, in a school hallway, or at any school-sponsored activity.  Each user must abide by generally accepted rules of Network etiquette, which include but are not limited to:

a. Users shall not obtain copies of, or modify files, other data, or passwords belonging to other users without express authorization. Users may not download or otherwise install software or hardware without the express permission of the District. 
b. Users shall not mislead others or violate standards of academic or personal integrity on the Network, including but not limited to plagiarism, disseminating untrue information, or using identifiers that make other users believe that someone other than you is communicating over the Network. 
c. Users shall not use the Network in any way that would disrupt the operation of the network, intentionally abuse the software and/or hardware, or reconfigure, modify or attach any external devices to District equipment.  Users will cooperate in system maintenance and resource conservation through good user practices such as not exceeding assigned storage space.
d. Users shall not create or transmit harassing, threatening, abusive, defamatory, or vulgar messages or materials. Users shall not intentionally consume limited resources, such as through spamming, creating or transmitting mass e-mails or chain letters, or extensively using the Network for noncurriculum-related communications or other purposes exceeding this Policy. All use of E-mail must be through the District’s email service; other providers (such as Yahoo or Hotmail) are prohibited. 

e. Users shall not reveal any personal information beyond directory information about themselves, District employees, volunteers or students, including but not limited to a user’s Network password(s) or social security numbers. Users shall be very cautious when including sensitive or private information in electronic communications (such as student information) in that the confidentiality of any information stored in or created, received or sent over the e-mail system or through Internet access cannot be guaranteed.

f. Users shall not use the Network for any commercial activities, such as buying, advertising or selling goods or services, unless it is for legitimate District business, EXCEPT any activity in the “Shopping Network” folder. Users may not divert work time (or for students, class time) to engage in social, hobby, entertainment or other recreational activities on the Internet or through email. 
g. Users shall not create, transmit, or download any materials that support or oppose the nomination or election of a candidate for public office, except GMLEA/OEA/NEA endorsed candidates or positions or the passage of a levy or bond issue, unless for legitimate classroom educational purposes. 

h. GMLEA shall have access to and usage of the computer network for Association related e-mails and, when possible, shall be provided a “GMLEA icon” for dissemination of GMLEA/OEA/NEA materials.

i. Users shall not create, transmit, download, or copy any materials that are in violation of District policies or any federal, state, or local laws, including but not limited to: confidential information, copyrighted or trademarked material, trade secrets, harassing or discriminatory materials, the design or detailed information for the purpose of creating weapons, materials in furtherance of criminal activities or terrorist acts, material promoting illegal drug use, threatening materials, or pornographic, sexually explicit or obscene material.

5. Web Sites: Web sites created through the Network and/or linked to the District’s web site for teachers, schools, or departments must relate specifically to those educational activities or programs.  The District has the right to remove material and/or links to other sites at any time.  Any web pages created using the District’s equipment or created as part of classroom or club assignment are the property of Groveport-Madison Local School District.  All web pages under this Policy, other than the official Groveport-Madison Local School District web site, must prominently display the following disclaimer:

“This is not an official web site of the Groveport-Madison Local School District District.  The Groveport-Madison Local School District does not control and cannot guarantee the relevance, timeliness, or accuracy of the information on this web site.  Any views or opinions expressed herein are solely those of the creators of this web site.”
6. Vandalism: Vandalism is prohibited.  Vandalism is any attempt to gain unauthorized access, copy, alter, harm or destroy software, hardware, data of another user or other Network resources, or to do the same acts on the Internet or on outside networks.  Vandalism also includes the intentional uploading, downloading, creating, or transmitting of computer viruses, worms, Trojan horses, or doing any other destructive acts personally or through programs or applications.

7. Security: If a user identifies a security problem on the Network such as evidence of unauthorized access, or if a user is aware of any violation of this policy by another, that user must notify a system administrator immediately. Failure to report misuse is a breach of this policy.  All users agree to cooperate with the District in the event of an investigation into any allegations of abuse or security breaches on the Network.
8. Service Disclaimer: The District makes no warranties of any kind, whether express or implied, for the Network service granted to users.  The District will not be responsible for any damages a user may suffer arising out of the user’s use of, or inability to use, the Network, including but not limited to the loss of data resulting from delays, non-deliveries, misdeliveries, service interruptions, or user error or omissions.  The District is not responsible for the accuracy of information obtained through electronic information resources; hence, this information is used at the user’s own risk.
9. Violations of This Policy: Violations of this Policy may result in disciplinary action, from restriction or termination of access to the Network up to termination (or student suspension/expulsion) in accordance with the applicable Student Conduct Policy, collective bargaining agreement or other Board policies.  Violations also may be referred to the appropriate law enforcement authorities and/or other civil and administrative actions may be pursued.

10. Signed/Authorization Form: There must be a signed Agreement Form on file before the user is granted access to the Network.

Parents/Guardians will complete the Form upon registration for new students annually.  The signed form will be kept in the student’s cumulative folder.
Employees will complete Form upon employment.  The signed form will be kept in the employee’s personnel file.
T. ASSOCIATION DEVELOPED INSERVICE


One-half day during one of the New Teacher Duty Days shall be reserved for Association developed inservice.

U. Association SERVICES STIPEND
         Association leaders, as indicated by the GMLEA Treasurer in a list presented to the District’s Treasurer no later than October 15th of each year, shall be granted a supplemental stipend and paid an amount determined by the GMLEA.  These individuals shall be paid between May 15th and June 15th of each year through the District Treasurer’s office in a separate item on their paychecks in accordance with the provisions of Article II, Section E. 12.  Upon written notice from the District Treasurer, the GMLEA treasurer will pay the District Treasurer the amount of the stipend as well as the Board’s share of STRS, Medicare, and any other item as required by law.  The unit member’s share of STRS payment shall be deducted from the supplemental stipend as well as applicable local, state, and federal taxes. 
V. NON-DISCRIMINATION/HIRING MINORITY UNIT MEMBERS


The Employer shall not discriminate with regard to handicap, race, color, creed, ancestry, national origin, sex, religion, marital status, age, political opinions/affiliations or personal life.  The Employer shall actively seek to hire qualified candidates, including persons of color for bargaining unit positions and two (2) bargaining unit members mutually selected by the Association President and the Superintendent will accompany other school district personnel to a recruiting activity and shall be granted paid professional leave for this purpose.

ARTICLE 18
MANAGEMENT RIGHTS

The Board hereby retains the rights, authority, duties and responsibilities conferred upon and vested in it by the laws and the Constitution of the State of Ohio, and of the United States.

The exercise of these powers, rights, authority, duties and responsibilities by the Board, the adoption of policies, rules, regulations, and practices in furtherance thereof shall be limited only by the specific and express terms of this Contract and Ohio statutes.

ARTICLE 19
NEGOTIATIONS OF A SUCCESSOR CONTRACT

A.
The parties agreed that this Contract constitutes the complete and entire agreement between the parties.  Neither is obligated to negotiate during the term of this Contract on any matter except as provided for under Ohio Revised Code 4117.08(c).

B.
Either party may request negotiations to begin any time after one hundred twenty (120) days prior to the expiration of this Contract, but in no case later than ninety (90) days prior to the expiration.  


Such request shall be in a form designated by the State Employment Relations Board (SERB) with copy of said notice being sent to that body.


In the event that agreement is not reached, or at any time either party decides an impasse, the parties shall jointly petition the Federal Mediation and Conciliation Services (FMCS) for the assignment of a mediator.  The process of mediation shall last fourteen (14) calendar days and in no case longer than the expiration date of the Contract, whichever occurs first, unless otherwise agreed to by both parties.  The expenses of the mediator shall be shared equally by the parties. The recommendations of the mediator shall not be binding upon the parties.

C.
The parties may jointly design an alternate impasse procedure, different from B. above, at any time in an attempt to resolve differences.  Any alternative procedure shall be reduced to written form and submitted to SERB.  In the event that the process of impasse is exhausted, and the Contract has expired, the Association may proceed in accordance with law.

D.
During in‑term bargaining, if any, the parties agree to use the impasse procedure set forth in B. above.

E.
All negotiating meetings shall be in private as provided by Section 4117 of the Ohio Revised Code and closed to the public and news media, and no news releases or statements disclosing specific proposals shall be made or given to the public or news media.
Within ten (10) working days of a request by the Association, the Board shall furnish to the Association, all public record information which would assist the Association in making proposals for negotiations including, but not limited to, information about operating levies, enrollment, budgets, and other financial data of the school District.  All requests for information should be coordinated through the respective spokespersons.

All proposals and counterproposals between the Board and the Association, tentative agreements on individual items, and all notes and minutes taken during the confidential negotiations shall to the fullest extent provided by law be private communications, not public records.  Neither the Board, individually or collectively, or its agents, nor the Association, individually or collectively, or its agents, shall share any documents referred to in this paragraph before, during or after the negotiations process, to any member of the public.

As negotiation items receive tentative agreement they shall be reduced to writing and initialed by the spokesperson of each party. 
When a tentative agreement is reached on all issues, each party’s representative shall respectively urge and recommend the adoption of such tentative agreement which shall be reduced to writing and submitted to the Association membership and to the Board of Education for approval.  To the fullest extent provided by law only such a comprehensive tentative agreement shall be considered a public record and only after the Board and Association have had an opportunity to review it for errors.  In the event that the Board receives a public records request for materials permitted by this agreement for disclosure, the Board shall immediately provide the Association with written notice.

In the event that the Board receives a public records request for materials prohibited by this agreement from disclosure and Ohio law allows the Board to deny the request, the Board shall refuse such request and immediately provide the Association with written notice and, if applicable, a copy of the request.
F.
The following items are subject to Section D. of this article and will be bargained during the life of this Master Agreement to meet the requirements of the Ohio Revised Code (if any) which would pertain to a successor Master Agreement.  Negotiations regarding the New Residency Requirements and Credit Flexibility would begin in the fall of 2011. 


The first two issues below shall be bargained by a subcommittee(s) of the parties’ negotiations 
teams consisting of no more than 3 bargaining unit members and 3 administrators.  
1. Articles VIII, IX and X (if changes are required by provisions of the Ohio Revised Code)

2. New Residency Requirements – transition to the new requirements, mentor/mentee release time, Professional Learning Committee, etc.
3. A negotiations committee respective to credit flexibility shall be comprised of three (3) high school teachers chosen by the Association President, one (1) high school administrator chosen by the Superintendent, and the Superintendent or his/her designee.  The committee shall also have a ‘rotating’ member who shall be the teacher of record for the student who has applied.  Bargaining unit members of the committee shall be paid at the rate of $25 per hour and prorated for any hour after the first, for all committee meetings.
4. A curriculum committee with equal representation of administrators (appointed by the Superintendent) and bargaining unit members (appointed by the Association President) will negotiate revisions to the department chairperson provisions of Article 4, Section Q (2) to reflect a sytem-wide curriculum program based on state standards and requirements which shall be effective for the 2012-2013 school year.  Bargaining unit members of the committee shall be paid at the rate of $25 per hour and prorated for any hour after the first, for all committee meetings outside of the school day.

Any proposed changes in the items indicated above shall be presented to the Board and the
Association for ratification no later than April 1, 2012 to be put into effect for the 2012-2013 school 

year.

ARTICLE 20
SITE‑BASED DECISION MAKING GUIDELINES

Site-based is a shared decision making process including but not limited to DLT and BLT that involves the entire school community.  Each school principal will work cooperatively with the Association building representatives to establish a Site Based Decision Making Committee comprised of school personnel, parents, and other district residents.  All waivers granted as of July 1, 2002, shall continue.

The district is responsible for providing annual training to the site based teams in each building.
Guidelines for shared decision making improvement plans should include such items as the following:

1.
Rationale

2.
Goals

3.
Objectives to meet the goals

4.
Evaluation/assessment for achieving goals

5.
Accountability safeguard

6.
Anticipated student outcome

7.
Manner in which the program might affect the working conditions of bargaining unit members.

ARTICLE 21
AFFIRMATIVE ACTION

A.
The Board and the Association agree it is desirable to have a workplace that is representative of the student population being served.

B.
The Board agrees to actively recruit minority applicants to fill vacancies within the bargaining unit.  For purposes of this section, a vacancy is defined as a new or unfilled bargaining unit position which is not filled by a transfer.

ARTICLE 22
JOB SHARING

A voluntary job-sharing program will be available to bargaining unit members.

A. GUIDELINES


1.
Bargaining unit members with an interest in job sharing must provide written notice to the Central Office by the first Friday in May, except that written notification may be accepted after this date in the event the Administration determines that an emergency or unforeseen circumstance resulted in the late notice.

2.
If proper notice of interest in job sharing has been submitted, a meeting will be held including, but not limited to, the two (2) teachers who may be involved in the time sharing, the Director of Personnel and the GMLEA President.  After the first meeting, the two (2) teachers shall meet with the principal of the building where the job sharing is proposed for the purpose of attempting to reach mutual agreement on the duties and responsibilities (including, but not limited to, inservice, staff meeting, parent-teacher conferences) to be performed by each teacher under the job sharing proposed.  The job sharing will not occur if the building principal and teachers are unable to reach mutual agreement on the duties and responsibilities to be performed.



Any initial job sharing arrangement provided for in this Article shall have a maximum duration of one (1) school year.  In order for a particular job sharing arrangement to continue or be renewed for an additional school year, there must be mutual agreement among the building principal and the participating teachers.  An agreement to continue a job sharing arrangement for more than one (1) year shall not establish a past practice entitling the participating teachers to continue the job sharing an additional year in the absence of mutual agreement with the building principal.


3.
A vacancy created as a result of job sharing shall not be required to be posted under any Article in this Agreement.

B. FRINGE BENEFITS


Bargaining unit members in a mutually agreed upon job sharing position will have the following benefits:


1.
Health Care - Single coverage will be available under the same terms as are set forth in the Master Contract with the option for the teacher to purchase family coverage by paying the difference between the Board's cost for single coverage and the actual cost for family.


2.
Employee Assistance Plan:  Board will provide coverage.


3.
Dental Coverage - Single coverage will be available under the same terms as are set forth in the Master Contract with the option for the teacher to purchase family coverage by paying the difference between the Board's cost for single coverage and the actual cost for family.


4.
Life Insurance - $20,000 or current salary as stated in the Master Contract.


5.
STRS - The Board will pay its current share as set forth in the Master Contract.


6.
Accumulation of Sick Days and Personal Days - accumulation of sick leave and personal leave shall be pro-rated in accordance with the amount of time a teacher is employed under the job sharing arrangement.  (e.g. is a teacher is employed one-third (1/3) time of a full-time teacher, the teacher shall receive one-third (1/3) of the sick leave and personal leave benefits afforded full-time teachers.)

C. NEW HIRES FOR JOB SHARE

1.
An individual not in the employ of the Board who is hired for a job-share position must sign an agreement acknowledging that their employment shall be under a one-year limited contract that shall automatically non-renew at the end of its term without the necessity of Board action and without the need to comply with Ohio Revised Code, Sections 3319.11 and 3319.111 or the non-renewal and fair dismissal provisions of the Master Contract.


2.
If a person hired under Paragraph 1 in this sub-section is rehired for a subsequent consecutive year, the previous year(s) of service in the Groveport Madison School District will be counted towards district seniority and for purposes of placement on the salary schedule and the non-renewal provisions of Sub-section 1 herein shall apply at the end of each subsequent year.


3.
Where a new hire is to be paired with a person already in the employ of the Board, the teacher with whom the new hire is to be paired will have the opportunity to participate in the building principal's and/or team's interviews of candidates for initial employment in the district seeking a job share position.

D. NEW HIRES FOR POSITIONS VACATED AS A RESULT OF A BARGAINING           UNIT MEMBER GOING INTO A JOB SHARE POSITION


1.
An individual not in the employ of the Board who is hired for a position vacated as a result of a bargaining unit member going into a job-share position must sign an agreement acknowledging that their employment shall be under a one-year limited contract that shall automatically non-renew at the end of its term without the necessity of Board action and without the need to comply with Ohio Revised Code Sections 3319.11 and 3319.111 or the non-renewal and fair dismissal provisions of the Master Contract.


2.
If a person hired under Paragraph 1 in this sub-section is rehired for a second consecutive year, the previous year of service in the Groveport Madison School District will be counted towards district seniority and for purposes of placement on the salary schedule and the second consecutive year of employment will have all rights afforded under the Master Agreement.

E. STAFF MEMBERS WHO ARE CURRENTLY UNDER CONTRACT WITH THE BOARD 
WHO UTILIZE JOB SHARING WILL BEAR THE FOLLOWING RISKS

1. When job sharing ceases after one (1) year, the unit members will return to the position held prior to job sharing.

2. When job sharing ceases after more than one (1) year, the most district senior unit member stays in the position and the least senior district unit member goes into the pool.

3. While job sharing, the teacher will accumulate district seniority by one-half (1/2) year.

4. The job sharing positions shall be a one- (1-) year situation and may be renewed on a yearly basis by March 31.

ARTICLE 23
INCLUSION

A. INDIVIDUALIZED EDUCATION PROGRAM (IEP) TEAM


1.
Guidelines will be consistently implemented throughout the district to provide for the current teacher and receiving teacher to give input into the IEP writing process.


2.
Any bargaining unit member whose duties would be impacted by an IEP can request a meeting at any time to review the IEP and/or the placement of the student.  There shall be at least one (1) regular education unit member to whom said student is assigned at the IEP conference.  This unit member shall represent all of the regular education unit members to whom this student is assigned.  IEP conferences, when possible, will be held during conference periods or some other time during the school day.  If a unit member must attend an IEP conference after the school day, the unit member’s daily schedule will be adjusted by the building administrator using the on-duty time before or after the student day to compensate the teacher for the time spent in the IEP meeting which is held beyond the school day.

3.
If a special education teacher has five (5) IEP meetings scheduled in one month, the teacher may request one (1) professional day for the purpose of writing IEPs.  The written request must be submitted to the Director of Pupil Services at least two weeks before the requested professional day.  Additional days may be granted upon approval of the Director of Pupil Services.

B. TRAINING/STAFF DEVELOPMENT


The Board shall annually provide training and/or staff development programs for bargaining unit members.  Staff development will be provided on an as needed basis for buildings, the district and affected bargaining unit members.  Training will be provided during staff development days or during the duty days.

C. SPECIALIZED HEALTH CARE PROCEDURES



Students may require, as a result of their disabilities, special care or medication during their attendance at school.  Persons who are assigned responsibility for providing special care or medication for such students shall be trained in the delivery of such care or medication.  Trained non-teaching staff will be assigned to provide such care or medication except where the care or medication is being provided by a nurse.  In the event that non-teaching staff are not available, voluntarily trained teaching staff may provide such care on an emergency basis.  If a member so chooses, then such activity shall be deemed as acting within her/his contractual duties.  Unless otherwise required by an IEP, medication for students with disabilities shall be administered in accordance with the District’s policy governing the administration of medication for students.  Unit members who volunteer shall be trained in these procedures at least once each year.

D. SPECIALIZED HEALTH CARE PROCEDURES


Bargaining unit members will not be required to perform tasks which a Board appointed physician deems necessary for a medically trained person to perform.

E. MONITORING SUPPORT FOR INCLUSION

An on-going team consisting of equal numbers of bargaining unit members and administrators has been created.  The committee will monitor the inclusion process to insure consistency and uniformity and will provide support in the following areas:  teacher knowledge of student needs and rights, teacher involvement, teacher skills related to best placement, IEP development, support service procedures, and any issues that may arise due to changes in state guidelines.

F. EVALUATION RIGHTS


The Board recognizes that some individuals with exceptional needs may not meet or exceed the growth projected in the annual goals and objectives of the student's IEP.  In such instances, the bargaining unit member's accountability shall be limited to having implemented the services provided by the Board.

G. Classroom Support

Inclusion teachers shall remain in the regular classroom with the included students for the duration of the class.  Inclusion teachers shall assist with instruction of those students during this time.
H. Notification

Unit members shall be notified by June 1 of each year if they are to be participating in Inclusion for the following school year, or as soon as possible.

ARTICLE 24
MENTORING/MASTER TEACHER
A.
All new bargaining unit members new to the profession or teaching under a new certificate/license shall be subject to participation in the Resident Educator Program and assigned a mentor prior to the first day of school during the unit member’s first year of employment with the district.

B.
The Board will employ one (1) full-time mentor for every fifteen (15) mentor-eligible teachers or fraction thereof.

C.
The roles, activities, and all forms of communication between the mentor/transition coach and the new unit member are considered confidential.

D.
The Board shall pay for all necessary training for mentors including, but not limited to, Pathwise training.

E.
Mentors shall be supervised by the Director of Curriculum and Instruction, but shall not participate in the evaluation of any bargaining unit member.

F.
Mentors shall be compensated with the same benefits and salary as a classroom teacher at the same level of experience and education.  District seniority shall not be interrupted during this commitment.

G.
The mentors shall have the opportunity to return to their same position and building assignment at the end of their two- (2-) or three- (3-) year commitment.  If they do not notify the Superintendent of their intention to exercise this option by March 1 of their second year, they will be assigned to the pool.  The teacher who has filled the mentor’s position for the two- (2-) or three- (3-) year period will have the option of taking an open position before it is posted in the district.

H.
Full-time mentors shall be considered teachers on special assignment.  Mentors shall have 
two or three year terms.  When possible, without disrupting or changing the term of a current mentor, the most district seniored mentor shall be offered a three (3) year term.  The purpose of having two (2) and three (3) year terms is to provide continuity to the established program so the mentoring positions will not be vacant at the same time.
I.
TRANSITION COACH

A $500 stipend, or a stipend prorated at an amount per month divided by nine (9), shall be paid to unit members who serve as transition coach for each person for whom they are a coach (prorated as above).  Transition coaches shall be assigned no more than three (3) persons to coach during the school year.  The transition coach is a volunteer experienced bargaining unit member.  Volunteers shall submit their names on the appropriate form to the Association President and the Personnel Director (The form will be developed by the Association President and the Personnel Director.) The Personnel Director and the Association President, or designees, shall meet to select the appropriate transition coach for each person involved.  

A person in transition is defined as a unit member new to the district regardless of years of experience, a unit member who receives a notice of deficiencies/improvement plan or unit members who have changed buildings, grade levels, and/or teaching assignment.  Unit members who have been placed on an improvement plan will automatically be assigned a transition coach within five (5) working days of being placed on an improvement plan.  The others indicated above will be assigned a transition coach if the Superintendent/designee and the GMLEA President/designee mutually approve a unit member’s request or a request by a building administrator that a “person in transition” be assigned a coach.
J.      MASTER TEACHER 

1.
A Master Teacher Committee shall be established for the purpose of designating teachers in the district as “master teachers” in keeping with the provisions of the Ohio Revised Code and Administrative Rules.  The committee shall consist of eight (8) members, four (4) of whom shall be practicing classroom teachers selected by the Association President.  The committee shall be chaired by a practicing classroom teacher selected by majority vote of the committee and shall serve a term of two (2) years.  The committee shall establish its plan of operation and the criteria for determining whether a teacher is a Master Teacher.  The term of office for committee members shall be two (2) years and committee members may be reappointed for a second two (2) year term.  

2. Under no circumstances is the involvement in the activities of the Master Teacher Committee to be used for employment decisions by the Board.

3. Nothing in the Master Teacher committee process shall have an adverse impact on any educator’s performance evaluation.  

4. In the event of an in-term vacancy of a teacher member, the Association President shall name a replacement for the remainder of that term.

5. The Master Teacher Committee shall be provided on-going training as determined by the committee that shall be paid for by the Board of Education.

ARTICLE 25
LOCAL PROFESSIONAL DEVELOPMENT COMMITTEE (LPDC)

A.
The committee charged with creating Groveport Madison's Local Professional Development Committee (LPDC) as required by Ohio law shall be comprised of five (5) teachers, chosen by GMLEA, and five (5) administrators chosen by the Superintendent.  The LPDC shall determine the time, location, and number of committee meetings.

B.
The term of office for members of the committee shall be determined by the LPDC.  In the event of an in-term vacancy, bargaining unit members shall be replaced by the Association and in-term vacancies of administrative members shall be replaced by the Superintendent.  The committee shall operate as follows:


1.
Five (5) bargaining unit members, chosen by the Association, one of whom shall be the co-chair of the committee.


2.
Five (5) administrators, chosen by the Superintendent, one of whom shall be the co-chair of the committee.


3.
If a bargaining unit member licensure/certification issue is being reviewed, the administrative co-chair will be a non-voting member.


4.
If an administrative licensure/certification issue is being reviewed, then the teacher co-chair shall be a non-voting member.


5.
The secretary of the committee is responsible for taking the minutes and filing all necessary reports and shall be an administrative office employee.


6.
The stipend for the committee members shall be $1,200.  This stipend is subject to review and revision.

C. The LPDC shall determine its own appeals procedure.  Such appeals procedure is not subject to  the grievance/arbitration procedure outlined elsewhere in this Master Agreement.
ARTICLE 26
COMPUTERIZED ATTENDANCE AND GRADES

Unit members in grades 6-12 will input student attendance and grades into the computerized student grading system in lieu of utilizing scan sheets for those purposes under the following conditions:

1. Access to computers at each building for this specific use during the duty day.

2.
Training in computer use, software and hardware, during the duty day.

ARTICLE 27
EMPLOYMENT OF STRS RETIREES

This provision will cease to exist once the one (1) current bargaining unit member for whom this applies for the years 2010-2011 and 2011-2012 completes that member’s two (2) years as indicated in section 2 (a) below.  All future bargaining unit retire/rehires will be covered under Article 28 of this Master Agreement.

A.
This provision only applies to individuals who retire from Groveport Madison Local School District.  Any unit member who has already indicated that he/she is retiring at the end of this school year, or any unit member eligible to retire during the life of this master agreement, and who wishes to retire and be rehired under this provision shall be granted a position for which said new retiree has the appropriate license/certification.  The “Retire/Rehire Notice” on page ___ of the Agreement and the unit member’s letter of resignation must be submitted by January 15th to the Personnel Department in order to take advantage of this option.  These individuals shall receive employment contracts as defined below.  This Article governs the terms and conditions of employment of any superannuate or "other system retirant" (as those terms are statutorily defined for purposes of Section 3307.35 of the Ohio Revised Code) whom the Board may regularly employ in a position that falls within the description of the bargaining unit appearing in Article 1 of this Agreement.  Except as otherwise specified below, any such employee will become a bargaining unit member upon employment and be subject to the provisions of this Agreement.  

1.
For initial placement purposes on the teachers' salary schedule, the retiree will receive horizontal credit in accordance with the employee’s level of training and shall be credited with three (3) years of vertical experience credit.  The retiree will advance to a maximum of five (5) years vertical experience on the salary schedule and shall not advance horizontally on the salary schedule.


2.
a.
The retiree will initially receive a two-year limited contract of employment (if employed after the start of the school year, such contract will be for the remainder of that school year and the subsequent school year) in the unit member’s current assignment.  



b.
If subsequently reemployed, the unit member will be awarded limited contracts of two (2) or three (3) years in duration and may remain in his/her current position until the unit member reaches the 35th year.  Other than indicated in item 2. a. above, once a unit member reaches the 35th year, and is subsequently re-employed, the unit member’s position shall be posted and filled in accordance with the provisions of Article 8 by a non-retiree unit member.  The retiree cannot be involuntarily transferred back into is/her position if there is a licensed non-retiree unit member who desires said position.

 
3.
Upon employment, the retiree will be credited with zero (0) years of seniority and shall not thereafter accumulate seniority for any purpose under this Agreement.


4.
The retiree - is eligible to participate in any insurance fringe benefits offered under Article 3 of this Agreement, except if the employee chooses to participate in Board offered Health Insurance, the employee shall participate in Health Insurance Option I (PPO) by paying $300 of the monthly premium for single coverage or $500 of the monthly premium for family coverage.  

5.
The retiree will in no event qualify for fee waivers or tuition reimbursement under Article 4, retirement stipend under Article 2, Section I, severance pay under Article 4, Section N, or sabbatical leave under Article 5, Section L of this Agreement.

6.
Any retiree employed by the District will be required to sign a contract addendum developed by the Board’s attorney releasing the District and the Association from liability under state and federal age discrimination.

7.
The retiree shall not resume and is not eligible for continuing contract status during any period of reemployment with the district.

8.
Effective with rehired retirees first employed after January 1, 2008, if there is a reduction in force or if the retiree’s position is eliminated, the rehired retiree’s position shall be the one eliminated or reduced in force.

9.
In the event of a reduction in force, the retiree shall not have any seniority or bumping rights under Article 10.

10.
Retirees shall not be eligible to participate in any future retirement incentive nor shall they be eligible for severance pay.

12.
Retirees who receive a supplemental contract, shall not receive more than five (5) years of experience credit on the supplemental salary schedule.

13.
Retirees shall be eligible for sick leave accumulation commencing with the first year of such reemployment. 

14.
When a retiree commences reemployment before the required sixty (60) day period between retirement and reemployment, he/she shall be employed and compensated as a substitute in the assignment held immediately before retirement and shall be entitled to all insurance benefits indicated in item 5 above.  After the sixty (60) day requirement has been met, the retiree shall be placed on the salary schedule as per this article. 

B.
The provisions of this Article supersede and prevail over any inconsistent terms that may appear elsewhere in this Agreement or in any part of the Ohio Revised Code.
ARTICLE 28
EMPLOYMENT OF STRS RETIREES 

A.
This Article governs the terms and conditions of employment of any superannuate or "other system retirant" (as those terms are statutorily defined for purposes of Section 3307.35 of the Ohio Revised Code) whom the Board may regularly employ in a position that falls within the description of the bargaining unit appearing in Article 1 of this Agreement.  Except as otherwise specified below, any such employee will become a bargaining unit member upon employment and be subject to the provisions of this Agreement.


1.
For initial placement purposes on the teachers' salary schedule, the employee will receive horizontal credit in accordance with the employee’s level of training and shall be a maximum of five years of experience vertical credit.


2.
The employee will receive a one-year limited contract of employment (if employed after the start of the school year, such contract will be for the remainder of that school year).  If subsequently reemployed, the employee will be awarded successive one-year limited contracts.

 
3.
The employee shall be subject to the evaluation procedure stated in Article 12 of this Agreement.

 
4.
Upon employment, the employee will be credited with zero (0) years of seniority and shall not thereafter accumulate seniority for any purpose under this Agreement.


5.
The employee will not be hired for a vacancy until all internal transfers and reassignments have been completed.  Any non-retiree, current employee shall receive an internal transfer for which he/she is certified/licensed before any retired individual is employed for a vacant position.

 
6.
In the event of a reduction in force, the retiree shall not have any seniority or bumping rights under Article 10.  Persons who retire and are hired after January 1, 2008, the person shall not have any seniority or bumping rights if his/her position is eliminated.


7.
The employee is eligible to participate in any insurance fringe benefits offered under Article 3 of this Agreement, other than for Health Insurance, except that, if a retiree cannot obtain health insurance through STRS, the retiree may participate in the Board’s health plan on the same basis as any other bargaining unit member.  


8.
The employee will in no event qualify for fee waivers or tuition reimbursement under Article 4, retirement stipend under Article 2, Section I, severance pay under Article 4, Section N, or sabbatical leave under Article 5, Section L of this Agreement.


9.
Any retiree employed by the District will be required to sign a contract addendum developed by the Board’s attorney releasing the District and the Association from liability under state and federal age discrimination.

B.
The provisions of this Article supersede and prevail over any inconsistent terms that may appear elsewhere in this Agreement or in any part of the Ohio Revised Code.
ARTICLE 29

DURATION AND IMPLEMENTATION

This Contract shall be effective from July 1, 2011, and shall continue in full force and effect through June 30, 2013, and from year to year hereafter unless either the Board or the Association serves written notice on the other if its intention to either terminate, amend, or modify this Contract, according to the procedures provided within the Negotiated Agreement.

The Board and/or administration agrees that it will not, during the period of this Contract, officially adopt or implement any condition of employment affecting professional staff members that is not contained within this Contract until such term or condition has been a subject of negotiations between the parties.

This Contract supersedes any policy, rules, regulation, or practice of the Board which may be contrary or inconsistent with the term of this Contract.

At any time during the implementation of any aspect of this Contract or in any situation which may lead to the implementation of any aspect of this Contract, a unit member will have the right to Association representation.

If any provision of this Contract or any application of this Contract to the Board, the administration, the Association, or to any of the unit members who are covered by this Contract is found to be invalid pursuant to any legislative, administrative, or judicial action, the parties will meet to negotiate any necessary change to make the Contract whole relative to the affected provision in keeping with the impact bargaining provisions of Article 19.

The parties acknowledge that during the negotiations which resulted in this Agreement, each had the unlimited right and opportunity to make demands and proposals on any subject within the scope of negotiations.  The understandings and agreements arrived at by the parties after the exercise of the right and opportunity are set forth herein, and the parties agree that this Agreement constitutes the entire Contract between them.

By affixing our signatures, we affirm the respective party represented has taken necessary action to adopt or ratify this Contract, therefore, we affix our signature on this ____ day in the month of _____ in the year 2011.

  For the Groveport Madison Local 
     For the Groveport Madison Local

           Board of Education                                                          Education Association

___________________________________
_____________________________________   

                         President 

               President
___________________________________
_____________________________________

                         Treasurer                                                                     Vice-President
DISTRICT FORMS

The following forms are intended to be for reference only.  Please obtain the actual form you need from your school office.  This addendum contains many, but not all, of the forms used by the Groveport Madison Local School District.

Anthem Rx Direct Form

Application for Change of Salary Group and/or per Semester Hour Credit

Application for Conversion of Personal Leave to Sick Leave Days

Application for Fee Waivers

Application for Maternity Leave of Absence

Cash Benefit for Non-Use of Personal and Sick Leave Form

Coaching/Extra Curricular Position Form

Compensation for Substituting During Conference Periods and Absorption of Classes Pay Form

Declaration of Intent

Direct Deposit Application

Flexible Spending Account Reimbursement Request Form
Mileage Reimbursement Form
Notice of Completion of Extra Curricular Activity

Notification of Change of Address

Payment Explanation for Supplementals

Personal Leave Request

Professional Meeting Attendance Request Form

Request for Change in Degree Allowance

Retire/Rehire Notice

Severance Pay Beneficiary

Sick Leave Bank Authorization

Sick Leave Bank Request Form

Time Sheet Addendum

Transition Coach Request Form

Waiver for STRS Employees

Anthem Rx Direct

	
	
	Customer Service

	Prescription Order Form
	
	1 (800) 962-8192

	Anthem Prescription Management, LLC
	
	TDD, 1 (800) 221-6915

	P.O. Box 74600
	
	Mon.-Fri., 9 a.m.-11 p.m. EST

	Cincinnati, Ohio  45274-6000
	Fold in thirds and mail in envelope.
	Sat., 9 a.m.-5 p.m. EST


	Ship to:

	Policyholder’s name
	Policyholder ID no.
	Phone no. (day)
	Phone no. (evening)



	Street
	e-Mail (optional)
	Apt. no.



	City
	State
	Zip code



	Payment information (Make check or money order payable to Anthem Rx.  Payment must be included with order.)

	□ VISA           □ MasterCard
□ Discover Card
	Credit card no.

□□□□ □□□□ □□□□ □□□□
	Exp. Date

Mo. □□ Yr. □□

	Total Amount Due $                                      Please sign for credit card order


	Do you want childproof caps?

□ yes     □ no

	Please use this order form for refills

	Refill numbers
	Patient Name
	Medication names



	Refill numbers
	Patient Name
	Medication names




Anthem Rx pharmacist will dispense federally approved, cost-saving generic equivalent drugs for brand-name drugs unless you physician directs otherwise.

	TO REORDER

PLACE REFILL LABEL HERE
	
	TO REORDER

PLACE REFILL LABEL HERE

	
	
	

	TO REORDER

PLACE REFILL LABEL HERE
	
	TO REORDER

PLACE REFILL LABEL HERE


	New prescription orders

	Name of patient for whom the prescription is enclosed
	Date of birth
	Sex:

□ Male
	Relationship:

□ Self

	Have you taken this medication before?   □ yes   □ no
	
	□ Female
	□ Spouse

□ Child

	Doctor(s) name(s)
	Doctor(s) phone number(s)
	Drug/allergies/health conditions



	Doctor(s) name(s)
	Doctor(s) phone number(s)
	Drug/allergies/health conditions



	Name of patient for whom the prescription is enclosed
	Date of birth
	Sex:

□ Male
	Relationship:

□ Self

	Have you taken this medication before?   □ yes   □ no
	
	□ Female
	□ Spouse

□ Child

	Doctor(s) name(s)
	Doctor(s) phone number(s)
	Drug/allergies/health conditions



	Doctor(s) name(s)
	Doctor(s) phone number(s)
	Drug/allergies/health conditions




Having difficulty filling out this form?  Call our special Anthem Rx Helpline, (800) 962-8192, to have a customer care professional guide you through the process.  TDD users, please call 1 (800) 221-6915.  For more information, visit our website at anthem.com.

Groveport Madison Local Schools

CHANGE OF SALARY GROUP

Name 


Building

I am providing documentation for a change from salary group______ to salary group______:

Bachelor’s degree (Group I)


Bachelor’s degree with 150 semester hours (Group II)


Bachelor’s degree with 150 semester hours containing 15 graduate semester hours (Group III)


Master’s degree (Group IV)


Master’s degree + 15 semester hours (Group V)


Master’s degree + 3-0 semester hours (Group VI)

Enclosed is my official college transcript verifying that I have completed additional semester hours (three (3) quarter hours equal two (2) semester hours).

Enclosed is documentation, including a certificate of attendance/completion, verifying that I have completed ________ C.E.U.s and/or ________ contact hours (thirty (30) contact hours equal one (1) semester hour).

NOTE:
Unit members will have two (2) opportunities to move to a higher salary group during


any one (1) contract year.


A unit member may advance to a higher salary group effective at the beginning of their contract year provided that he or she verifies the change in salary group by submitting an official transcript to the Personnel Director no later that October 10 of that school year.


A unit member may advance to a higher salary group to become effective April 1, provided that he or she verifies the change in salary group by submitting an official transcript to the Personnel Director no later than April 10 of that school year.

Employee’s Signature
Date


Treasurer’s Signature
Date


Superintendent’s Signature
Date



OHIO DEPARTMENT OF EDUCATION

DIVISION OF TEACHER EDUCATION AND CERTIFICATION

CONVERSION CHART


Semester Hours
Quarter Hours
C.E.U.

1/3
0.5
1


2/3
1
2


1
1.5
3


1 1/3
2
4


1 2/3
2.5
5


2
3
6


2 1/3
3.5
7


2 2/3
4
8


3
4.5
9


3 1/3
5
10


3 2/3
5.5
11


4
6
12


4 1/3
6.5
13


4 2/3
7
14


5
7.5
15


5 1/3
8
16


5 2/3
8.5
17


6
9
18


7
10.5
21


8
12
24


9
13.5
27


10
15
30


11
16.5
33


12
18
36


13
19.5


14
21


15
22.5


16
24


17
25.5


18
27


19
28.5


20
30


21
31.5


22
33


23
34.5


24
36


25
37.5


26
39


27
40.5


28
42


29
43.5


30
45

NOTE:  C.E.U.’s cannot be used to upgrade a certificate.

Groveport Madison Local Schools
CERTIFICATED PERSONNEL APPLICATION FOR CONVERSION OF PERSONAL LEAVE DAYS TO SICK LEAVE DAYS

TO:
Office of the Treasurer


Groveport Madison Local Board of Education

I, ____________________________________________________________________,

(Print Name)

SS #_______________________________________________, hereby request to convert __________ day(s) of my accumulated, but unused, personal leave day(s) to the same number of sick leave day(s) for the contract year 20______-20______.

The converted days will be posted for the next school year.
I acknowledge that this application must be received by the Treasurer no later than   June 30 following the contract year for which the conversion is requested; and, further, this request waives any and all other election of option(s) regarding conversion of personal leave.

______________________
__________________________________

Date
Employee’s Signature

Groveport Madison Local Schools

APPLICATION FOR FEE WAIVERS TO O.S.U., O.D., OR CAPITAL UNIVERSITY

The following guidelines will apply to the processing of fee waivers for any eligible certificated staff member employed by the Groveport Madison Local School District.  An eligible certificated staff member is one who has been employed in the Groveport Madison Local School District.

The Fee Waiver Committee is comprised of the Superintendent or his designee, one principal, the president of the GMLEA, and one teacher representative.

1.
The hours received from the Ohio State University, Capital University, and Ohio Dominican will be divided as equally as possible among all eligible staff members.

2.
After an eligible staff member has passed the three application deadlines to apply for hours, they cannot apply for or receive hours until the following school year.

3.
If an eligible staff member applied for hours and was granted a number of hours, and that staff member does not use the hours allocated to them anytime during the school year nor does the staff member notify the committee in writing the reason for non-use (i.e., the class was closed, cancelled, or other valid extenuating circumstances), that individual will not be granted hours for the next school year.
4.
You will be notified when you can pick up hours at the administrative office.

THESE GUIDELINES WILL BE STRICTLY ENFORCED BY THE FEE WAIVER COMMITTEE.  PLEASE DO NOT REQUEST ANY EXCEPTIONS!  DEADLINES FOR APPLICATION WILL BE THE FIRST DAY OF SCHOOL, THE WEEK BEFORE THANKSGIVING, AND     FEBRUARY 14.
Name ___________________________________  SS# ______________________  Date __________

Building Assignment _________________________________________________________________

Years of service with the district __________________________________________ (Seniority Date)

Indicate the actual number of hours that you are requesting for the Quarter or Quarters that you plan to attend school during the school year.

Fall __________             Winter __________  
Spring __________             Summer __________

This request is for hours from OSU ______, Capital University _______, or Ohio Dominican ______.

Approved IPDP on file with LPDC for renewal?

 Yes

 No

Are you trying to become Highly Qualified?

 Yes

 No

Expiration date of license/certificate:



  
**Only requests on this form will be considered**

Groveport Madison Local Schools

APPLICATION FOR MATERNITY LEAVE OF ABSENCE

Name _____________________________________________________________________________

Date ______________________________________________________________________________

Teaching Assignment ________________________________________________________________

Option selected, check one:

_____
Option 1.
Absence only during the period of disability with the utilization of sick leave during such disability.

_____
Option 2.
Absence during the period of disability with the utilization of sick leave followed by the extended leave of absence without pay.

_____
Option 3.
An extended leave of absence, without pay, commencing prior to the beginning of disability and extending for the balance of the school year.

_____
Option 4.
A leave of absence, without pay, for a full school year.

Anticipated delivery date _____________________________________________________________

Final duty date prior to utilizing sick leave or leave of absence _______________________________

Please indicate below the beginning and termination dates for utilizing sick leave.  Sick leave may be used only during the period of disability.  Disability, for this purpose, is the period of time during which you will be physically unable to perform all duties and functions of your assigned position.  The beginning and termination dates of disability shall be established by a written statement from your doctor.  Sick leave absence report forms must be completed for all days (contract) during the period of disability.

__________________________________________
__________________________________

Beginning Date



Termination Date

Please indicate below the effective dates for your leave of absence.

__________________________________________
__________________________________

Beginning Date



Date of Return to Duty

Do you plan to continue your insurance benefits during your leave of absence?  Yes _____    No _____

If so, contact the Treasurer’s office for details.  Please use the reverse side of this application for additional comments.

__________________________________________
__________________________________

Signature of Administrator

Signature of Teacher

----------------------------------------------------------------------------------------------------------------------------

For Administrative Office Use Only

Initial notification ___________________________________________________________________

Receipt of doctor’s statement (anticipated delivery date) ____________________________________

Receipt of doctor’s statement (date showing end of disability ________________________________

Date returned to duty ________________________________________________________________

Groveport Madison Local Schools

CASH BENEFIT FOR NON-USE OF PERSONAL AND SICK LEAVE

A unit member who has not used any personal leave or sick leave during a contract year may convert (use) one personal day to a cash benefit equal to one day’s salary based on the unit member’s daily rate of pay.  (Article V, Section C)

This form must be received by the treasurer’s office by June 20.

Name:

Assigned Building(s):

Signature:

Date:

Groveport Madison Local Schools

COACHING/EXTRA-CURRICULAR SENIORITY VERIFICATION

TO:
Personnel Office


_____________________________________


_____________________________________


_____________________________________

__________________________________________ has been appointed to a coaching/extra-curricular position in the Groveport Madison Local School District.  For computing years of past experience for their position on our salary schedule, please confirm the length of service in your system for each assignment they held, and return this form to us as soon as possible.

PLEASE COMPLETE THE SECTION BELOW:

	
	Coaching/Extra-
	Name of School
	
	Type of School
	

	Year
	Curricular Position
	District
	City/State/Zip
	Public
	Other

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	




________________________________________



Signature



________________________________________



Position



________________________________________



School System

We appreciate your cooperation in completing and returning this form to us.  Please return to:

Personnel Office

Groveport Madison Local School District

5940 Clyde Moore Drive, Suite C
Groveport, Ohio  43125

Groveport Madison Local Schools

COMPENSATION FOR SUBSTITUTING DURING CONFERENCE PERIODS

AND ABSORPTION OF CLASSES PAY FORM*
Name _______________________________
Building _________________________________

Social Security No. ________________________________________________________

Name of Absent Teacher ____________________________________________________

_____
Part A:
Unit Members who teach during their conference period shall be compensated at the rate of fourteen dollars ($14) per conference period for one to ten times, nineteen dollars ($19) for 11-21 times, and twenty-one dollars ($21) for more than 21 times.



Date worked _______________________



Number of times worked during conference periods during this school year _______

_____
Part B:
Unit Members who are assigned additional students to be absorbed into their regular classes shall be compensated at the rate of fifteen dollars ($15) per hour.  Such compensation shall be prorated, based on the portion of the instructional day and the portion of the class being absorbed.



Date worked _______________________
Number of hours worked _______



Fraction of class absorbed _____________

Signature of Teacher _______________________________
Date ________________________

I hereby affirm that the above information is correct and that the above teacher should be paid for the time submitted.

Signature of Principal ______________________________
Date ________________________

(The principal shall sign, keep a copy of this form, and give a copy of the signed form to the teacher requesting compensation.  The principal shall send the original form to the Chief Fiscal Officer.)

Groveport Madison Local Schools

DECLARATION OF INTENT

SCHOOL _______________________
POSITION ___________________
DATE ____________

Declaration of Intent forms are distributed each year at this time to all employees in an attempt to obtain information relative to possible resignations and request in changes of assignment for the following school year.  Your cooperation in providing this information will enable the personnel office to begin planning for the next school year.

Those indicating they may be resigning should understand that this form is not used as an official resignation and that the comments shared at this time are confidential and are used only in attempting to more realistically project staff needs.

Please check the appropriate statement below indicating your intent for the next school year and return it to your building principal by ___________________________________.

1.
_______
I wish to return to my present position next school year.

2.
_______
I wish to return to Groveport Madison Local School District, but would like the following change in assignment:



Building _______________________________     Assignment _________________

3.
_______
I do not intend to return to Groveport Madison next year.

Additional comments:  _______________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

Signature ____________________________________________

Groveport Madison Local Schools

DIRECT DEPOSIT APPLICATION

**MUST BE RETURNED TO PAYROLL OFFICE**

Groveport Madison Local School District offers direct deposit of payroll to employees of the district.  Please complete and sign this form, attach a VOIDED check, and return the form to the payroll department.

After the bank has tested the information provided, your funds will start being directly deposited to your account.  Once the system is operational, you will only receive your pay stub in your pay envelope.

Paychecks can be directly deposited into almost any bank in the U.S.  Please check one of the following:

_______
I wish to have my paycheck directly deposited into my checking account.


(Attach your VOIDED personal check below.)

_______
I wish to have my paycheck directly deposited into my savings account.


(Please supply bank routing and account numbers.)

_______
I do not wish to have my paycheck directly deposited into my checking or savings account.

Signature ________________________________________________________________________

SS # __________________________________________________     Date ____________________

ATTACH VOIDED CHECK HERE

Groveport Madison Local Schools

FLEXIBLE SPENDING ACCOUNT REIMBURSEMENT REQUEST FORM

	A.  EMPLOYEE INFORMATION

	Name
	Social Security Number
	Telephone Number

(         )

	Address
	City
	State
	Zip




	B.  EMPLOYER INFORMATION

	Employer

GROVEPORT-MADISON LOCAL SCHOOLS
	Location


	C.  REIMBURSEABLE EXPENSES (Attach documentation)   MINIMUM REIMBURSEMENT $10.00

	Date Incurred
	Provider of Service

(If Day Care service, must include Social Security of ID Number)
	Person for Whom Provided
	Expense Type*
	Reimbursement Amount Requested

	
	
	
	
	$

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	*Expense Type Code:  M = Medical  D = Dependent

NOTE:  See Item #5 on reverse side for Dependent Care Reimbursement requirements.


	D.  CERTIFICATION

	I certify that the following is true:

1.  The expenses listed above were incurred by me and/or my eligible dependents and qualify for reimbursement.  (See reverse side for a description of eligible expenses.)

2.  The expenses listed above are not eligible for reimbursement by any insurance plan.

3.  I have not and will not deduct the above listed expenses on my Federal Income Tax returns.

4.  The appropriate bills, receipts, Explanation of Benefit Statements, or documentation for day care expenses are attached.

	Employee Signature
	Date




	Any person who knowingly and with intent to defraud or deceive any insurance company, files a statement of claim containing any materially false, incomplete, or misleading information is guilty of a crime.


FLEXIBLE SPENDING ACCOUNT - CLAIM FILING INSTRUCTIONS

1.
Please complete the claim form in full and attach copies of all receipts, invoices, or Explanation of Benefit (EOB) statements.  Documentation must clearly indicate:

· Date services incurred or supplies purchased

· Name and address of the provider of services or supplies

· Social Security or Tax ID Number of the provider of day care services

· Name of the person receiving the service or supply

· Type of expense

· Amount of expense

· Total amount paid by an insurance company.

2.
If an insurance company did not or will not reimburse you for ANY portion of an expense that you are submitting, such as vision care or birth control pills, please mark across the top of the invoice or receipt “NOT PAID BY INSURANCE” and initial it.  If it is an expense which is part of your deductible, a copy of the EOB which indicates that must be attached.

3.
DO NOT SEND CANCELLED CHECKS OR STATEMENTS THAT ONLY INDICATE BALANCE DUE.  THESE DO NOT SUPPLY THE REQUIRED INFORMATION.

4.
Claims submitted without the necessary information will be returned to the claimant and will cause significant delay in processing reimbursement checks.

5.
For day care claims, submit receipt or copy of canceled check from daycare provider showing that you have paid for the care.  Include dates of service, social security or tax ID number of the care giver.  This must be included on every claim.

6.
Keep copies of supporting documentation for your records.  We will not return what has been submitted.

ELIGIBLE EXPENSES

Expenses which can be legally reimbursed through the Health Care Spending Account are those expenses allowed by the IRS as tax deductible medical expenses and are not reimbursed or paid for by a health care plan.  These expenses must be incurred during the plan year.  Such expenses include, but are not limited to the following:

· Medical Plan Deductibles and co-pays

· Medical Expenses Not Reimbursed by a Medical Insurance Plan

· Eye Glasses and Contact Lenses

· Artificial Limbs

· Routine Medical Exams (Physicals)

· Doctors’ Fees

· False Teeth

· Special Equipment (e.g. telephone equipment for the deaf)

· Chiropractors’ Fees and Podiatrists’ Fees

· Psychologists’ Fees

· Orthodontia Expenses (braces)

· Travel for Essential Medical Care

· Crutches, Wheelchairs

· Prescribed Medications including Birth Control Pills and Insulin

· Medical Supplies

· Legal Sterilizations

· Dental Expenses Not Reimbursed by a Dental Plan

INELIGIBLE EXPENSES

· Expenses not eligible for reimbursement through the Health Care Spending Account:

· Diaper Service

· Funeral and Burial Expenses

· Health Club Dues (unless prescribed by a physician)

· Housekeeping Services

· Maternity Clothes

· Illegal Operations and Treatments

· Programs to Stop Smoking (unless prescribed for a specific illness)

· Weight Loss Programs (unless prescribed for a specific illness)

· Non-Prescription Drugs

· Premiums Paid for Health Care Coverage

· Donations to Volunteer Ambulance Companies

· Expense for Trips (even if for general health improvement)

· Cost of Dancing or Swimming Lessens (even if recommended by your Doctor)

· Toothpaste, Cosmetics, and Toiletries

· Contact Lens Solution and Heating Units

· Cosmetic Surgery

· Electrolysis

· Anti-Baldness Drugs

· Dental Procedures to Whiten Teeth.

Groveport Madison Local Schools

MILEAGE REIMBURSEMENT FORM

Submit one completed copy to the Treasurer on or about the last day of each month reimbursement is claimed.

NAME _____________________________________
DATE ____________________________

MONTH ____________________________________

	DAY OF MONTH
	DESTINATION AND PURPOSE
	TOTAL MILEAGE

	1
	
	

	2
	
	

	3
	
	

	4
	
	

	5
	
	

	6
	
	

	7
	
	

	8
	
	

	9
	
	

	10
	
	

	11
	
	

	12
	
	

	13
	
	

	14
	
	

	15
	
	

	16
	
	

	17
	
	

	18
	
	

	19
	
	

	20
	
	

	21
	
	

	22
	
	

	23
	
	

	24
	
	

	25
	
	

	26
	
	

	27
	
	

	28
	
	

	29
	
	

	30
	
	

	31
	
	



TOTAL MILEAGE FOR MONTH ______________

Reimbursement @ __________ per mile
AMOUNT DUE $_______________

Signature _________________________________________________________________________
___

                 (Person requesting reimbursement)

Approved by ___________________________________________
Date ________________________

Groveport Madison Local Schools

NOTICE OF COMPLETION OF EXTRA-CURRICULAR ACTIVITY

Social Security No. __________________________   CPR ________   FA ________   PAV ________

This notice will verify that on ______________________________ the extra-curricular assignment of 

                                                                          (date)

_________________________________________ was successfully completed by

                       (fill in assignment)\

____________________________________________
__________________________________

Name of coach/advisor/teacher
Date

____________________________________________
__________________________________

Signature of building principal
Date

____________________________________________
__________________________________

Signature of athletic director (if applicable)
Date

This notice was noted on the supplemental contract on this day, _____________, by ___________________________.  The amount of the contract is $______________________.

Groveport Madison Local Schools

NOTIFICATION OF CHANGE OF ADDRESS

For Treasurer and Personnel Records

Name _______________________________________________
SS #_________________________

Building Assignment _________________________________________________________________

New Address _______________________________________________________________________


______________________________________________________________________

Telephone Number __________________________________________________________________

Effective Date ______________________________________________________________________

Does this change your city income taxing district?   Yes ______________
No ________________

(If your city income taxing district is changed, you will receive a city income tax form from the treasurer’s office.  Please complete and return to the treasurer’s office as soon as possible.)

_________________________
___________________________________________________

Date

Signature of Employee

NOTE:
Complete this form in duplicate and forward one copy to the treasurer’s office and one copy to the office of administrator in charge of personnel.

EQUAL OPPORTUNITY EMPLOYER

PAYMENT EXPLANATION FOR SUPPLEMENTALS


[image: image2]
Groveport Madison Local Schools
PERSONAL LEAVE REQUEST

Employee’s Name ______________________________________
Date _____________________


Total Number of 

Building Assignment ____________________________________
Days Requested ____________

----------------------------------------------------------------------------------------------------------------------------

Personal leave should not be considered as vacation time, which employees are entitled to, but is for emergencies and special events.  Therefore, employees are expected to use the days judiciously.

----------------------------------------------------------------------------------------------------------------------------

I hereby request _______ days of personal leave beginning ___________________________________ and ending __________________________________.  Personal leave is to be used for only personal matters that cannot be conducted on non-school time.

*I affirm this leave will not be used for  engaging in other employment or engaging in other income generating activity.


___________________________________________


Signature of Employee

Employee will file this application with their building principal or their supervising director.

----------------------------------------------------------------------------------------------------------------------------

For Office Use Only

__________ Application approved

__________ Application not approved

Reason for non-approval ____________________________________________


________________________________________________________________


Date _____________________________

___________________________________________


Signature of Principal or Supervisor

Name of Substitute Assigned __________________________________________________________

Principal or Supervisor will forward this application immediately to the Treasurer of the Board of Education.

EQUAL OPPORTUNITY EMPLOYER

Groveport Madison Local Schools

PROFESSIONAL MEETING ATTENDANCE REQUEST FORM

Name ___________________________________________
Date ____________________________

Building ________________________________
Position Assignment ________________________

Type of Meeting and Purpose __________________________________________________________

Where Held ______________________________________
Meeting Date _____________________

Are you a member of the sponsoring organization? _________________________________________

Number of days you will be away from your assignment _____________________________________

Estimated cost to district to attend _______________________________________________________

When did you last attend an out-of-district meeting? ________________________________________

Where _________________________________
Number of days absent ______________________

Employee’s Signature ________________________________________
Date __________________

----------------------------------------------------------------------------------------------------------------------------

Administrator recommendation:  N/A – Article IV, Section 13

1.
Is a substitute available?  _________________  (Application should be made in ample time to secure a substitute.)

2.
Will this meeting benefit the educational program of the school district?  _____________________

3.
Is any other teacher in this building, at the same grade level, going to be absent for Professional Leave on the same day as this applicant?
No ______________     Yes _______________

4.
Method of Payment:________District to Pay  __________Employee will pay and be reimbursed

(The unit member is responsible to register for the workshop/conference.  Receipt or proof of attendance must be submitted to the Director of Curriculum upon completion of the workshop/conference.)
Official recommendation of Building Principal ____________________________________________

Principal’s Signature ______________________________________
Date ____________________

---------------------------------------------------------------------------------------------------------------------------

Recommendation of Assistant Superintendent/Personnel ____________________________________

Signature _______________________________________________
Date ____________________

Board of Education approval needed? 
No ____________________     Yes _____________________

Date of Board of Education approval ____________________________________________________

NOTE:  A copy of “Application for Professional Attendance” approved by the building principal must accompany this request.

EQUAL OPPORTUNITY EMPLOYER

Groveport Madison Local Schools

APPLICATION FOR PROFESSIONAL ATTENDANCE

Name __________________________________________________
Date ____________________

School ________________________________________
Dates Requested ____________________

Applicable District Goal 
______________________________________________________________


___________________________________________________________________________________


___________________________________________________________________________________


___________________________________________________________________________________

Applicable Building Goal
_____________________________________________________________


___________________________________________________________________________________


___________________________________________________________________________________


___________________________________________________________________________________

Applicable Personal Goal
_____________________________________________________________


___________________________________________________________________________________


___________________________________________________________________________________


___________________________________________________________________________________

Explanation of applicability of requested attendance to above goals
____________________________


___________________________________________________________________________________


___________________________________________________________________________________


___________________________________________________________________________________

Explanation of method of distribution of information gained (distribution to grade level/department,   building and/or district)
______________________________________________________________


___________________________________________________________________________________


___________________________________________________________________________________


___________________________________________________________________________________


___________________________________________________________________________________

EQUAL OPPORTUNITY EMPLOYER

Groveport Madison Local Schools

REQUEST FOR CHANGE IN DEGREE ALLOWANCE

I, 
, an employee of the Groveport Madison Local School District, having completed additional college work, am requesting a change in my degree allowance classification.

Enclosed is my official college transcript verifying that I have completed 
 additional semester hours (quarter hours are equivalent to two-thirds semester hours), which now qualifies me for the degree allowance of:


Circle one:
1.
Bachelor’s Degree with 150 Semester Hours (Group II)



2.
Bachelor’s Degree with 150 Semester Hours containing 15 graduate




Semester hours (Group III)



3.
Master’s Degree (Group IV)



4.
Master’s Degree + 15 Semester Hours (Group V)



5.
Master’s Degree + 30 Semester Hours (Group VI)

NOTE:

Unit members will have two (2) opportunities to move to a higher salary group during any one (1) contract year.



A unit member may advance to a higher salary group effective at the beginning of their contract year provided that he or she verifies the change in salary group by submitting an official transcript to the Administrator in charge of personnel no later than October 10 of that school year.



A unit member may advance to a higher salary group to become effective April 1, provided that he or she verifies the change in salary group by submitting an official transcript to the Administrator in charge of personnel no later than April 10 of that school year.

Employee’s Signature



 Date:


Treasurer’s Signature



  Date:


Superintendent’s Signature


  Date:

EQUAL OPPORTUNITY EMPLOYER

RETIRE/REHIRE NOTICE

(Name, please print)

(Building)

(Subject and/or grade taught)

Per Article XXVII of the Negotiated Agreement I intend to take advantage of the retire/rehire option.

I understand that I must submit this form and my letter of resignation by January 15 to the Personnel Department in order to take advantage of this option in the agreement.

(Signature)

(Date)

Groveport Madison Local Schools

SEVERANCE PAY BENEFICIARY

According to Article IV, Section N-4, of the negotiated agreement, “Upon the death of a unit member, the Groveport Madison Local School District shall pay to the unit member’s designated beneficiary, an amount equal to one-fourth (1/4) the value of the unit member’s accrued, but unused, sick leave days.”

Please designate your beneficiary on the form below.  Please print.

Name _____________________________________________________________________________

Beneficiary:  (If you designate more than one, please include the percentage of the severance pay they are to receive.)

Beneficiary ________________________________________________________________________


________________________________________________________________________

Contingent Beneficiary _______________________________________________________________


_______________________________________________________________



___________________________________________________________________

Signature ___________________________________________
Date ________________________

EQUAL OPPORTUNITY EMPLOYER

Groveport Madison Local Schools

SICK LEAVE BANK AUTHORIZATION

Name __________________________________________
Social Security No. _________________

Building ___________________________________________________________________________

I hereby authorize the Groveport Madison Local School Board to deduct ___________ sick day(s) from my accumulated amount according to Article V, Section A3, of our Master Agreement.  I understand this deduction will be transferred to a Sick Leave Bank account to be administered by the Groveport Madison Local Education Association.  I also understand that the donated sick leave day(s) will be considered usage.

Signature _______________________________________________
Date _____________________

GMLEA Representative ___________________________________
Date _____________________

Original:  Employee’s Payroll File

Copy:
GMLEA Sick Leave Bank Chairperson


Sick Leave Bank File – Personnel


Director of Certificated Personnel

----------------------------------------------------------------------------------------------------------------------------

DATE RECEIVED BY TREASURER’S OFFICE _________________________________________

EQUAL OPPORTUNITY EMPLOYER

Groveport Madison Local Schools

SICK LEAVE BANK REQUEST FORM

Name __________________________________________
Social Security No. _________________

Building ___________________________________________________________________________

I hereby certify that I have or will have exhausted my sick leave and personal leave as of (date) ___________________________.  According to Article V, Section A3, of our Master Agreement, I am requesting __________ day(s) of sick leave to begin on (date) _________________________ for the following reasons:

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

Signature ___________________________________________
Date ________________________

GMLEA Sick Leave Bank Chairperson __________________________________________________



Date ________________________

Original:  Employee’s Payroll File

Copy: 
GMLEA Sick Leave Bank Chairperson


Sick Leave Bank File – Personnel


Director of Certificated Personnel

---------------------------------------------------------------------------------------------------------------------------

DATE RECEIVED BY TREASURER’S OFFICE _________________________________________

DATE CREDITED TO RECEIVING EMPLOYEE
_________________________________________

EQUAL OPPORTUNITY EMPLOYER

 Groveport Madison Local Schools

TIME SHEET ADDENDUM

Explanation form for (H) “Other” must be signed by Principal and turned in with pay form.

Name __________________________________________
Building _________________________

Individual/Small Group Instruction –NON-Instructional 4-H

DATE
ACTIVITY

______________________
_________________________________________________________

______________________
_________________________________________________________

______________________
_________________________________________________________

______________________
_________________________________________________________

______________________
_________________________________________________________

______________________
_________________________________________________________

Principal’s Signature _____________________________________
Date ______________________

EQUAL OPPORTUNITY EMPLOYER

Groveport Madison Local Schools

TRANSITION COACH APPLICATION

Article XXIV, Section I


Name:



Building:


Grade Level/Subject Area:


Years of experience in this area:



Reason (s) for requesting to be considered for a position as a transition coach:

EQUAL OPPORTUNITY EMPLOYER

CONTRACT ADDENDUM AND WAIVER FOR STRS RETIREES
In consideration of the decision of the GROVEPORT MADISON LOCAL SCHOOL DISTRICT to employ me following my service retirement, and in consideration of the benefits which will otherwise accrue to me as a result of such retirement, I understand and agree that the terms of my employment and compensation will differ from that of other bargaining unit members and acknowledge that I have been provided information describing the terms of my employment and compensation as a STRS retiree at GROVEPORT MADISON LOCAL SCHOOL DISTRICT.

I understand that the terms of my employment and compensation as a STRS retiree at GROVEPORT MADISON LOCAL SCHOOL DISTRICT may involve the relinquishment of rights and benefits to which I might otherwise be entitled pursuant to Sections 124.39, 3317.12, 3317.14, 3319.07, 3319.08, 3319.081, 3319.083, 3319.084, 3319.11, 3319.111, 3319.12, 3319.13, 3319.131, 3319.141, 3319.16, 3319.17 of the Ohio Revised Code and other applicable provisions of law.

I herby voluntarily WAIVE AND RELEASE any claims concerning the above-described rights and benefits which I might have against the GROVEPORT MADISON LOCAL SCHOOL DISTRICT, the Groveport Madison Education Association, or the officers, employers, or agents of either, past or present, including but not limited to any claims for age discrimination arising under the Ohio age discrimination laws, the federal age discrimination law (the Age Discrimination in Employment Act or “ADEA”), or a municipal ordinance.

I understand that the Groveport Madison Local School District recommends that I consult with an attorney before signing this Addendum.  I understand that I may revoke this Addendum within 7 calendar days after signing it, and that in order of this revocation to be effective, written notice must be received by the Board no later than the close of business on the seventh day after I have signed this Addendum.

I also understand that by law, I am allowed 21 calendar days to review this Addendum before signing it.  However, I am hereby voluntarily RELEASING AND WAIVING my right to this 21-day review period.  I am NOT, however, waiving my right to revoke this Addendum 7 days after signing it, as described above.
EMPLOYEE
Groveport Madison Local School District

BOARD OF EDUCATION



By





President

Date above signed:

And by





Treasurer



Date above signed:


FAMILY MEDICAL LEAVE ACT

GENERAL OVERVIEW
Introduction

· The Family Medical Leave Act is a federal law under which covered employers must grant an eligible employee up to a total of 12 workweeks of unpaid leave during any 12-month period for one or more of the following reasons:
· ▪  for the birth and care of the newborn child of the employee; 

· ▪  for placement with the employee of a son or daughter for adoption or foster care; 

· ▪  to care for an immediate family member as defined in Article 5, Section, A.  Sick Leave in the Master Agreement between the parties) with a serious health condition; or 

· ▪  to take medical leave when the employee is unable to work because of a serious health condition.

Employees on FMLA leave shall continue to receive insurance benefits on the same basis as when they were actively working.  Following FMLA leave, employees are entitled to be reinstated to their former positions or an equivalent position.

The Groveport Madison Local School District is a covered employer under the FMLA and must grant eligible employees up to a total of 12 workweeks of unpaid leave during any 12-month period; provided that, the employee has a qualifying absence.

Definitions

Eligible employee


To be eligible for FMLA leave, you must have worked for GMLSD for:


▪ at least 12 months; and,

▪ at least 1,250 hours in the 12 months immediately preceding the first day of leave.

** Full-time teachers are deemed to meet the 1,250 hour requirement unless the employer can clearly demonstrate that the employee did not work at least 1,250 hours during the preceding 12-month period.

Serious health condition


An illness, injury, impairment, or physical or mental condition that involves:

1)
overnight/inpatient care and any period of incapacity or subsequent treatment in connection with such inpatient care; or 
2)
continuing treatment by a health care provider which means:


a)
incapacity/inability to work involving more than 3 consecutive calendar days with 

either:
· 2 or more treatments by or under the order/referral of a health care provider, or 

· 1 treatment followed by a regimen of continuing treatment.
b)
any period of incapacity or subsequent treatment relating to conditions treated in 
a)

c)
any period of incapacity due to pregnancy or for prenatal care

d)
any period of incapacity or treatment for a chronic health condition which must 
include: periodic visits for treatment, which continue over an extended period and 
which may also be episodic

e)
a period of incapacity which is permanent or long term incapacity for which treatment may be ineffective and which requires the supervision of a health care provider,

f)
any period of absence for multiple treatments following restorative surgery or a 
condition that is likely to result in incapacity for more than 3 consecutive calendar 
days without medical intervention and any period of recovery relating to such 
treatments.
Frequently Asked Questions

Q: How much leave am I entitled to under FMLA?
 If you are an "eligible" employee, you are entitled to 12 weeks of leave for certain family and medical reasons during a 12-month period.

Q: How is the 12-month period calculated under FMLA?
The “12-month period” is the 12 months immediately preceding the use of FMLA leave. 

Q: Does the law guarantee paid time off?
No. The FMLA only requires unpaid leave. 

However, the law permits an employee to elect, or the employer to require the employee, to use accrued paid leave, such as vacation or sick leave, for some or all of the FMLA leave period; provided that, the employee qualifies for the paid leave.  When paid leave is substituted for unpaid FMLA leave, it may be counted against the 12-week FMLA leave entitlement if the employee is properly notified of the designation when the leave begins.

Q: Who is considered an immediate "family member" for purposes of taking FMLA leave?
Immediate family includes those people so identified in Article 5, Section A.  Sick Leave of the Master Agreement between the parties. The terms son or daughter do not include individuals age 18 or over unless they are "incapable of self-care" because of mental or physical disability that limits one or more of the "major life activities."

There is additional information available on the U.S. Department of Labor website at:  http://www.dol.gov/esa/whd/fmla/.
If you have questions about FMLA eligibility or coverage, please contact the Director Personnel at the offices of the Groveport Madison Local School District.
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		Date____________________

		Date____________________  Observation Conference/Evaluation Form Date____________________________

		Teacher:____________________________________________		Building:

		Evaluator:___________________________________________		Key:		P1 = Priority 1				P2 = Priority 2

		Position/Subject:______________________________________				P3 = Priority 3				P4 = Priority 4

		PLANNING & PREPARATION		Unsatisfactory		Basic		Proficient		Distinguished

		P1 Convene IEP meetings for ED (Emotionally Disturbed) students to make necessary changes to IEPs regarding behavior plans.

		P1 Assist staff in implementing behavior plan; provide follow-up support to staff as staff member implements behavior plan with student.

		P2 Design behavioral intervention plans with input from the IAT and other educational teams and parents to assist any student in the school who has an IEP in changing negative behaviors to positive ones.

		P3 Design behavioral intervention plans with input from IAT and other educational teams and parents to assist students in changing negative behaviors to positive ones.

		LEARNING ENVIRONMENT/CLASSROOM ENVIRONMENT		Unsatisfactory		Basic		Proficient		Distinguished

		P1 Support ED (Emotionally Disturbed) students academically and behaviorally wherever they are being instructed (regular education, classroom including library, music, art, physical education, lunch, recess, etc., and/or special education resource classro

		P1 Help provide crisis intervention for ED (emotionally disturbed) students so as to maintain the dignity of the ED student and minimize disruption to the education for all students and maintain a safe environment.

		P2 Support students with IEPs behaviorally wherever they are being instructed.

		P3 Assist staff in implementing behavior plan; provide follow-up support as staff member implements behavior plan with student

		P3 Provide crisis intervention support to staff so as to assist staff in helping student maintain dignity and minimize disruption to the education of all students and maintain a safe environment.

		INSTRUCTION		Unsatisfactory		Basic		Proficient		Distinguished

		P1 Focus on instruction regarding teaching appropriate behaviors to students identified as ED (emotionally disturbed).

		P2 Design behavioral intervention plans with input from IAT and other educational teams and parents to assist ED students in changing negative behaviors to positive ones.

		P2 Focus on instruction regarding teaching appropriate behaviors to any other student in the school who has an IEP and is experiencing behavioral difficulties.

		P3 Focus on instruction regarding teaching appropriate behaviors to any other student in the school who is experiencing behavioral difficulties.

		P3 Support Students behaviorally wherever they are being instructed.

		P4 Provide achievement tutoring for at-risk regular education students.  This tutoring will terminiate upon administration of state tests.

		P4 Provide achievement tutoring for at-risk education in reading and math.  (Students will be identified by Principal, counselor and regular classroom teachers with Principal making final decision.)  Tutoring will begin after administration of state tests

		PROFESSIONALISM RESPONSIBILITIES		Unsatisfactory		Basic		Proficient		Distinguished

		P2 Help provide crisis intervention support to staff so as to assist staff in helping IEP students maintain dignity and minimize disruptions to the education of students and maintain a safe environment.

		P2 Assist staff in implementing behavior plan; provide follow-up support to staff as staff member implements behavior plan with student.

		P2 Attend IEP meetings that have been convened by other Special Education staff and/or regular education teachers and/or parents and/or administrators and provide behavior plans to be added to the IEP.

		P3 Attend Plan of Action Meetings convened by Principal and/or regular education teacher and/or counselor to provide framework for behavior plan to be included on Plan of Action.
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